Historic,  archived  document 


Do  not  assume  content  reflects  current 
scientific  {knowledge,  policies,  or  practices. 


4 


UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 

BUREAU    OF  MARKETS 

WASHINGTON,   D.  C. 


IHFOiJimTI ON  CIRCULAR  VOL.  Ill,  No.  6, 
Octolaer  12,  I92O. 


1.    WEEECLY  lAABKETGRAM. 

Notice  was  given  in  the  last  Information  Circular  that  "beginning 
Friday,  October  1,  Weekly  Market  grams  would  be  issued  Monday,  V/ednesday, 
Friday  and  Saturday.     So  far,  this  service  has  been  offered  in  a  general 
way  to  farm  papers  only,  but  any  periodical  wishing  to  use  one  of  the 
Weekly  Marketgrams  for  publication  may  receive  it  by  giving  the  following 
information:    Name  of  periodical,  place  of  publication,  name  and  address 
of  editor,  date  forms  close,  and  circulation.     Following  is  the  letter 
which  was  sent  to  editors  of  agricultural  papers  offering  them  the  Market- 
gram  service; 

In  compliance  with  the  suggestion  of  a  committee  of  the 
editors  of  agricultural  papers,  who  met  in  Washington  last 
June,  the  B^areau  of  Markets  now  offers  a  weekly  summarized 
market  reporting  service  for  the  use  of  farm  papers.  Begin- 
ning October  1,  a  weekly  market  summary,  Isnovm  as  the  "Weekly 
Marketgram.,"  samples  of  which  are  enclosed,  mil  be  issued 
fromi  Washington  Mondays,  Wednesdays  and  Fridays  of  each  week. 

The  subject  matter  of  the  "Weekly  Marketgram"  will  be 
)    paragraphical ly  arranged  under  separate  headings  and  will  in- 
clude weekly  market  summaries,  covering  the  continental  United 
States,  on  live  stock  and  meats,  wool,  dairy  and  poultry 
products,  grain,  seed,  hay  and  feed,  fruits  and  vegetables, 
and  cotton.    Later,  if  this  service  meets  with  favor  among  the 
agricultural  papers,  it  may  be  possible  to  prepare  the  s'um- 
maries  by  geographical  sections  in  order  to  give  more  of  a 
local  slant  to  the  quotations  and  other  information  on  subjects 
of  vital  importance  arid  interest  to  certain  large  producing 
sections.     The  service  may  also  be  extended  later  in  other  ways 
to  include  advance  release  of  other  information  issued  by  the 
Bureau  of  Markets. 

The  "Weekly  Marketgram"  will  be  prepared  Monday,  Wednesday 
and  Friday  afternoons  and  mil  be  available  for  distribution 
late  in  the  afternoon  of  those  days.     The  release  on  each  of 
the  three  days  will  cover  the  week  ending  on  that  day.  There- 
fore, the  subject  m.atter  of  the  three  will  overlap  so  that  it 
will  be  necessary  for  any  one  subscriber  to  choose  which  of  the 
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three  days  adapts  itself  to  the  day  on  r/hich  the  forrrs  of  his 
paper  close.    For  example,  if  they  close  on  Sat-ordajr,  he  'V9uld 
prohahly  wish  to  use  the  Friday  release. 

If  it  develops  that  the  three  days  in  the  Tveek  chosen  for 
the  preparation  and  release  of  the  "Weekly  Marketgram"  are  not 
s-oited  to  the  needs  of  the  majority  of  papers  and  that  a  dif- 
ferent arrangement  of  times  of  release  would  'vor'k.  out  better 
for  the  majority  of  papers,  these  matters  will  oe  reconsidered 
and  such  adjustments  made  that  will  conform  as  nearly  as  pos- 
sible to  the  needs  of  the  majority-  of  publications  using  the 
service,  in  order  to  make  the  reports  as  timely  as  possible 
and  of  the  greatest  value  to  the  readers  of  the  papers. 

The  "Weekly  Marketgram"  mil  be  released  at  Washington  and 
at  certain  field  offices  of  the  Bureau  of  Markets.     The  mjimber 
and  location  of  the  release  stations  to  be  established  outside 
of  Washington  -vill  be  determined  by  the  number  and  location  of 
the  papers  wishing  to  use  the  service.     It  is  hoped  to  be  able 
to  release  it  at  a  siafficient  number  of  points  so  that  the 
larger  number  of  papers  can  receive  it  by  mail  from  the  release 
stations  the  morning  follov/ing  preparation.     This  will  be  pos- 
sible at  all  points  having  an  over-night  mail  service  from  one 
of  the  points  of  release.     Ecwever,  anyone  who  wishes  to  make 
use  of  this  service  mth  the  least  possible  delay  can  have  it 
by  wire  from  Washington  or  from  a  nearer  release  point,  if 
there  is  one  nearer  him,  by  paying  the  telegraph  toll. 

If  you  wish  to  use  this  service  in  your  paper,  please  fill 
out  and  return  the  enclosed  blank.    Because  of  the  extra  effort 
that  is  being  made  to  organize  this  special  service,  it  is 
desired  that  no  one  request  it  who  does  not  intend  to  use  it 
for  publication.    A  special  effort  will  be  Ecade  by  the  Bureau 
to  mal::e  the  "Wsekly  ^Tarketgram"  valuable  to  the  largest  possible 
nun^ber  of  papers  "n  th  the  least  expense  to  the  papers  and  with 
the  smallest  possible  delay  after  preparation.    After  we  receive 
the  forms  filled  out  by  the  various  agricultural  papers,  we 
shall  determine  the  release  stations,  and,  if  you  wish  the 
service,  we  shall  notify  you  of  the  location  of  the  release 
station  nearest  to  you. 

It  is  desired  that  those  who  publish  these  sucsnaries  use 
the  standardized  term  "Weekly  ?!arket gram"  ,  cite  the  United 
States  Bureau  of  Ivlarkets,  and  give  the  date  of  the  report.  The 
samples  suggest  possible  forms  of  headings.     There  are  others 
that  would  serve  equally  well.     Because  of  the  difficulty  of 
preparing  a  general  summary  and  of  the  numerous  facts  entering 
into  its  compilation,  it  would  be  dangerous  to  rearrange  or  cut 
the  text  matter  under  any  one  subject;  however,  it  would  not  be 
out  of  the  way  for  you,  if  you  desire,  to  omit  any  ^ole  para- 
graph. 

Inasmuch  as  those  connected  with  the  editing  of  farm  papers 
have  probably  the  best  idea    regarding  the  use  to  which  this 
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material  ma,y  be  put  "by  their  readers,  it  is  desired  that  con- 
structive suggestions  .he  rrade  as  to  the  methods  by  which  the 
"Weekly  Marketgj?am''  my  be  irjprcved  fox  the  use  of  readers, 
and  also  other  w.'ays  in  which  this  special  market  information 
service  may  be  developed  for  agricultural  papers.  - 

The  Marketgrams  are  now  being  sent  over .  the  leased  v/ires  of  the 
Fruit  and  Vegetable  circmt  and  over  the  Minneapolis  extension  of  the 
Live  Stock  leased  wire  to  St.  Paul,     The  Fruit  and  Vegetable  leased  wire 
circuits  are  being  used  because  they  reach  more  cities  and  the  city  of- 
fices are  more  centr8.1.1y  located  for  mailing  and  distributing  the  Market- 
gram  than  are  other  offices.     The  Marketgrarn  is  not  a  project  report  but 
covers  all  of  the  market  reporting  services  of  the  Bureau  and  is  issued 
as  a  Bureau  report  from  Washington. 

The  1^/Iarketgram  is  sent  over  the  leased  wire  as  soon  as  possible 
after  U-  p.m.,  eastern  time,  on  every  Monday.  Wednesday,  Friday  and 
Saturday  to  offices  having  distribution  lists  for  the  day.    Each  office 
mails  immediately  a  copy  of  the  Market gram  to  the  farm  papers  or  other 
periodical  addresses  given  for  such  office.    At  present  there  are  so 
few  papers  to  receive  any  single  issue  from  any  one  office  that  it 
probably  will  not  be  necessary  to  mim.eograph  the  Marketgram  for  such  dis- 
tribution as  enough  legible  carbon  copies  can  be  made  at  one  time  to 
complete  the  mailing.     The  Friday  issue,  however,  is  being  distributed 
for  the  present  to  the  lists  formerly  receiving  the  Fruit  and  Vegetable 
Weekly  Market  Review. 

In  order  to  distinguish  the  '^Teekly  Marketgram  from  other  mimeo- 
graph reports,  large  rubber  stamjjs  reading,  "Weekly  Marketgram,  U.  S. 
Bureau  of  Markets,"  will  be  furnished  to  distribution  offices  for  stamp- 
ing the  heading  on  each  copy -in  red  and  for  stamping  in  red  on  the  out- 
side of  the  envelope  in  which  the  Marketgram  is  mailed.    Evei-y  effort  is 
being  made  to  make  this  information  as  timely  as  possible  when  received 
by  the  papers  publishing  it.     The  field  offices  of  the  Bureau  not  re- 
ceiving the  Marketgram  by  leased  wire  will  receive  a  mimiCograph  copy  of 
the  Friday  issue  by  mail  either  from  Washington  or  from  one  of  the  leased 
wire  offices  regularly  making  this  distribution. 

All  comrmmi cations  '.vith  reference  to  the  Marketgram  should  be 
addressed  to  Mr.  W.  A.  Wheeler,  Market  Information,  Washington.     It  is 
requested  that  all  errors  noted  by  representatives  of  the  Bureau  receiv- 
ing the  Marketgram  be  called  to  the  attention  of  Mr.  Wheeler,  noting  the 
date  of  issue  and  the  office  from  which  received.     It  is  important  that 
extreme  care  be  taken  to  avoid  errors  because  at  present  the  Marketgrams 
have  been  requested  by  nearly  forty  farm  papers  having  a  total  circula- 
tion of  over  two  million. 

Any  suggestions  as  to  im.provement  in  the  make-up  of  the  Market- 
gram  or  as  to  time  or  method  of  dis trib-ation  will  be  gladly  received  by 
the  Market  Information  Division. 
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BUREAU  MASS  ?/IEETT.Na  0?  CLERICAL  EMPLOYES 


The  mass  meeting  of  the  clerical  employes  of  the  Bureau  ^vas 
given  brief  mention  in  the  last  Information  Circular.    For  the  cenefit 
of  those  who  could  not  attend  this  fuller  report  has  been  prepared. 

^Jbc .  Livingston  indicated  the  purpose  of  the  meeting  when  he 
touched  on  the  very  general  misapprehension  which  prevails  regarding 
the  ability  of  the  Chief  to  reg-alate  Civil  Service  matters,  provide 
promotions,  and  bring  about  other  changes  in  the  order  of  things.  This 
meeting  was  arranged  and  the  speakers  selected  '^ath  a  viev;  to  ac:iuaint- 
ing  all  of  the  clerical  staff  in  a  personal  way  with  some  of  the  diffi- 
culties which  administrative  officials  of  the  Bureau  enco-jnter  in  deal- 
ing with  the  problems  of  clerical  employes,  some  of  the  problems  with 
which  the  efficiency  committee  has  to  deal,  and  some  of  the  wrk  of  the 
Civil  Service  Commission  as  it  affects  clerical  matters.    Mr.  Livingston' 
talk  plainly  evidenced  his  sympathy  with  the  individual  and  his  desire 
that  a  full  understanding  be  brought  about  between  the  Bureau  officials 
and  the  clerical  staff, 

This  idea  was  elaborated  by  Mr.  Hughes  who  explained  in  some 
Retail  the  work  of  the  Personnel  Section  and  its  aim  to  be  of  service 
to  the  entire  Bureau  individually  and  as  a  whole.     The  Personnel  Section 
i^eeps  closely  informed  regarding  individual  employes  throughout  their 
service,  knows  the  needs  of  the  different  projects  and  is,  in  fact,  in 
a  position  to  visualize  the  entire  clerical  situation.     Tt  is  not,  how- 
ever, directly  responsible  for  promotions,  as  seems  to  be  popularly 
supposed.    Mr.  Hughes  emphasized  the  fact  that  rromoticns  defend  on  the 
s.andmg  of  employes  on  the  efficiency  register".     Further  development  of 
tnis  subject  was  left  for  a  later  address. 

in  wn.v^'''  ^'^r'-,"'''"  ^'""^^^  ^^^""^^^  emphasized  the  necessitv  for  accuracy 

Sderation  If  I  .T^"""       pleasant  working  conditions  above  the  con- 
S^eau  o?^.aL  ?  ^""f  "'"'""^^  ^""^  advantages  of  working  in  the 

canLt'o  I"'  ^i^^^Sst-^n  endorsed  the  reference  to  punctuality 

?or  stiinlnSv  ^5  T"^"^^  '°  necessity 

J.UX  stringently  enforcea  rules. 

in  which\TwL°^         fTV'^""''^  ^^^^^^  fcnr 

^eglr^iL  thZ  Bailey-s  statement,  read  bv  V-r .  Flor^, 

regarding  the  methods  used  in  the  Bureau  in  preT)arin~  ard'  r=t:in~ 

^  ti:n:^o1t:::tr  efficiencr:;gC?lr^?n  mi^nl  Irl- 

uio-Gions  to  statutory  vacancies  is  hare  given  in  full.  ' 
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photogrcphers  ,  me.c'nine  operators,  chatif f enrs  ,  operatives, 
custo'Iie.ns ,  skill ed  ano  -lans'Jrilled  laborers,  messengers, 
inessen3;er  to^rs,  ^.nd  chcirwcme.n- 

''Each  ierli'v'id-ea.l  efficiency  report  is  prepared  in  the 
pro.iect,  office  or  division  in  which  the  individual  is 
employed,  generally  "by  hin  or  her  iixmodiate  siiperior,  and 
revised  or  co'rroct;^rl  Tr"  t]-e  project  or  division  head,  v;ho 
also  arranges  the  ii.divid-.ie.l  reports  for  each  salary  class 
in  the  oraer  in  which  ha  cesirss  them  to  come  on  the  Eureau 
register.     This  order  practically  never  is  disturoed  by  the 
Efficiency  Committee. 

"Each  rcgistax-  is  effective  for  six  months,  from 
December  1  to  May  3-  ^^-^  from  J-une  1  to  ITovember  30  of 
each  year. 

"The  Efficiency  Committee  consists  of  five  members,  one 
of  whom  is  the  pern:!anent  chairman,  the  other  four  ser'ving 
for  one'  year  each,  two  new  members  being  appointed  at  the 
end  of  each  period  of  six  months.    In  the  selection  of  these 
appointees  an  effort  is  made  to  have  the  various  offices, 
projects,  a,id  divisions  of  the  Barcau  represented  in  turn. 

"Tha  factors  considered  by  the  SfficieT\cy  Committee  in 
deternuning  the  reiative  sta,i'vij.rg  of  employes  in  any  class 
are:    I'irr;t-,  the  character  of  the  position  occupied,  includ- 
i?ig  the  land,  volume  and  rela-tive  complcr.ity  of  the  wor'k:,  and 
the  a-jcunt  a?jd  nature  of  responsibility  involved  in  r-he 
dubies  performed;  second,  thB  de.gcee  of  ef riciency  displayed 
in  the  perf ontiancs  of  these  duties.     Th^se  are  the  two  prime 
factors.     Other  personal  factors  are  loyalty,  personedity , 
punctuality,  initie,tive,  adaptability  and  zeal.    Length  of 
service  in  the  Eu.""eau  and  length  of  time  since  latent  promo- 
tion are  fai'tors  given  secondary  consideration. 

"In  considering  the  efficiency  reports  of  any  one  class, 
the  committee  Iceaps  the  reports  from  each  project,  office 
and  division  separate  from,  ethers  and  arranged  in  the  order 
desired  by  the  Gf:'-ice,  project  or  division  head.     The  number 
ones  cXB  th.p.n  painstakingly  compared  in  detail,  and  one  of 
them  selected  tentatively  to  head  the  first  suggestive  ar- 
rangc-ment  of  the  c]s,ss.     The  nraocr  two  of  the  seme  office, 
project  or  di\^ision  is  compered  vnth  the  other  number  ones, 
and  a  selection  is  m^^i3.     This  procedure  is  followed,  giving 
each  project  the  importa.nce  its  size  warrants,  until  a  report 
is  reached  from  some  division  that  does  not  recommend  inmediate 
promotion.     The  reports  from  that  division  then  ere  laid  aside 
until  those  of  all  the  other  divisions  and  projects  have  been 
brought  to  the  same  point.     Then  the  process  is  resumed  "\rith 
the  papers  of  employes  who  are  recommended,  for  a  possible  pro- 
motion at  a  later  date.     Then  those  who,  from  current  indica- 
tions, are  not  recommended  for  promotion  at  all  are  listed- 
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Next,  the  list  as  tentatively  arranged  is  carefully  reviewed 
and  checicied,  the  ir.dividx\al  reports  co:2ipa.red  again  in  detail, 
and  any  changes  uocn  v.Mch  the  coninittee  agrees  are  !:iade .  In 
all  classes  ex^reiae  care  is  exercised  as  far  dovm  on  the  list 
as  promotion  roaj?-  possihly  reach  dioring  the  ensuing    six  months, 
and  the  pc?.pei-3  a-ra  rerievred  aga.in  and  again. 

"In  many  ca,ses,  and  especia.lly  in  the  classes  n-jnerically 
the  largest,  there  irj?,y  be  groups  of  t^vo  or  Eore  individuals 
between  cr  aciong  wt.ose  claims  for  precedence  there  is  virtually 
a  tie.     In  such  cases  the  relative  ratings  cnist  deper^,  of 
course,  upon  comparatively  slight  differences  in  the  individual 
records  or  in  their  efficiency  reports. 

''After  the  entire  register  has  been  tentatively  corrpleted 
by  the  Sffioiency  Comnjittee,  the  head  of  each  division  or  in- 
dependent office  or  pro.ject  is  given  the  opport-^^nity  of  exarsin- 
ing  it  m  detail  and  ma'-ing  any  suggestions  he  may  see  fit  in 
regard  to  cha-nging  the  relative  standing  of  any  employee  or 
employes  of  his  project ,  office  or  division.     Such  suggestions 
are  given  specially  c&refui.  consideration  by  the  Efficiency 
Corrmittee  and  -h.a  Chief  of  lu^-eau, 

"The  register,  as  finally  established,  is  signed  by  the 
Efficiency  Committee,  appr-.-ved  by  the  Chief  of  Bureau,  and  the 
original  copy  vr admitted  to  the  Office  of  the  Secretary.  Dur- 
ing the  folic  ri.ng  fc-iz  aonchs ,  all  promotions  to  fill  statutory 
vacanci3s  are  ba.;5;id  on  this  register.    A  recently  established' 
policy  of  the  Bi-cTtau  i3  to  a-.lhere  rigidly  to  this  rule,  even 
in  cases  wherein  gi^ee.tly  increased  responsibilities  ^varrant 
iuffiediaoe  promotion.    In  such  ca^es,  promotion  is  made  on  the 
limap  sun  rolls,  or  an  adjustmont  made  on  the  next  succeeding 
register. 

"I  would  like  to  call  attention  to  one  naragra^h  in  a 
recent  memorand^a:u  from  the  Chief,  w^iich  reads:     'For  some  time 
past  I  mve  given  very  careful  cons:.deration  to  the  recommenda- 
tions for  clerical  promotions  which  reouire  the  arproval  of 
the  Efficiency  Committee,  and  have  come  to  the  conclusion  that 
It  would  be  advisable  for  the  Efficiency  Coimittee  to  meet  as 
a  body  to  consider  and  discuss  these  recommendations  ^efore 
signing  same,  allo^^Ing  the  division  or  section  leader  responsible 
for  same  an  opportmiity  to  appear  oefore  it  and  give  the  com- 
"-^f^^r^^^^f  ^'^^^^^^  information  it  may  desire.     I  believe  this 
nni:  t         '^'^^''^  -^ornrnttee  an  opporfonity  to  be- 

com.e  more  fully  informed  as  to  the  m.rits  of  the  respective 
cases  presented,  and  to  give  more  equitable  considerltion  there- 

"Just  one  word  m.ore  about  the  T^ossibility  of  youi-  losing: 
your  place  on  the  efficiency  register.     It  i  s'^o?^. '  ^^o^^^ 

;Sle'^oT;o'\  °r  °'  '''^^'^^-y  --rour  part  thkt  it  pos- 
sible .or  you  to  lose  your  place  on  the  reg^'st-r  -or  the  cix 
months  during  -vhich  a  register  lasts."        ""^^^'^  ^^"^ 
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Miss  Lyne  reviewed  the  make-up  of  the  enormous  Government 
machine  of  vdiich  each  worker  is  a  part  and  pointed  out  some  of  the 
gratifications  and  some  of  the  drawbacks  of  such  a  position.  The 
evolution  of  various  prohibitions  and  inhibitions  was  traced  and  the 
resulting  technicalities  which  often  stand  in  the  way  of  earnest  recom- 
mendations of  Chiefs  and  Secretaries  were  explained,  especially  vdth 
reference  to  the  statutory  roll  and  positions.     Comparative  advantages 
of  governmental  and  of  outside  employment  were  shown  to  vary  with 
changing  times  and  conditions  and  workers  were  urged  to  consider  their 
positions,  their  work  and  their  conditions  from  a  general  and  impartial 
rather  than  from  a  close,  personal  vie^ypoint. 

Mr.  Sherman,  from  the  vantage  ground  of  observation  of  condi- 
tions both  before  and  after,  pointed  out  the  great  improvements  that 
have  been  made  in  the  Government  service  by  the  operation  of  that 
same  Civil  Service  law  wh?.ch  seem.s  so  often  to  work  to  the  temporary 
disadvantage  of  the  individual.     Before  its  enactment,  Federal  service 
was  a  matter  of  polltica.1  appointment,  of  insecure  tenure,  of  shifting 
personnel.     Through  it,  the  Federal  service  has  become  a  field  in  which 
a  worker  may  give  his  best  endeavors  tliroughout  a  consecutive  series 
of  years  with  the  satisfaction  of  seeing  a  piece  of  work  develop  under 
his  hands,  extend  its  influence  and  bring,  sometimes,  tangible  and 
gratifying  results. 

Mr.  Livingston  closed  the  meeting  with  the  earnest  hope  that 
those  present  woiild  imder stand  better  than  before  the  present  situation 
in  the  Department  and  in  the  Biireau,  both  as  it  affects  the  individual 
and  the  work  as  a  whole. 

3.     DEDUCTION  FROM  VAl  FOR  OVERDRAWN  LEAVE  017 
SEPARATION  FROM  THS  S^g^VICE. 

The  Administrative  Regulation  on  this  subject  reads,  in  part, 
as  follows : 

"On  separation  from  the  Department  by  resignation, 
transfer,  or  any  other  termination  of  appointment  without 
prejudice,  employes  may,  in  meritorious  cases,  be  granted 
accrued  leave  at  the  rate  of  i-X/?-  days  for  each  month  of 
service  since  the  first  of  the  calendar  year  for  employes 
in  the  District  of  Col\3mbia  and  1-lA  days  for  employes 
outside  of  the  District  of  Colw-bia." 

It  is  understood,  of  course,  that  in  order  to  receive  this  accrued 
leave  the  employee  should  have  a  good  record.     In  order  to  grant  more 
than  accrued  leave  to  be  taken  after  the  last  day  actually  worked,  or  to 
permit  leave  taken  in  advance  of  the  last  day  of  service  in  excess  of 
accrued  leave  to  stand,  it  is  necessary  that  a  waiver  of  the  regulation 
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be  made  "by  the  Secretary.    This  ^vaiver  is  granted  only  in  very  excep- 
tional cases.    It  has  sometiixes  heen  granted  in  the  past  ^vhere  leave 
was  used  because  of  illness. 

Where  leave  has  been  overdravm,  it  is  very  important  to  v/ith- 
hold  from  the  final  sa^lary  of  the  resigning  emploj^ee  an  aco-'ont  eq.uiva- 
lent  to  that  represented  by  the  overdrar-n  annual  leave.     If  the  case 
appears  sufficiently  meritorious  to  warrant  taking  up  vath  the  Secre- 
tary and  is  subseq.uently  approved,  the  eniployee  may  be  paid  for  the 
excess  leave  on  a  voucher. 

i+.    KEEP  M  SCONOTrf  ■ 

The  attention  of  all  employes  of  the  Bureau  is  called  to  the 
necessity  of  observing  the  most  rigid  econoc:y  in  conducting  the  v;ork 
in  which  they  are  engaged.    The  Bureau's  appropriations  for  the  current 
year  are  materially  less  than  last  year.    Eov/ever,  the  v;ork  in  some 
sections  has  not  been  reduced  proportioriately  and  conse:iuently  the 
administrative  officers  are  finding  it  very  difficult  to  carry  on  the 
work  outlined  in  the  present  schedule  under  the  allot:nents  available. 
Any  reduction  in  expenses  either  by  curtailment  in  force,  '.vhere  adjust- 
ment is  possible  'vithout  impairing  the  service,  or  by  reduction  in 
operating  cost  (supplies  and  equipment)  would  materially  aid  in  the 
continuance  of  the  work  already  planned  for  the  remainder  of  the  fiscal 
year.    The  cooperation  of  all  employes  to  this  end  is  requested. 

5 .     PERSOMEL  NOTES  . 

Mr.  E.  G-.  Montgomery,  in  charge  of  the  Foreign  ?!arkets  Service, 
left  Washington  on  October  7  for  Chicago  'vhere  he  -'.dll  confer  with 
members  of  the  live  stock  industry  and  officials  of  the  American  Farm 
Bureau  Federation  regarding  a  foreign  markets  nev:s  service  on  live 
stock,  meats  and  animal  products.     -1r.  Montgomery  recently  attended 
conferences  in  Des  Moines,  lov^a;  Lincoln,  Nebraska;  and  Marjiattan, 
Kansas,  where  he  discussed  this  subject  with  officers  of  various  farm 
bureaus,  State  and  other  officials. 

Messrs.  L.  M.  Lavis,  F.  S.  Etiggles,  and  A.  V.  Swarthout  are  at 
the  National  Dairy  Show  at  Chicago  from  October  7  to  l6.  They  are  in 
charge  of  a  demonstration  and  exhibit  of  the  dairy  work  of  the  Bureau. 

Mr.  C.  W.  Fryhcfer,  Supervising  Inspector  of  Dairy  Products,  has 
been  authorized  to  assist  in  inspecting  the  butter  exhibi '.ed  at  the 
Annual  Convention  of  Creamery  Cperators  and  Managers  at  St.  ".^aul, 
October  25  to  27.    He  \vill  also  discuss  "Butter  Market  Inspection"  at 
the  convention. 

Mr.  Hoy  C.  Potts  will  attend  various  dairy  association  meetings 
at  the  National  Dairy  Show  during  the  week  October  10  to  17  and  will 
also  attend  the  convention  of  the  National  Poultry,  B-atter  and  Fgg  As- 
sociation at  Chicago  October  IS  and  I9 . 
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The  American  Farm  Bureau  Federation  has  exteridod  an  InTitation 
to  the  Chief  of  the  Bureau  tc  attend  a  conference  of  its  representatives 
at  Chicago,  Octoher  7  to  l6,  to  consider  proolems-of  the  live  stock 
industry,  particularly  in  connection  vnth  marketing.    Mr.  Livingston  - 
has  designated  Mr.  E.  W.  Balzer ,  in  charge  of  the  Chicago  office  of  the 
Live  Stock  and  J.leats  Division  to  represent  the  Bureau  at  th©  early 
sessions  of  this  conference. 

Mr.  Baker  also  has  heen  rec^uested  to  come  to  Washington  to  attend 
a  conference  on  Octoher  11  and  12  dealing  with  the  Bureau's  statistical 
and  market  reporting  problems . 

Mr.  D.  S.  Bullock  is  attending  the  National  Swine  ShovV  at  Des 
Moines,  Tom,  for  the  purpose  of  m.eeting  representatives  of  tbe  various 
Swine  Breed  Associations.    While  there  he  is  making  a  motion  picture 
film  dealing  with  the  swine  ind-ustry  in  the  United  States.     This  film 
will  be  exhibited  in  South  America  in  connection  with  the  cempaign  to 
develop  trade  in  pure  bred  live  stock  between  the  United  States  and 
South  Am.erican  countries, 

Mr.  Alfred  B.  Sniebj-,  a  former  employee  of  the  Live  Stock  and 
Meats  Division,  has  reported  for  duty  at  the  South  St.  Paul  office  as  a 
representative  of  the  Minnesota  State  Department  of  Agricult^ixe  under 
the  cooperative  arrangement  between  that  Department  and  this  Bureau  for 
reporting  the  South  St.  Paul  live  stock  market. 

Mr.  F.  P.  Allen,  Assistant  in  Marketing  Live  Stock  and  Meats,  who 
has  been  engaged  on  the  retail  meat  investigation,,  has  resigned  and  left 
for  his  home  in  California. 

Mr.  Turner  R.  H.  "P^right,  who  has  been  serving  as  Live  Stock 
Specialist,  was  appointed  to  the  position  of  Agent  in  Marketing  on 
September  27-    He  will  now  be  engaged  in  studying  the  marketing  and  dis- 
tributing of  farm  products  in  Arkansas,  disseminating  information  rela- 
tive to  the  handling  and  marketing  of  these  products,  and  assisting  in 
the  development  and  improvement  of  cooperative  and  other  marketing 
agencies . 

Mr.  Theodore  F.  Powell,  who  has  been  serving' as  Specialist  in 
Transportation,  resigned  September  l6  in  order  to  accept  a. commission 
as  Major  in  the  Regular  Army.     He  has  been  on  military  furlough  in  this 
Bureau  since  May  1,  1917- 

lUr .  Robb,  in  charge  of  the  Food  Products  Inspection  "Service ,  has 
gone  on  a  three  weeks'  trip  through  the  South  and  the  Middle  West  for 
the  purpose  of  visiting  the  various  inspection  offices.    During  his  ab- 
sence Mr.  Hackleman  will  handle  the  work  of  the  Inspection  Service  in 
Washington. 

Mr.  Paul  M.  Williams  closed  the  field  station  of  the  Market  News 
Service  on  Fruits  and  Vegetables  at  Grand  Junction  on  September  29. 
Daring  the  next  few  months  he  will  devote  his  time  to  the  field  vrork 
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connected  -.vitli  the  weekly  market  reports  on  peanuts.     It  mil  be  re- 
mem'bered  that  Mr.  Williams  was  in  charge  of  the  peanat  station  at  Suffolk, 
Va. ,  last  season.     This  year  he  probably  will  not  be  stationed  at  ax.y 
one  point  but  will  travel  throughout  the  peanut-producing  sections,  main- 
taining contacts  with  the  trade  and  vritY.  reporters  rjho  mil  cooperate  in 
this  service.    He  mil  also  visit  the  mills  and  oil-crushing  es:;ablish- 
ments  in  the  Southwest  and  Southeast  for  the  purpose  of  securing  f  .o.b. 
reports  and  other  information  for  the  peanut  bulletins  vAxich  are  issued 
from  Washington  once  a  ^mek. 

^    ^    Mr.  William  P.  James,  who  has  been  on  the  Inspection  staff  of  the 
i?ruit  and  Vegetable  Division  in  Chicago  for  the  past  few  months,  has 
resigned,  effective  October  9.     It  is  understood  that  he  has  accepted  a 
position  with  the  Illinois  Agricultural  Association  of  Chicago. 

Mr.  H.  W,  Samson,  in  charge  of  the  Grades  and  Standards  -vork,  has 
returned  to  Washington,  after  having  spent  about  siz  '^eks  in  the 

Watsonville,  California,  apple  district,  assisting  in  the  establishment 
of  a  State  shipping-point  inspection  service. 

Employes  who  remember  Mr.  J.  R.  Cavanagh,  formerly  connected  with 
t  ie  Market  News  Service  on  Fruits  and  Vegetables,  will  be  interested  to 
learn  that  he  is  now  back  in  Kansas  City,  as  a  member  of  the  staff  of 
tne    Kansas  City  Packer."    After  leaving  the  Ne^A^  Service  he  becaae  Field 
Agent  m  Marketing  in  the  State  of  Indiana  and  later  in  the  State  of 
Missouri,  after  which  he  held,  for  a  brief  period,  the  secretaryship  of 
the  Greeiey,  Colorado,  Chamber  of  Comm.erce. 

Mr.  Colonel  L.  Brown  was  appointed  Scientific  Assistant  in  :.!arket- 
ing  on  October  1.     He  will  assist  Mr.  Hall  with  the  Market  News  Service 
on  Iruits  and  Vegetables  in  the  Chicago  market,  after  a  period  of  train- 
ing m  the  Waslungton  Office. 

iv,  Mc,  ^^-^^^^^  ^-  J^eiterman  nas  been  appointed  Scientific  Assistant 

in  marketing  and  assigned  to  the  Chicago  office  of  the  Fr-oit  and  Vegetable 
^ivision  where  he  will  take  the  Inspector's  training  preparatory  to 
service  m  the  Pood  Products  Inspection  Project.       ^       ^  ^ 

Fm.nf.         v""^!       ^^ll^ig'  Jr.  ,  was  appointed  Assistant  in  Marketing  ' 
wISiLtn^         tables  on  October  k.     Ke  has  reported  for  duty  in  the 
^robabf*  i'"        ^'^^  ^""^  ^^^^i^^       ^^ts  and  Vegetables  ar.i 

Mr    Wigg-""  -^^^tioned  at  the  Rochester  office  where  he  .rTll  assist 


irg  Frt^s  tl  Z    ;  ""^^  "^^^  ^^^'^^i^S       Assistant  in  /^ket- 

2S    tTelLTZlT       '  '"^'-'""^         resigr^tion,  effective  September 
to  engage  m  the  citrus  packing  a^d  shipping  business. 

tion  in^'^his's^pf  ^  """"'Tr  ^^o^^^^^ts  Inspector,  resigned  his  TX^si- 

K^^sas  ^""''^''^  '°  employment  with  a  firm  at  Saline. 


Ur>JlTED   STATES    DEPARTMENT  OF  AGRICULTURE 
BUREAU    OF  MARKETS 
-  '  WASHINGTON,    D.  C. 


INFOBMATIck'  CIRCULAE  VOL .  Ilf  No'.'-  J. 
••■-^  v  'Oct  cbe'r2G;' ■19^0 

X  ."'  DAMAGES  to'  and:  loss  '•6'F'  QOVEj^NMEiA  PROPfeRTY       TRANSIT  ,  " 

0\'7ing  "to  the  fact  that  mar^  oorisigiaees^'ELb  not  notify  the  agents 
of  delivering  carriers  of  damages  and\JosWes"  wJiich  occur  to  shipments 
while  in  transit ,  ' the  se'ction  of  Supplies  and  Accounts,  -in  many  instances 
has  had  great  difficulty  in  obtaining  ■settlements  from  common  carriers 
for  the  damages  or  losses.    As  soon  a$  it  i'sVdiscovered  that  Government 
property  has  been  damaged  or  lost  in  transit,  the  agent  of  the  last 
carrier  should  be  notified  immediately  so  that  he  may  have  an  opportunity 
to  inspect  the  shipment  for  the  purpose  of  asc^^rtaining  whether  big 
company  should  be  held  liable  therefor. 

Men  the  amount  of  the  damage  or  loss  has  been  determined,  either 
by  the  actual  cost  of  repairs  or  replacement,  a  statement  giving  such 
details  as  will ' identify  the  shipment  and  transactions  pertaining  thereto 
should  be  forwarded  to  Washington,  particular  attention  being  given  to 
quoting  the  number  of  the  bill~of-lading,  or,  in  the  Crase  of  express  ship 
ment  from  Washington,  the  date  and  contents  of  the  shipment, 

'2.    BOARDS  OF  SURVEY.        ,  '  •    '  \ 

There  have'  been  inquiries' regarding  the  personnel  of,  the  boards 
of  survey  mentioned  in  property  regulations^  Tar^       vfhXch  requires  that 
"Articles  for  which  the  Department  has  no  further  use  arid  articles  which 
have  become  unserviceable  will  be  subnitted  to  a  board  of  survey  for 
sale  or  other  disposition."      Following  is  a  list  of  the  members  of  these 
boards  in  the  cities  named: 

Boston:    George 't.  Paine     '      '  New  York:    H.  D,  Khoop 

P.  L.  Wallace  '   ,      '  Laurel  Duyal 

.:Miss  Haleri  Waleh    ;  , :    ,  '  P,  t,  Gray 

Chicago:    W.  H<  Hall  V     Philgdelphi^:    L,  E,  Gaylord 

Jrving'W..  Pkw  '  J  .  A  .  ,  Burgess 

Edward       LeMott  ''-    "  E.  fi.'Biddle 

3.    COMTRACT  TIRES  OMLY  MY  BE  PURCHASED. 


The  Treasury  Department  Insists  that 'all  tires 


of  the  kinds  and 
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sizes  listed  on  informal  bid  No.  12,  a  copy  of  which  has  been  sent  to 
each  Bureau  office  operating  an  automotale,  purchased  prior  to  January  1, 
1921,  be  secured  in  accordance  with  the  terms  of  this  bid.    Special  care 
should  be  exercised  in  the  purchase  of  tires  to  ccanply  with  this  rule; 
otherwise  claims  for  payment  can  not  be  approved. 

k,    mrniCMI  B/iNKEHS  ASSQCIATICH  VISITS  DEPAROMENT. 

The  Agricultural  section  of  the  American  Bankers  Association,  vrhich 
was  in  convention  in  Washington  October  18-22,  visited  the  Department  of 
Agriculture  on  Monday  of  that  week.    The  party,  consisting  of  about  100 
bankers,  went  first  to  the  Bureau  of  Crop  Estimates  to  see  the  work  done 
thex'e.    At  10  o'clock  Secretary  Meredith  wel coned  the  party  with  a  few 
words,  after  which  the  Bureau  of  Chemistry  staged  several  grain  dust 
explosions  in  front  of  the  Main  Building.    The  bankers  th^  divided  into 
four  groups  to  visit  the  Bureaus  of  Plant  Industry,  Animal  Industry,  and 
Markets,  and  the  Office  of  Farm  Management.    Each  group  visited  the  foa: 
bureaus  in  turn. 

^.  "<  V  V- 

In  the  ;Buflre,^;'bf  Ahiinai  Industry  the  bankers  were  taken  to  the 
Office. ^f' "the"  'Ghiaf  and  wsr|  greeted  1y  Mr.  B.  H.  9awl,  and  Dr.  James  A, 
Kieman,    The  work  of' the 'Bureau  was  explained  in  a  ^en9ral  :way  and  the- 
the  party  was  taken  to  the  Pathological  Division  and  to  the  Dairj-  Divisxcs 
In  the  latter  place  they  were-  irrvlted  to" Sample  the  Roquefort  and  Swiss 
cheese  made  in  ^;he  ;course  <5f •  tlie  experimental  wferk-  of  the  Division , 

Dr.  Taylor,  Chief  of  the  Bureau  of  Pl^t  rndustiy,  'reviev;ed  the 
work  of  his"  Bureau  in.  generaJ  terms  4nd  pointed  out  particularly  the  work 
i.t  has,don6  in  connect ibh' with  the  development  of  new  industries  such  as 
the  raising  of  4ates,. 'Smymi  .,f  igs  and -American- Egyptian  cotton  in  this 
■country..  ■  Sainples  of  the  dare^'and  figs  grov;n  in  connection'  vdth  this 
experimental  work  wer^'.greatly  enjoyed  and  ihe  parties  also  examined 
exhibits  Illustrating  the-.d^age  done^-ky  varicug  types  01  plant  diseases. 

_         In,  .the  Bureau  of  Market's  the  banker?  were  greeted  by  Mr;  W.  A. 
Wheeler,  in  charge  of  the  Market  Information  Division  of  the  Bureau,  as 
f.^,;H^i!^!i  -^i^^^^  oiiy  at  that  time.    After  certain 

fundamental s:_  of  the  Buyeaut  ^  work  had  been  explained- by  Mr .  T^eeler,  -the 
^llltlT'T  wool  and  cotton  standards, .  and  were^iven 

^an^  if^'"^''        r'^i^^"  ""^'^^^  ^^^^^g^^P^ic  market  neis  service  ^ 
laS^St>  nt'?r' -^^''^^        -live  stock  quotations  and  by  means  of  a 
'  tSSraoh  111     f  -i^e  system  of  the  Bcureaa  displayed  in  the 

tS  Srtr^V.    ?  '^'^^'^^  '°  stanLrdizatia.. 

TelT^'Z:^^^^^^^^^  ,food  products  inspection 

moH.     ^l  ^^^  ^"^^^"^       Farm 'Mane^ament  the  Chief    Dr.  H.  C  Taylor 

e^lT^T.^^^^  introduced  s;ver;i  p^^kf^^ 

e:^iained  various  phases  of  the  wprkin  detail.  . 
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5.  I-MTEIiN  SLIDES. 

The  Live  Stock  and  Meats  Division  has  a  complete  set  of  lantern 
slides  which  were  made  from  photographs  showing  the  various  classes  and 
grades  of  live  stock  and  dressed  meats  on  which  the  Bureau  reports  market 
prices.    These  slides  are  in  natural  colors  and  should  prove  to  be  of 
great  value  in  educating  producers  and  others  as  to  the  grading  system  in 
use.    The  photographs  were  originally  taken  for  the  purpose  of  preparing 
the  exhibit  which  was  shown  at  State  Fairs  this  year, 

6.  WOOL  EXHIBIT « 

The  Bureau^s  wool  exhibit  is  receiving  considerable  attention  at 
the  various  State  Fairs.    The  exhibit  includes  the  tentative  wool  grades 
and  the  processes  of  manufacture  fron  grease  wool  to  the  finished  product, 
under  the  Bradford,  French  and  Woolen  Systems.    Much  interest  in  the 
proposed  standardization  is  evidenced  from  the  inquiries  and  comments 
which  are  being  received  ty  the  Bureau.  ^ 

7.  DEPASTMENT  OF  AGRICULTURE  CLUBS. 

Representatives  of  the  various  biH'eaus  of  the  Department  of 
Agriculture  in  Albuquerque  have  recently  organized  the  "Department  of 
Agriculture  Club  of  Al  buquerque,  New  Mexico."    The  first  meeting  was  held 
on  September  I7,  with  an  attendance  of  20  members.    It  is  planned  to  hold 
the  meetings  monthly  in  the  Chamber  of  Commerce  Building  and  to  have  them 
take  the  form  of  smokers  and  Dutch  lunches. 

A  report  from  San  Francisco  indicates  that  the  Department  dub  in 
that  city,  mentioned  in  the  Information  Circular  Vol.  Ill,  No.  3>  Aug.  25, 
has  been  meeting  regularly  since  its  organization.    Luncheons  are  held 
on  the  first  Wednesday  of  each  month.    From  10  to  20  persons  have  been 
present  at  each  meeting.    The  club  has  taken  up  the  matter  of  halving  the 
bureaus  and  divisions  of  the  Department  listed  in  the  city  telephone  book 
in  a  logica,l  manner. 

Secretary  Meredith  has  expressed  interest  in  the      formation  of  such 
organizations,  and  has  suggested  that  representatives  of  our  Bureau 
cooperate  with  representatives  of  other  Bureaus  in  the  formation  of  such 
clubs  in  other  cities. 

S.    DIVISION  OF  MARKETING  STATISTICS. 

The  statistical  work  of  the  Bureau  under  the  supervision  of 
Dr.  C,  J-  West  has  been  organized  into  a  division. 

9.    MERGENCY  FIELD  PRINTING. 

Division  of  Publications  Memorandum  No,  12,  dated  October  9, 
setting  forth  the  regulations  regarding  emergency  printing  and  Mnding 
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other  than  at  the  Government  Printing  Office,  has  recently  heen_^iled  to 
all  field  offices.    The  attention  of  all  persons  having  to  do  with  print- 
ing and  binding  is  directed  to  this  memoranda  and  to  the  Secretary  s 
Memorand-um  No,  '268,  dated  March  10,  1919- 

10.    STATI  ST  I CAL  QCIIgELiEHa^jlS .  '  ■  ' 

Statistical  conferences  of  this  and  other  I^.ireaus  are  being  ^ 
held  from  time  to  tJme.  These- will  he  reported  in  a  later  issue  of 
the  Information  Circular. 


11.    PERSOI-jlTEL  mWS. 

Mr.  Livingston  will  be  in  Ithaca  on  October  28  at  the  I92O  annual 
conference  of  the  New  York  State  Extension  Service.    He  is  to  spos-k  at 
the  morning  session  on  -'Progress  with  marketing  problems." 

Mr.  Sherman  left  on  October  21,  for  Coluir.bus,  Ohio  , to  attend 
meetings  of  the  American  Farm  Bv.reau  Federation  on  Friday  and  Saturday. 
He  also  addressed  a  Tr.rketing  conference  of  canning  crop  interests, 
relative  to  this  important  branch  of  agriculture. 

Dr.  F.  C*  Meier,  of  the  Inspection  staff  of  the  Fruit  and  Vegetabl 
Division,  is  in  Caribou,  Maine,  where  he  .is  making  further  investigations 
regarding  potato  diseh,ses. 

Mr.  G.  C.  White,  In  Cliarge  of  the  Transportation  Division,  has 
returned  to  duty.    Mr;  T/hite  has  been  absent  from  the  office  since  last 
July  on  account  of  his  health.    Mr.  J.  G.  Cross  handled  Mr.  Unite's 

work. in  his  absence, 

Mr.  Harry, A.  Tallman,  who  has  been  serving  as  Assistant  in  Trans- 
portation .resigned  October  12,  to  engage  in  the  practice  of  law. 

Mr.  Walter  Fowler,  Grain  Su^Jervisor,  resigned  on  Scptenber  30» 
to  accept  a  position  as  Assistant  Chief  Inspector  in  the  Cfcaha  Grain 
Exchange,    He  'A^as  enployed  in  the  Bureau  for  more  than  three  years,  2nd 
at  the  time  of  his  resignation  vra,s  in  charge  of  the  Ojnaha  Federal  Grain 
Supervision  District. 

Mr»  W.  J.  McDonald,  Grain  Sv^iervisor  of  the  Milv,3ukee  office,  is 
to  be  transferred  to  Omaha  to  take  charge  of  that  office.    H-rry  F.  Gray, 
Assistant  Grain  Supervisor,  will  be  in  charge  of  the  Mil-.vaukee  office. 

Mr.  E.  W.  Baker,  in  charge  of  the  Chicago  office   cf  the  Live  Stoc-- 
and  Meats  Division  who  was  in  Yfashington  from  October  11  to  I3  in 
conference  with  Bureau  officials,  has  retiimed  to  his  official  station, 
stopping,  at  Lancaster,  Harris  burg  and  Pittsburgh,  P3n::s:"lv-jaia,  in  the 
interest  of  the  market  reporting  service, 

Mr.  D.  S.  Bullock  has  just  returned  from  the  Middle  ^est  v^i^r? 
attended  the  National  Swine  Show  at  Des  Moines,  Iowa,  the  Naticm?.  D:.i.. 
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Show  at  Chicago  and  visited  several  secretaries,  of  live  stock  ar.sonia- 
tions.    He  directed  the  taking  of  motion  pictv-.re£  dealing  with  the  ^wJne 
industry  in  the  United  States.    These  picture?  vnl?  he  exhihited  5.n 
South  American  countries  in  connection  with  the  pure  hred  Ir.ve  stock 
campaign . 

Mr.  Stephen  Bray,  Specialist  in  Charge  of  the  Live  Stock  and  Mea'/S 
Division,  who  spent  two  weeks  vacation  in  Eentacky,  returned  via  'J]:ij:,£.^n 
to  confer  with  the  United  States  District  Attorney  with  reference  to 
pending  cases  involving  live  stock  supervision  masters  and  to  consider 
market  reporting  problems  with  local  representatives- 
Mr.  James  K.  Wallace,  Assistant  in  Marketing  Live  Stock  and  Meats, 
who  is  engaged  in  reporting  the  cattle  market  at  the  Chicago  office,  has 
tendered  his  resignation  effective  November  If,     Mr.  Wallace  has  teen 
eniployed  in  the  Live  Stock  and  Meats  Division  of  the  Bureau  since  May, 
191s,  and  has  filled  satisfactorily  a  number  of  important  assigniicnts  in 
addition  to  the  market  reporting  work*    He  resigns  to  accept  the  manage- 
ment of  a  Georgia  land  and  cattle  company. 

Mr.  Daniel  W.  Willingmyre,  Investigator  in  Marketing  Wool,  left 
Washington  October  18  on  a  field  trip,  which  will  incliiue  x-biladelphia 
and  Boston,  for  the  purpose  of  purchasing  material  to  be  used  in  connec- 
tion with  the  preparation  of  tentative  wool  grades. 

Mr.  G.  C.  Wheeler  of  the  Hay,  Feed  and  Seed  Division  was  one  of 
the  speakers  at  the  annual  meeting  of  the  United  States  Feed  Distribu.tors 
Association  held  at  the  Morrison  Hotel,  Chicago,  Illinois,  on  Ococber  1^+ 
and  15.    He  discussed  with  the  members  various  phases  of  the  feed 
lusiness  which  are  causing  jobbers  considerable  inconvenience, 

Mr.  G.  A.  Collier  of  the  Hay,  Feed  and  Seed  Division,  returned 
this  week  from  a  short  trip  in  the  Southeast  where  he  secured  the  services 
of  hay  and  feed  corresponderrcs  who  will  advise  this  Bureau  regordins^ 
market  conditions  in  their  respective  markets.    Mr.  Collier  also  cb-oained 
samples  of  hay  at  various  points  for  use  in  connection  with  the  h^ty 
standardization. 

Mr.  W*  A.  Wheeler  who  is  in  charge  of  the  Market  Information 
Division  of  the  Brcireau  has  been  requested  to  attend  the  Mid-West 
conference  of  the  American  Farm  Bu'eau  Federatio-.i  official'^  in  Columbus, 
Ohio,  November  9  and  10  to  present  the  llarkeigram  service. 

Mr.  G.  0.  Gatlin  of  the  Division  of  Cooperative  Relations  has 
gone  to  Southern  Georgia  accompanied  "of  Mr,  M.  C.  Gay  to  superintend  the 
taking  of  a  motion  picture  on  sweet  potato  grovn-nr?;^  r«arvesv-,ing.;  -xuarketing 
and  storing.    This  film  is  being  prepared  in  cooperation  wlih  the  Bioreau 
of  Plant  Industry  and  will  "be  practically  complete  after  taking  the 
Georgia  scenes. 
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Mr.  Cloide  Everett  Brehn,  who  has  "been  associated  with  the  wTk 
of  the  Bureau  since  May,  I917,  resigned  his  position  as  Field  Agent  in 
Marketing  in  Tennessee,  effective  September  J)0,  to  "become  Assistant 
Director  of  the  Division  of  Extension,  University  of  Tennessee. 

Mr.  Ray  C.  Bish,  who  has  been  serving  as  Assistant  in  Marketing 
Dairy  Products  in  connection  with  the  Market  News  Service  on  PcuJ.try  and 
Dairy  Products,  has  been  transferred  to  the  Feed  Products  Inspection 
Service  and  assigned  to  field  duty.    He  has  been  given  the  designation 
of  Food  Products  Inspector. 

Dr.  C.  J.  West  and  Mr,  E,  G,  Montgomery  represented  the  Bureau  at 
tne  3Uth  annual  convention  of  the  Association  of  Land  Grant  Colleges 
at  Springfield,  Massachusetts, October  19-22. 


UM8TED   STATES    DEPARTMENT  OF  AGRICULTURE 
BUREAU    OF  MARKETS 
WASHINGTON,   D.  C. 


IIJIDEMATION  CIRCULim  VOL.  Ill,  No.  8 
IJov  ember  9,  I92O. 

1 .      CONSOLIDATION  OF  BUBEAU^  OF  MAEICETS 
AND  CBOP  ESl'imTES. 

The  Secretary  of  Agricultiire  has  approved  of  the  consolidation 
of  the  Bu.rea-u  of  Markets  and  the  Bureau  of  Crop  Estimates  -under  the 
name  of  Bureau  of  Markets  and  Crop  Estimates.    The  idea  was  presented 
to  him  "by  a  joint  memorandum  from  the  Chiefs  of  the  two  Bureaus,  copy 
of  which  is  attached.    This  recommendation  has  been  m.ade  by  the  Secre- 
tary in  his  estimates  to  Congress  for  the  coming  year. 

I  am  sure  that  everj''  raerabsr  of  the  Bureau  of  Markets  staff 
hopes  that  Congress  will  approve  the  recommendation.    I  wish  to  be- 
speak the  hearty  cooperation  of  every  member  of  our  staff  in  effecting 
a  harmonious  and  satisfactory  consolidation.    It  is  a  matter  in  which 
the  individml  can  be  of  great  assistance,  for  the  officials  of  both 
Bureaus  vdsh  to  make  of  it  an  organization  marked  by  enthusiasm  and 
effective  service. 

George  Livingston, 

Chief  of  Bureau. 


September  17,  I92O. 
MEMORANDUM  FOR  THE  SECHETARY. 

Dear  Mr.  Secretary: 

We  respectfully  recommend  for  your  favorable  consideration  the 
consolidation  of  the  Bureau  of  Markets  and  The  Bureau  of  Crop  Esti- 
mates into  one  Bureau  to  be  called  "Bureau  of  Markets  and  Statistics". 
We  have  given  very  careful  consideration  to  the  m.atter  and  make  this 
recommendation  only  after  we  have  arrived  at  the  conclusion  that  the 
proposed  consolidation  should  be.  made  in  the  interest  of  good  adminis- 
tration and  efficient  service.     In  an  attached  memorandvfii  prepared  by 
Mr.  Estabrook  the  principal  advantages  to  be  gained  and  the  possible 
objections  to  the  proposed  consolidation  are  briefly  set  forth.  After 
you  have  considered  the  matter  we  should  be  very  glad    to  discuss  it 
with  you. 
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In  order  to  bring  about  the  ::cnsolidation  it  ■■'rill  be  necess^-ry, 
of  course,  to  make  certain  administra-tive  adjustments  and  to  provide 
legal  authority.    The  following- are  reconnended  for  your  ccnsideraiion . 

Administrative  changes: 

(1)  The  Chief  of  the  Bureau  of  Crop  Estimates  to  become 
the  associate  Chief  of  the  combined  Bureau: 

(2)  The  recognition  of  the  present  staff  of  the  Bureau  cf 
Crop' Estimates  on  the  same  basis  as  the  present  staff  of  the  Bureau  of 
Markets  in  accordance  mth  relative  rank,  ability  ar^  value  of  service: 

(3)  The  present  Bureau  cf  Crop  Estimates  staff  to  be  rep- 
resented on  the  com.bined  Bureau  coirimittees ,  such  as  the  Bureau  Efficiency 
Committee : 

(U)    The  carrying  out  of  the  enlarged  program  of  the  Bureau 
of  Crop  Estim.ates  so  far  as  practicable  \f^.ta  the  anijual  appropriation: 

(5)    The  assignr„ent  of  suitable  office  space  for  the  com- 
bined Bureau,  preferably  in  the  Lieber  Building. 


Legal  A\ithority:    by  changes  in  the  appropriation  ixt  for  the 
fiscal  year  1^22  as  follows: 

(1)  Omit  all  items  in  the  appropriation  Act  heretofore 
carried  under  "Bureau  of  Crop  Estimates"; 

(2)  Title:  Change  title  of  the  Bureau  cf  r.!arkets  in  the 
appropriation  Act  by  adding  the  -vords  "and  statistics"  so  as  to  read 
"Bureau  of  Markets  and  Statistics". 

(3)  A.dd  to  each  salary  grade  in  the  Bureau  of  ?.?arkets  the 
number  of  positions  estimated  for  the  Bxzreau  cf  Crop  Estimates  and  in- 
crease totals  accordingly; 

('^)    Crop  Estimates  Item:    Insert  just  follo\-ing  the  item 
for  foreign  marketing  work  and  just  preceding  the  paragranh  on  market 
neivs  service  the  follomng:    "For  collecting,  compiling,  abstracting, 
analyzing,  suTmarizing,  interpreting  and  publishJ.ng  data  relaii^.s  to 
agriculture,  including  crop  and  livestock  estimates,  acreage,  yield, 
grades,  stocks  and  value  of  farm  crops  and  rr^miters,  grades  a;id' value 
of  livestock  and  livestock  products  on  farms",  and  the  amount  esti- 
mated as  necessary. 
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(5)    Administrative  Expenses:    Combine  and  reduce  so  that 
the  amoimt  aslred  for  General  Administrative  Expenses  of  the  Bureaa  of 
Markets  and  Statistics  is  $30,000  instead  of  the  two  items  now  carried 
which  total  $W,  035.    .  .        .  , 

(S)    Ins.ert  appropriate  language  making  applicable  to  the': 
New  Bureau  any  general  provisions  of  law  which  are  now  applicable  ,  ;  ,  ' 
specifically  to  the  Bui'es-u  of  Crop  Estimates.     In  the  Act'  of  June  3O, 
191^,  when  the  name  of  the, Bureau  was  changed  from  "Bureau  of  Statis- 
tics" to  "Bureau  of  Crop  Estimates"  the  following  paragraph  was  in-, 
eluded:     "That  hereafter  the  powers  conferred  and  the  duties  imposed 
by  lavv'  on  the  Bureau  of.  Statistics  of  the  Department  of  Agriculture 
should  be  exercised  and  performed  by  the  Bureau  of  Crop  Estimates". 
Presumably,  the  same  language  modified  with  respect  to  the  names  of 
the  Bureaus  would  be  sufficient  for  the  purposes  of  the  change  now 
proposed  to  be  made. 

Respectfully  submitted,.       •  ■ 

(signed)    Leon  M.  Estabrook, 
...  Chief,  Bureau  of  Crop  Estimates. 

(signed)    George  Livingston, 

Chief,  Bureau  of  Markets. 

/ 

mOHANDlM  HECrARDING  PROPOSED  CONSOLIDATION  OE 
THE  BUPmu  OE  mHKETS  AND  THE  BUREAU  OE  CROP  ESTIMTES. ' 

A-dvantages  of  Consolidation: 

(1)    Saving  in  f-unds.    Economies  can  be  effected  -  . 

(a)  In  some  states  in  the  matter  of  quarters  and  equipment 
for  agricultural  statisticians  and  other  emx^loyees  of  the  two  Bureaus. 

(b)  In  crop  and  live  stock  specialists;  i.e.',  the'  same 
specialists  can  seirve  both  Bcrea-us ,  and  the  enlarged  Bureau  could  get 
along  with  one  senior  specialist,  instead  of  two  senior  specialists  for 
two  separate  Bureaus,  and  a  junior  specialist  can  be  employed  to  aid 
the  senior,  to  insure  having  a  trained  successor  and  continuity  of 
service. in  case  the  senior  leaves  the  service. 

(c)  In  foreign  representatives;  i.e.,  like  the  crop  and 
livestock  specialists,  a  single  representative  in  a  foreign  country 
can  serve  both  Bureaus,  or  a  senior  and  junior  representative  in  lieu 
of  two  seniors  serving  two  separate  Bureaus, 
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(d)  In  -utilizing  statistical,  editorial  and  other  clerks, 
stenographers  and  accountants  of  both  Burea-'as  to  cetter  advantage. 

(e)  By  consolidation  of  duplicating  and  mailing  service. 

if)  By  bringing  together  in  one  statistical  research 
division  specialists  working  along  statistical  lin<=!S,  especially 
statistics  of  cons-uniption,  production,  market  movement  and  demand, 
imports,  exports,  surpluses  and  deficits,  and  prices  of  agricult\aral 
products  of  all  countries, 

Cg)  In  purchase,  custody,  distribution  and  utilization  of 
supplies  and  equipment. 

(2)    Avoidance  of  duplication  of  -.vork  and  friction: 

(a)  Better  coordination  and  organization  of  -.rork  of  the  t^-^D 
Bureaus  will  be  possible. 

(b)  Better  utilization  of  the  higher  perscrinel  and  par- 
tially overcome  the  difficulty  of  retaining  in  service  experienced  men 
of  constructive  ability. 

(c)  Organization  and  personnel  can  be  more  economically 
administered  and  utilized. 


(d)  Confusion  between  Bureau  of  Markets  and  Bureau  of  Crop 

Estimates  which  now  exists  will  be  avoided. 

The  wording  of  the  separate  sections  in  the  appropriation  Act 
under  which  the  two  Bureaus  operate  independently  or  in  cooperation  is 
broad  in  both  cases  and  apparently  authorizes  duplication  of  function 
and  work. 


The  authority  of  the  two  Bureaus  clearly  overlaps.     Tnere  has 
been  and  probably  always  will  be  a  tendency  for  the  tv-.o  Bureaus  to  over- 
lap under  such  broad  authorization.    Conflict  and  friction  developed 
in  the  past  by  reason  of  overlapping  authority  and  duplication  of  work, 
and  further  trouble  i^as  avoided  only  after  conferences,  correspondence, 
and  a  mutual  agreement  to  the  effect  that  the  farm  should  be  regarded 
as  the  dividing  line,  the  Bureau  of  Crop  Estimates  limiting  its  activi- 
ties to  ascertaining  production  on  the  farm  and  rrices  to  -oroducers, 
and  the  Bureau  of  Markets  taking  jurisdiction  of^roducts  only  after 
they  had  left  the  farm.    /Jl  possible  duplication  of  work,  expense,  ar^ 
friction  vrill  be  avoided  by  consolidating  the  Urc  Bureaus  under  one 
head.     Such  a  complete  and  permanent  settlement  of  all  auestions  of 
this  kind  'vill  appeal  strongly  to  Congress  and  to  the  public. 
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(3)    Better  service  to  the  p-oblic: 

(a)  Crop  reports  and  mo^r'ke-'o  reports  can  be  rrcJrilzr/ixeA  to- 
gether -.nstead  of  r-eparatoly  so  that  f aimers  and  husiness  m&n  will 
hcj,ve  the  whole  story  in  one '  piitlicatiofi.  •     '  ■  " 

(b)  Utilization  of  leased  telegraph  wives  for  trarsrnitting 
crop  information  to  Washington  and  dissemination  of  crop  reports. 

(c)  Crop  estimates  can  "better  be  adapted  to  the  needs  of 
marketing  agencies, 

(d)  More  efficient  and  satisfactory  cooperation  with 
marketing  agoncies  a.nd  farmers'  organizations;  i.e.,  it  should  be 
easier  to  effect  sacisxcvctory  cooperative  relations  between  one  Bureau 
dealing  with  both  e^ppiy  and  demand  problems  in  which  farmers'  orgp^ni- 
zaticnci  and  marketing  agencies  are  vitally  interested  than  it  is  for 
two  separate  Bo.reau3  working  independently.     •    '  ' 

(k)  Appropriations. 

Marketitig  is  coming  to  be  recognized  as  the  bigj.est  undeveloped 
field  in  agr-iculture  and  it  sho\ild  be  greatly  to  the  advvantage  of  the 
Bureau  of  Crop  Estimates  to  participate  in  its  development,  bec'ause- 

(a)  The  fundamental  relation  of  estimates  of  production 
and  supp.ly  and  the  work  of  the  Bureau  of  Crop  Estimates  to  marketing 
probJ.ems  vri.ll  be  recognized. 

•(b)  Estimates  of  production,  stocks  and  relative  supply  by 
the  Bureau  will  be-  utilised  more  than  at  present. 

(c)  The  necessity  for  developing  the  project  of  estimating 
marketable  surplus  production,  grade  or  q.uality,  and  farm  stocks  will 
be  more  readily  apparent  and  the  necessary  appropriations  therefore 
can  be  more  readily  secured. 

The  public  can  see  the  possibility  of  practical  benefit  from, 
marketing  investigations  and  repcrt^j,  while  the  relation  of  croij  ssti- 
mabes  to  marketing  is  not  so  readily  apparent  and  there  is  a  widespread 
feeling  among  farmers  and  some  business  men  that  agricultural  statis- 
tics are  relatively  imimportant  and  of  little  practical  value.  By 
merging  the  two  Bureaus,  crop  estimating  will  become-  an  essential  part 
of  the  Bureau  of  Markets  and  the  purely  statistical  work  can  be  carried 
on,  utilized  and  made  available  by  the  larger  combined  organization  far 
more  effectively  than  separately  by  the  Bureau  of  Crop  Estimates  alone. 
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(5)    The  apparent  saving  in  f -unAs ,  the  avoidance  of  duplication, 
and  the  possibility  of  "better  service  should  appeal  to  Congress  as 
good  reasons  for  the  proposed  consolidation  and  for  ncaking  adet^uate 
appropriations  for  the  combined  services.    The  consolidation  of  the 
two  Bureaus  should  also  appeal  to  the  public,  especially  business  nen 
and  Karketing  agencies,  as  a  move  in  the  right  direction  which  should 
result  in  more  economical  and  efficient  administration  and  service, 
and  as  such  should  reflect  credit  upon  the  Department  as  a  business 
institution. 

Possible  ob.iections  to  consolidation. 

I.    Loss  of  identity  of  Bureau  of  Crop  Estimates. 

The  Bureau  of  Crop  Estim.ates  has  become  widely  and  favorably 
known  as  a  separate  and  independent  Bureau  of  the  Department  of  Agri- 
cult\\re  and  as  the  successor  of  the  Bureau  of  Statistics  and  Division 
of  Statistics  which  antedated  by  twenty  years  or  more  the  organization 
of  the  Department  of  Agriculture.     It  has  a  long  list  of  bulletins  and 
other  publications  and  a  record  of  valuable  public  service  to  its 
credit.    The  present  personnel,  especially  the  administrative  staff 
and  state  agricultural  statisticians  (field  agents)  viho  have  helped  to 
develop  the  service  in  recent  years,  take  pride  in  its  record  and  pre- 
sent standing.    Consolidation  ^Adth  the  Bureau  of  Markets  involves  a 
sacrifice  of  Bureau  identity  which  the  personnel  of  the  Bureau  would 
regard  as  a  loss . 

The  identity  of  the  Bureau  can  be  partially  preserved  by  adding 
the  word  "statistics"  to  the  title  of  the  E-oreau  of  ?.!arkets.  The 
Bureau  was  known  as  the  Bureau  of  Statistics  until  151M-,  when  it  v.'as 
changed  to  Crop  Estim.ates;  much  of  its  work  is  statistical  and  :iuite 
distinct  from  crop  estimating;  and  the  title  "Bureau  cff  Crop  Estimates" 
has  never  been  popular  with  the  Bureau  personnel  because  it  gave  undue 
emphasis  to  the  crop  estimating  features  of  its  work  and  no  indication 
of  its  function  as  a  statistical  clearing-house  for  agriculture.    .t\s  a 
matter  of  fact,  only  a  relatively  sm.all  portion  of  the  public  kno\rs  of 
the  Bureau  of  Crop  Estimates,  and  witn  proper  publicity  the  crop  re- 
porters and  those  who  know  of  the  existence  of  the  E-oreau  can  be  fully 
informed  of  the  change  in  title  and  continuity  of  personnel,  records 
and  service. 

II.    Loss  of  independent  action  by  Bureau  of  Crop  Estimates. 

This  would  be  most  felt  by  the  administrative  officials,  but  it 
seems  probable  that  no  embarrassment  vrould  result  if  the  present  ad- 
ministrative staff  of  the  Bureau  of  Crop  Estimates  is  retained  and 
shared  in  the  adjcini strati ve  councils  of  the  combined  Bureau. 
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III.  •  Loss  of  prestige  and  putlicity  for  Bureau  of  Crop 
Estimates,  •■     ..        .  ■ 

This  vn.ll  be  felt  only  by  the  personnel  of  the  Bureau.     The  ;  • 
special  function  and  activities  of  the  present  Biireau  will  probably 
receive  as  much  if  not  more  publicity  when  cor^bined  with  the  Bureau 
of  Markets.     The  Governroent  crop  reports  and  the  agricultural  statis.- 
tics  issued  under  the  namie  of  the  combined  Bureau  should  be  regarded 
as  equally  authoritative  and  carry  as  much  weight  as  they  do  when 
issued  by  the  Bureau  of  Crop  Estimates  alone.     In  fact,  they  should 
receive  mder  publication  and  be  utilized  to  a  greater  extent  when 
issued  by  the  combined  Bureau  in  connection  with  market  information  ■ 
than  in  the  past. 

IV.  Loss  of  possible  advantage  as  a  separate  Bureau  in 
presenting  work  and  necessary  appropriations  before  Congress. 

In  submitting  estimates  of  appropriations  and  advocating  ade- 
quate appropriations  for  the  statistical  and  crop  estimating  service 
before  the  Agricultural  Committees  of  Congress,  it  is  of  possible 
advantage  to  present  them  projects  of  a  separate  and  independent 
Bureau  coordinate  in  rarik  with  other  Bureaus  of  the  Department.  In 
other  words,  these  projects  might  appear  to  be  given  relatively  more 
prominence  and  likely  to  receive  more  consideration  in  committee 
hearings  when  presented  as  Bureau  estimates  than  could  be  expected  . 
if  they  were  presented  among  a  number  of  projects  submitted  by  the 
combined  Bureau. 

On  the  other  hand  marketing  is  coming  to  be  recognized  as  the 
greatest  undeveloped  field  of  agriculture,  and  any  project  of  importance 
in  marketing  such  as  Ci'op  estimiating  and  the  statistics  of  supply,  is 
more  likely  to  receive  favorable  consideration  in  Congress  and  by  the 
public  than  is  probable  when  presented  separately  and  independently  of 
the  marketing  field.    The  fact  that  crop  estimates  and  statistics  of 
supply  are  of  fundamental  importance  in  marketing  investigations  and 
operations  is  not  readily  apparent  to  the  general  public.    If  these 
projects  can  be  presented  under  the  label  of  markets  and  along  mth 
other  marketing  projects  their  relation  to  and  connection  with  market- 
ing will  be  apparent  immediately  and  the  necessary  funds  should  be 
m.ore  easily  obtaizaable. 

V.  Possibility  of  having  project  allotments  of  funds  re- 
duced in  the  combined  Bureau  for  the  benefit  of  other  projects. 

This  is  not  likely  to  happen  if  the  adm.inistrative  staff  of  the 
Bureau  of  Crop  Estimates  is  retained  and  participates  in  the-  combined 
Bureau  councils. 
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VI.  Possioility  of  change  in  personnel  of  present  Chiefs 

of  Bureau  and  change  of  policies  which  might  result  in  changing  methois 
and  scope  of  crop  estimating  and  statistical  projects  so  as  to  destroy 
the  continuity  and  comparability  of  crop  and  livestock  data. 

It  does  not  seem  probable  that  the  resignation  of  one  or  both 
of  the  present  Chiefs  of  the  two  Bureaus  vrould  materially  change  the 
policies  v/ith  respect  to  crop  estimating  and  statistics,  so  long  as 
the  present  administrative  staff  of  the  two  Bureaus  is  retained. 

VII.  Possibility  that  the  usefulness  of  the  Bureau  of  Crop 
Estimates'  organization,  system,  and  results  might  be  curtailed  by 
limiting  its  field  of  activity  to  purely  marketing  problems  by  ignoring 
the  fact  that  the  Bureau  has  in  the  past  performed  several  functions 
not  directly  related  to  marketing,  such  as  compiling  and  publishing 
certain  agricultural  statistics  of  general  interest  and  value,  and 
utilization  of  its  organization  and  system  for  obtaining  ir-formation 
qtuickly  on  a  country-vade  basis  relating  to  different  phases  of  agri- 
cultiijal  production  and  conditions  on  farm.s  for  the  use  of  specialists 
in  other  branches  of  the  Department,  such  as  Plant  Industry,  Anima.1 
Industry,  Entom.ology,  Soils,  Farm  Management ,  Public  Roads,  Forestry, 
etc. 


Inasm,uch  as  the  same  m.achinery  -.Till  continue  to  be  available 
and  the  desire  of  the  combined  Bureau  to  be  of  service  -vill  remain  the 
same,  no  material  change  should  result  from  the  consolidation  of  the 
two  Bureaus  mth  respect  to  the  services  rendered  other  Bureaus,  but 
it  may  be  expected  that  as  the  work  of  the  Bureau  of  Markets  enlarges 
.and  the  practical  value  and  im.portance  of  crop  estimates  in  reliticn 
to  marketing  becomes  better  understood  and  appreciated,  the  demand 
for  such  estimates  'vill  increase  and  the  Bureau's  field  of  activity 
will  be  enlarged. 


VIII.    Unpopularity  of  the  Bureau  of  Markets  among  certain  * 
classes  of  business  men. 


Field  agents  of  the  Bureau  of  Crop  Estimates  h^ve  reported  much 
unpopularity  and  criticism  of  the  Bureau  of  Markets  among  business  men, 
especially  grain  dealers  and  livestock  agencies,  and  these  reports  have 
been  confirmed  by  mors  or  less  criticism  in  trade  journals.     No  doubt 
such  dissatisfaction  with  the  Bureau  of  Markets  as  exists  is  probably 
due  to  the  reg'alatory  features  of  its  work  or  to  the  insufficiency  of 
its  appropriation  as  compared  with  its  opportunities,  or  at  any  rate  its  re- 
sults have  not  come  up  to  public  expectation.     Probably  the  public  ex- 
pects too  m'.ich  and  is  not  well  informed  as  to  the  difficulties  involved 
in  the  problems  with  which  the  B^jreau  of  Markets  has  to  deal. 
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The  very  nature  of  its  work  involves  some  interference  with 
private  business.     Private  husinsss  does  not  reiish  having  certain 
of  its  well  estahlished  practices  criticised  or  "brought  into  the  lime- 
light, or  private  business  may  fear  that  some  of  its  methods  may 'have 
to  be  changed  and  the  thought  of  change  of  any  kind  is  painful  to 
certain  types  of  men,     .'h^  Bureau  of  Crop  Estimates  has  largely  over- 
come the  attitude  of  criticism  and  .opposition  which  it  encountered  a 
few  years  ago.     Its  service  is  coming  to  be  appreciated  and  it  has 
made  friends  in  every  state.     It^  is  purely  a  service  Bnureau  and  its 
work  does  not  interfere  with  the  business  of  any  individual,  firm,  or 
corporation.     Business  men  and  editors,  especially,  are  usually  glad 
to  meet. representatives  of  the  Bureau  of  Crop  Estimates,  to  render 
stich  assistance  as  may  be  convenient,  and  to  speak  a  good  word  for 
the  service.     In  other  words,  the  Bureau  of  Crop  Estimates  has  built 
up  a  valuable  "good  vjill"  .    The  fact  can  not  be  overlooked  that  both 
Bureaus  are  brs.nches  of  the  same  Department,  that  their  work  is  close- 
ly related,  tliat  both  are  trying  to  serve  the  public,  and  that  if 
better  service  is  likely  to  result  from  consolidation  then  the  two 
Bureaus  should  join. 

IX.    Name  "Bui-eau  of  Markets  and  Statistics". 

It  is  possible  that  the  use  of  the  "Statistics"  in  the  title 
may  arouse  unnecessary  opposition  on  the  part  of  those  who  believe 
that  there  would  be  duplica.tion  of  statistical  work  in  the  Government 
Departments.    This  attitude  may  be  assumed  by  the  Bureau  of  the  Census 
and  the  Bureau  of  Efficiency,  and  might  influence  members  of  Congress. 

Such  criticism,  however,  is  not  justified  by  the  facts  because 
the  present  and  proposed  work  of  the  B-'oreau  of  Crop  Estimates  will  not 
be  changed.    Also  it  is  essential  that  statistical  work  be  done  in 
the  Department  of  Agriculture  as  a  basis  for  research,  regulatory  and 
extension  work.  • 

2.    l\ffiSSAGE  TO  PI yy SI CN  Al^D  PROJECT  LEADERS. 

Mr.       A.  Wheeler  of '  the  Division  of  Market  Information  has 
recently  sent  a  letter  to  the  Project  and  Division  Leaders  in  which 
he  .called  attention  to  the  great  opportunities  open  to  the  Bureau  of 
Markets. in  the  public  press.    The  Office  .of  Press  Service  has  never 
been  able  to  have  the  Bureau  of  Markets  adequately  covered  and  has 
relied  upon  voluntary  contributions  from  the  men  in  charge  of  various 
lines  of  work.    On  the  whole  these  contributions  have  been  inadequate 
in  comparison  with  the  great  amount  of  material  that  "might  be  given 
out . 
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B^oreau  "bulletins  and  the  Market  Reporter  though  of  great  value 
are  not  to  be  regarded  as  the  only  means  of  disseminating  Bureau  in- 
formation.   The  press  of  the  country  is  the  r:0st  important  mediix::  for 
getting  in  touch  mth  the  people.    Even  novy  there  are  thousands  of 
fanners  in  the  country  who  are  not  av;are  of  the  existence  of  such  an 
organization  as  the  Bureau  of  Markets.    A  great  many  "stories"  of 
definite  ne-TS  value  that  the  nexvspapers  vsrould  "be  glad  to  use,  are  no 
douht  buried  in  the  files  of  the  Bureau.     Brought  to  light,  these 
would  receive  valuable  space  and  '.vould  have  great  importance  in  pre- 
senting the  Bureau  to  the  public. 

Mr.  Frank  George  formerly  of  the  Office  of  Information  is  novr 
on  Mr.  Wheeler's  staff  and  ^.dll  maintain  direct  contact  betv/een  this 
Bureau,  the  Office  of  Press  Service  and  outside  news  agencies-  Pro- 
ject leaders  and  Division  Heads  are  urged  to  make  a  special  point  of 
cooperating  fully  v/ith  Mr.  George  and  to  send  articles  to  ham  so  that 
the  Bureau  may  receive  the  full  share  of  publicity,  to  7*iich  it  is 
entitled.    Mr,  Wheeler's  letter  called  attention  to  the  fact  that 
publicity  of  this  sort  is  not  self  advertisement  but  that  it  is  the 
duty  of  the  Bureau  to  acquaint  the  largest  possible  number  of  pro- 
ducers with  the  results  of  its  work.     The  Bureau's  message  to  the 
public  can  best  be  conveyed  through  the  press  and  the  op-ort-onity  for 
this  is  very  great  at  present. 


3.     COKFEEEITCES  O^T  STATISTICA5.  METHODS. 

In  August,  MiT.  Nat  C.  J-turray  of  the  Burea\i  of  Crop  Estimates 
and  Dr.  C.  J.  ^est  of  the  Bureau  of  T.'arkets,  called  a  conference  to 
arrange  for  a  series  of  irJ'ormal  meetings  for  "the  discussion  of  such 
topics  as  may  be  of  general  statistical  interest  or  such  topics  of 
statistical  methods  as  may  arise  in  the  course  of  our  duties  in  the 
Departm.ent."  It  -.vas  decided  to  hold  a  number  of  such  meetings ,  de- 
partmental in  scope. 

As  a  result,  the  first  one  took  place  September  I5  in  the  con- 
ference room  of  the  Bureau  of  Markets.    A  Daper  was  read  bv  Mr.  George 
K.  Holmes  of  the  Bureau  of  Crop  Estimates  on  "Estimating  Methods  vs. 
Census  or  Co^anting  Methods."    Mj:.  Holmes  discussed  the  difference  be- 
tween tnese  two  ways  of  arriving  at  conclusions  and  shelved  by  exam-le 
some  of  the  advantages  and  disadvantages  of  each.    He  showed  that  even 
m  some  instances  nhere  the  counting  or  census  method  was  T)ossible  it 
wcxs  cut  little,  if  any,  more  accurate  than  the  estimate  method.  In 
some  cases  such  as  e..timating  the  st..te  of  the  past^ores  in  Virgirda, 
ana  like  problems,  the  census  method  is  not  possible  and  the  estimate 
i^,!?!  ^^^^^  ^«^^ng  a  conclusion.    Another  reason  whv  the 

estimate  is  frequently  more  desirable  is  because  it  is  less  costly  tr^ 
census,    v^ome times  an  expansive  census  will  yield  no  more  accurate 
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result  thaxi  an  estimate  based  on  scund  premises. 

In  making  farm  estimates  Mr.  Holmes,  stated  that  it  -was  usually 
advisable  to  consider  the  average  farm,  as  the  number  of  farms  above 
and  below  that  average  generally  coujiterbalance  each  other.  Estimates 
are  sometimes  desirable  because  of  the  need  for  haste  where  a  census 
can  only  be  taken  slowly  and  usually  an  estimate  can  be  reached  in  a 
short  time.    Also  it  is  the  onl-y  possible  method  in  reaching  conclu- 
sions as  to  conditions  which  change  rapidly.    IJe  then  spoke  of  a  few 
of  the  classes  of  estimates  such  as  the  estimated  ratio  of  increase 
or  decrease  between  two  known  quantities  and  the  estimated  ratio  of 
increase  or  decrease  froia  one  known  fact.    Another*  class  is  the  esti- 
mation of  percentages  li^ich  together  equal  100./ An  example  of  this  is 
the  estimating  of  the  fraction  of  the  whea.t  crop  marketed  by  the  farm- 
ers each  month  and  the  total  for  the  year  added  to  the  carry  over  in 
the  hands  of  farmers  which  will  total  100.    Again  there  is  the  process 
of  getting  the  facts  by  the  counting  method,  for  what  are  Supposed  to 
be  representative  units,  establishdng  ratios  among  these  facts  and 
regarding  these  as  being  applicable  to  all  of  these  units.  Another 
process  is  that  of  establishing  a  ratio  between  an  observation  and  a 
standard  which  is  practically  unkno^m  but  which  is  assumed  to  be  100. 

Observing  that  there  were  a  number  of .  such  methods  ,  ■  Mr .  Holmes 
then  turned  to  a  short  discussion  of  the  counting  process.    This  pro- 
cess is  fundamental  to  all  statistical  knowledge,  but  is  not  necessarily 
infallible.    He  gave  some  factors  which  interfere  with  its  invariable 
accuracy.    One  of  the  i^iost  important  of  these  is  the  personal  element. 
The  census  taker  may  not  be  accurate  or  he  my  distort  the  facts  be- 
cause of  some  bias  or  because  he  lacks  the,  ability  to  make  the  proper 
observations .    The  final  compilation  is  also  difficult,  because  of  the 
discrepancies  in -the  reports  of  the  various  enumerators.    He  spoke 
.particularly  of  the  difficulty  of  getting  proper  answers  to  questions 
on  farm  conditions.  '  ' 

At  the  second  statistical  conference  of  the  Bureau,  held  Monday, 
October  11,  Mr.  E.  W.  Baker  who  is  in  charge  of  the  Chicago  branch 
office  of  the  Live  Stock  and  Meats  Division  and  supervisor  of  the 
Bureau's  Live  Stock  Market  Reporting  Service  at  five  central 'live  stock 
markets,  discussed  "How  Live  Stock  Market  Price  Quotations  are  Made". 
Mr.  Baker  explained  the  various  factors  that  influence  prices  and  des- 
cribed the  methods  used  by  the  Bureau's  market,  reporters  in  arriving 
at  representative  quotations  for  the  various  classes  and  grades  of 
live  stock.  .  . 

The  importance  of  the  early  morning  estimate  of  the  day's  supply 
due  to  arrive  on  the  market  was  emphasized  and  explanation  given  as  to 
how  this  estimate  is  made.    The  complete  cooperation  of  railroad  of- 
ficials at  the'  market  centers  is  essential  in  making  accurate  estimates. 
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One  of  the  chief  reasons  why  producers  and  memhers  of  the  trade  favored 
having  the  Bureau  report  the  live  stodr  markets  \^s  to  e?.in:lnate  the 
making  of  the  estimates  hy  biased  interests.     These  estiniates  irifluence 
the  day's  prices  inacrrach  as  not  only  local  packers  but  eastern 
slaughterers  take  them  into  consideration  in  placing  their  D'jying 
orders.    They  are  desired  as  far  in  advance  of  trading  as  it  is  pos- 
sible to  prepare  them  and  the  B-^areau's  representatives  release  a  pre- 
liminary estimate  at  the  close  of  trading  on  the  day  preceding  that  for 
which  the  estimate  is  made.    Revised  estimates  are  released  at  c.  a.  m. 
and  7  a-,  m;  the  next  day. 

The  position  taken  by  the  various  interests  on  the  market  is 
another  important  factor  that  influences  prices  .     The  stock  yards  where 
the  animals  are  held  for  the  inspection  of  buyers  is  a  center  of  trad- 
ing and  obviously  it  is  the  desire  of  b\ij'9rs  and  sellers  to  obtain  the 
best  bargain  possible.    Various  methods  are  used  to  depress  or  raise 
prices  by  these  interests  but  competition  tends  to  act  as  a  balance  in 
adjusting  the  price  movement. 

Quality  of  the  live  stock  offered  for  sale  also  is  a  factor  in 
determining  prices.    Quality  varies  according  to  season  and  at  times 
the  bulk  of  the  offerings  conrprises  inferior  grades.     Such  a  condition 
tends  to  raise  the  price  for  the  limited  supply  of  choice  stock  on 
sale  'vhile  at  the  same  time  depressing  the  price  on  the  lovser  grades 
which  are  abundant,  and  widens  the  spread  between  the  high  and  low 
prices.    Live  stock  shippers  who  do  not  appreciate  the  importance  of 
quality  and  who  are  not  acq.uainted  with  the  methods  of  grading  stock 
often  are  disappointed  in  the  prices  received  for  their  shipments, 
consequently  often  criticise  published  market  reports.     Criticism  of 
this  kind  can  only  be  overcome  by  educating  producers  in  the  grading 
of  live  stock.    The  problem  of  establishing  definite  grades  easily 
understood  by  all  live  stock  interests  and  applicable  to  live  stock 
produced  throughout  the  country  is  one  that  is  being  given  full  con- 
sideration by  the  Bui'eau's  live  stock  market  reporting  staff. 

Tn  determining  the  day's  quotations,  the  Bureau's  representa-- 
tives  must  visit  all  sections  of  the  live  stock  markets  and  obtain  in- 
formation regarding  as  many  sale^  as  possible  in  the  limited  time  at 
their  disposal.     The  representative  reporting  the  Chicago  sheep  market, 
for  instance,  usually  obtains  full  information  on  QO  per  cent  or  more 
of  the  sheep  and  lamb  transactions.    The  reporter  of  the  hog  mao-ket 
covers  at  least  75  per  cent  of  the  hog  sales  while  the  cattle  reporter 
who  has  a  larger  area  to  cover  usually  gets  information  regarding  bO 
per  cent  or  more  of  the  cattle  trades.    A  competent  live  stock  market 
reporter  must  be  a  man  of  excellent  judgment  with  a  thorough  knowledge 
of  human  nature  and  able  to  discount  properly  the  statements  of  men 
on  the  market  who  are  obviously  biased  according  to  their  interests 
in  the  market.    He  also  must  know  how  to  grade  live  stock  and  naist 
keep  in  touch  with  seasonal  demands  and  movements. 
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At  the  tMrd  conference,  held  Octo"ber  23,  Dr.  West  of  this 
Bureau  spoke  on  "VThat  is  an  Average?"  .  His  talk  related  chiefly  to 
statistical  vrork  in  the  Bureau  and  he  emphasized  the  necessity  for 
proper  methods. 

Mr.  Nat.  C.  Ivlurray  of  the  Bureau  of  Crop  Estimates  spoke  at 
the  most  recent  meeting  of  the  conference  which  ^was  held  Octoher  30- 
He  continued  the  line  of  thought  developed  by  Dr.  West,  discussing 
in  particular  the  vj&y  in  which  estimates  are  iveighted, 

^ .    LFAVE  OF  i\3SENCE  WHILE  PERFOMNG  OmCIAL  TRAVEL 

Hereafter,  it  will  not  he  necessary  for  letters  of  authoriza- 
tion to  contain  provision  for  the  persons  to  whom  they  are  issued  to 
take  leave  \^*Lile  traveling.    The  other  provisions  of  Bureau  Memoran- 
dum No.  31.  Revised,  dated  September  ik ,  I9IS,  providing  for  the  use 
of  the  special  bureau  blank  to  be  submitted  mth  the  regular  depart- 
ment leave  form,  remain  unaltered.    Division  heads  and  project  leaders 
will  be  fully  responsible  for  guarding  against  the  taking  of  leave 
by  any  official  traveler  under  circijmstanc'es  which  might  possibly  in- 
dicate that  the  travel,  route  or  itinerary  had  been  planned  in  any 
part  or  detail  with  a  view  to  the  taking  of  leave  by  the  traveler  at 
the  time  and  at  the  point  where  leave  is- to,  be  taken.    If  the  bureau 
form 'to  be  submitted  in  such  a  case  does  not  contain  all  the  neces- 
sary information,  a  special  statem.ent  should  be  prepared,  to  be  filed  a-s 
a  part  of  the  record  of  the  letter  of  authorization. 

5.    LETTERS  OF  AUTHORIZATION 

The  second  paragraph  of  Item  2  of  Information  Circular  No.  21, 
(Vol.  1),  dated  May  20,  I919,  specifies  that  "every  request  for  an  ' 
amendment"  f to  a  letter  of  authorization)  "must  show  a  specific  date  ■ 
on  and  after  which  the  auction  covered  by  the  amendment  is  to  be  ef- 
fective." 

Hereafter  this  provision  will  apply  only  to  amendments  which 
in  some  way  affect  the  reimbTorsement  of  the  person  to  whom  the  authori- 
zation is  issued.     For  instance,  it  will  apply  to  a  change  from  a  per 
diem  allowance  in  lieu  of  subsistence  to  actual  expenses,  or  vice 
versa;  to  a  ch^ange  in  official  headquarters  or  temporary  station;  and 
to  changes  in  per  diem  rates.     In  no  cases  can  such  changes  be  made 
retroactive.      If  the  reimbursement  is  not  affected,  no  date  effective 
need  be  specified,  unless  in  the  judgment  of  the  project  or  division 
head  the  designation  of  such  a  date  is  for  some,  reason  necessaiy  or 
desirable.    No  date  effective  need  be  given  in  amendments  increasing 
the  amount  to  be  expended.     If  no  date  effective  is  given  the  araend^ierjt 
becomes  a  part  of  the  original  letter  of  authorization. 
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6.    BOARDS  OF  SURVEY 

t 

Item  number  two  in  the  Information  Circular  Volume  III,  No.  7, 
issued  October  26,  which  appeared  under  the  heading,  "Boards  of  Sur- 
vey," while  not  altogether  incorrect  was  misleading.    It  stated  that 
"Articles  for  which  the  Department  has  no  further  use  and  articles 
which  have  become  unserviceable  will  be  submitted  to  a  board  of  survey 
for  sale  or  other  disposition.".  Branch  offices  should  -lunderstand 
that  these  boards  as  now  constituted  are  permitted  to  pass  only  on 
waste  paper  and  other  waste  material. 

In  Philadelphia,  B.  B.  Levison  should  act  on  this  board,  in 
pl.ace  of  J.  A.  Burgess. 


7 .    CHANGES  IN  THE  CIRCULAR 

About  Januajry  1  the  Information  Circular  will  be  expanded  and 
the  name  changed.    Expansion  means,  not  that  it  will  be  printed  in- 
stead of  mimeographed  but  that  it  will  appear  more  frequently  and  will 
contain  more  material.    It  will  continue  to  be  what  it  has  been,  a 
Bureau  organ,'  keeping  Bureau  employees  every  where  in  touch  with  all 
Bureau  activities,  but  it  will  hope  to  become  more  of  a  force  in 
Bureau  life  in  the  future  than  it  has  been  in  the  past.    As  before,  all 
ne\.vs  and  official  anno-uncement  s  connected  v.lth  the  Bureau  'aIII  appear 
in  its  pages.    Purthermore,  if  any  one  finds  a  '«ay  cf  increasing 
econony  or  efficiency,  the  Circular  \?9ants  to  know  abcyut  it  and  to  pass 
the  good  word  along. 

As  for  personal  notes,  the  Bureau  will  take  a  personal  interest 
in  every  Bureau  employee  and  asks  every  Bureau  eraj^loyee  to  take  a 
personal  interest  in  it.    While  there  ^vill  be  no  new  features  for  the 
present  we  hope  to  improve  the  old  ones,  so  please  send  in  ar^  ideas 
or  suggestions  that  you  think  rdght  make  for  its  iaiproveoent .    Just  at 
present,  we  are  particularly  anxious  to  receive  suggestions  for  the 
new  name.    The  right  name  for  this  circular  is  some  where,  and  we  vent 
to  find  it.    It  is  hoped  th^t  a  namber  of  people  v;ill  be  inspired  to 
send  m  ideas  as  the  larger  the  assortment,  the  more  probable  it  seems 
that  just  the  right  selection  can  be  made.    Suggestions  should  be  sent 
to  the  Market  Ir^formation  Division  before  the  first  of  December.  At 
that  time  a  duly  qualified  committee  hopes  to  get  together  and  select 
the  new  name.    When  the  announcement  is  made,  the  name  and  address  of 
the  person  offering  the  winning  suggestion  xvill  be  published. 

Marv.f"  T>'  ^'^l'^  Montgomery,  whose  appointment  as  Junior  Assistant  in 
cfr^.^iJ^°™^^-°''        effective.  November  l.wiU  be  in  charge  of  the 

"""^^  ^^^^^  ^  l^ve  an  office  in  room 

Mrs    MnrS  ^i^^i^S-    News,  ideas  and  suggestions  should  be  sent  to 

Mrs.  Montgomery  there. 
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■  •       The  Weekly  Ne-.vs  Letter  is  intended  for  departir.ent  workers  and 
official  cooperators ,  to  vfnom  it  is  sent  free,  and  as  a  news  service 
to  the  press.     The  liirited  funds' ava,ilatle  for  px^.blisMng  rt  ma?!:e  it 
iiapossihle  to  extend  its  free  distribution  beyond  these  groups. 

In  the  future  the  distribution  of  this  E^^reau's  allotment  of 
the  Weekly  Tews  Letter  vail  be  supervised  by  the  Market  Inforn.atioh 
Section,  and  all  lequests  to  place  names  on  the  m.ailing  list  should 
therefore  be  sent  to  that  office. 

Division  or  Project  leaders  6.esiring  to  send  the  Weekly  ITews 
Letter  to  individuals  or  concerns  who  are  cooperating  directly  with 
the  Bureau  should  send  a  memorand-um  to  the  Market  Information  Division 
stating  fully  in  what  way  they  are  cooperating. 

9  •     TPE  EFMCiyNCY  COM TTEB 

The  Efficiency  committee  of  the  Bureau  is  now  in  session  and 
meets  daily.     It  is  hoped  to  ha>7e  a  tente/oive  dreft  of  the  register 
prepared,  by  Fovember  I5.    '^'Vhen  this  is  reaidy,  each  division  hea,d  and 
project  leader  will  be  given -the  opport-unity  of  exarrdriing  the  register 
of  each  claps  :n  which  he  has  employees. 

11..  '  mSOMlL  NOTES    ,  .  ' 

?v1r.  Livingston  and  Mr..  E.  G.  Montgomery  went  to  Chicago  Wednes- 
day, November  3>  'to  attend  a  meeting  of 'the.  Farmers  Marketing  com- 
mittee of    Seventeen.    The  meeting, was  called  to  study  marketing  plans 
and  methods  and  sessions  were  held  in  the  LaSalie  Hotel  on  the  '-i-th, 
5th  and  5th.    Addresses  were  given  by  Mr.  Juljus  Barnes,  llr.  B.  M, 
Baruch,  Wlr.  Victor  Mm-dock  and  others.    .Secretary  Meredith  and  Mr. 
Herbert  Hoover  who  had  been  invited  to  give  addresses  ^;^rere  unable  to 
be  present.  . 

Mr.  C.  L.  Snov^  formerly  chief  clerk  ox  the  B-vueau  has  beeii  trans- 
ferred to  the  Branch  of  Operation  and  vvrill  function  as  Mr.  Bailey's 
immediate  assistant. 

Mr.  Daniel  C.  Rogers  form.erly  in  charge  of  the  field  station 
of  the  Market  ITews  Service  on  Eruits  and  Vege  tables  at  '■''aupaca  ,Wi s .  , 
became  an  Agent  in  Markctiiig,  November  1.     He  will  now  be  as-nociated 
with  the  cooperative  m.ark3ting  work  being  carried  on  by  the  State  Co- 
operation in  Marketing  project  and  the  State  Board  of  Agriculture  of 
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Missouri  with  headcfaarters  at  Jefferson  City.     The  vacancy  at  ^auraca 
will  "be  filled  by  Mr.  Tfillard  H.  Mo?ier,  who  was  appointed  to  tr^e 
position  of  Investigator  in  Marketing,  October  21.    Mr.  Mosier  received 
his  B.  S.  degree  from  Ohio  State  University  and  completed  t'.vo  years  cf 
post  graduate  work  in  the  same  ins  ti  tut  ion.    He  ^ras  at  one  tirce  in 
charge  of  the  Columbus ,  Ohio,  office  of  the  News  Service  and  h^s  more 
recently  been  connected  with  the  firm  of  Andrews  Brothers  of  Pitts- 
burgh, Pa. 

Mr.  J.  E.  Earr  of  the  Eay,  Feed  and  Seed  Division,  left  October 
31  for  an  extended  trip  through  the  southern  states  in  order  to  study 
the  movement  and  production  of  soy  beans,  cowpeas  and  lesjedeza  seed. 
He  will  return  to  Washington  about  December  10. 

Mr.  William  E.  Dent  .Specialist  in  Cotton  C  lassing,  who  has  been 
in  Washington  during  the  past  month  assisting  in  the  preparation  of 
practical  forms  of  the  official  cotton  standards,  has  teen  transferred 
back  to  Ne^v  York  where  he  vail  serve  as  a  permanent  member  of  the  New- 
York  Board  of  Cotton  examiners. 

Mr.  Eollin  E.  Smdth  of  the  headr^uarters  office  of  the  Federal 
Grain  office  at  Chicago,  came  to  J7aslungton  Uovemibar  U,  for  the  purpose 
of  conferring  with  Bureau  officials  in  regard  to  the  market  nevss  service 
on  grain.    He  will  return  to  Chicago  about  the  eleventh  of  this  month. 

Mr.  George  M.  Meyer  who  has  been  serving  as  a  Food  Products 
Inspector,  in  the  New  York  markethas  resigned  to  a-jcept  a  position 
witn  J.  M.  McCauley  ,  a  wholesale  dealer  in  potatoes  aad  onions.  '.J. 
Meyers  has  been  Inspector  in  the  Nsw  York  office  since  June  laio.  He 
entered  the  service  of  the  Bureau  of  Markets  November  10 17  and  r&s 
originally  in  charge  of  the  New  Orleans  o-^'fice  of  the  Fniits  and  Vege- 
tables Division.    During  the  war  he  was  furloughed  from  the  Bureau  for 
about  a  year,  for  military  service. 

fir.  Walter  P.  James,  Food  Products  Inspector,  resigned  recently 
to  accept  employment  v^dth  the  Illinois  Agricultui-al  Association.  ?.!r.' 
James  has  oeen  engaged  in  inspecting  and  certifying  as  to  the  rualitv 
and  condition  of  fruits  and  vegetables  in  Chicago. 

-Rnof  \  ^'  °^         Dom.estic  Wool  Section  who  h.as  teen  in 

7.1  T  I?""         ^^^^  ^''''^  months,  auditing  the  reports  of  the  rrool  grow- 
ers handling  the  I9IS  clip,  has  returned  tc  Washington. 

in^  L^^!^'^7'J^^l\f'^'^^'^  '''^^  ^'^'^  ^^^^  serving  as  ^ssistaj.t  in  Market- 

tSe  PetLi  M^^  M^^""  I  .  comT^letion  of  his  duties  in  cor^.ection  .1th 

tne  Ketail  Meat  Market  Investigation. 
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Mr,  Albert  C.  Poultcn,  Specialist  in  Cotton  Classing,  has  been 
transferred  from  New  York  to  T7asliingtoii  to  serve  as  a  member  of  the 
conimittee  on  final  review  of  ohs  official  cotton  standards.     In  New 
York,  Mr.  Poulton  was  Cr.airman  of  the  Board  of  Cotton  Examiners  and 
will  be  succeeded  in  this  assi  gnment  by-lr.  Wingate  P.  Barbot  who  has 
recently  been  appointed  to  the  Bm'ea.u. 

Mr.  LeRoy  F.  Ke'oiiedy ,  Special  Auditor,  has  resigned  his  posi- 
tion in  th'5  Bureau  to  accept  a  position  in  the  Internal  Revenue  Divi- 
sion of  th3  Treasury  Departm.ent.    His  resignation  became  effective 
October  35. 

Mr.  Edmund  P.  Gassman  who  has  been  serving  as  Assistant  in 
Transportation  resigxiei  recently  to  accept  an  attractive  position  with 
the  Sinclair  Refining  Company. 

Mr.  E.  W.  Rtillwf^ll  who  has  been  traveling  tiirough  v.'estern  ITew 
York  and  Michigan  in  corjiection  -.71  th  work  in  standardization  cf  fruits 
and  vegetables  will  go  to  Chicago  to  take  special  trainixig  in  inspec- 
tion work. 

Mr.  Robert  Bier  has  discontinued  the  dem.onstrational  shipping 
point  inspection  work  at  Inwood.^est  Virginia,  and  has  rstvrned  to 
Washington  where  he  will  be  occupied  with  work  in  standardization. 

Mr.  F.  G.  Hobb  recently  made  e-  tour  of  southern  inspection  of- 
fices. 

Ma,jor  Elihu  H,  Ropes  has  resigned  his  position  of  Specialist  in 
Grain  Investigations  in  the  Bureau,  in  order  to  accept  a  commission  as 
Major  in  the  Regular  Army.    During  the  war,  Major  Ropes  served  as 
Colonel  with  the  American  Expeditionary  Forces  in  France. 

Mr.  C.  D.  Ashmore  left  S-unday,  October  30,  for  a  field  trip.  He 
will  visit  the  eastern  offices  of  the  I^ive  Stock  Division,  in  connec- 
tion with  administrative  matters. 

Mr.  Irving  Pew  formerly  head  clerk  of  the  Chicago  office  of  the 
Live  Stock  and  Meat  Division  has  been  appointed  Assistant  in  Marketing 
Live  Stock  and  Meats. 

Mr.  Walter  D.  Gardner  has  been  appointed  Junior  Assistant  in 
Market  Information  pending  certification.    His  headq.uarters  will  be  in 
Chicago.    Mr.  Gardner  xinc  gradr.atod  from,  the  University  of  Kansas  in 
192c,  has  been  engaged  in  live  stock  and  meat  work  for  some  time.  At 
the  time  of  his  appointment  he  was  employed  as  market  reporter  by  the 
Kansas  City  Drovers  Telegram. 
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Mr,  EdvTard       ^itty  has  been  appDlr.ted  statistical  clerk  to 
handle  the  live  stock  estiinates  at  Chicago. 

Mr.  D.  T.  Bulloch:  recently  Tiade  a  trip  to  Norfolk,  Va.  ,  to 
complete  a  motion  pictiai*e  film  on  the  svdne  industry/  in  the  United 
States.    The  picture  vd.ll  be  shown  in  various  South  Arrsrican  co-mtries. 

Dr.  C.  J.  West  who  is  in  charge  of  Marketing  Statistics  left 
last  weak:  fcr  a  trip  through  the  middle  wsst,  which  will  include  visits 
to  Coli2T.Vas  and  Cincinnati,  Ohio,  St,  Louis,  Col\-jr.bia  and  Zansas  City 
in  Missouri,  Lincoln  and  Omaha,  ITebraska,  Arr.es,  Icwa,  aiid  Chicago  snA 
East  St.  Louis  in  Illinois.    Before  retuxning  to  ^.'ashington  he  -"ill  go 
to  New  York  City,  where  on  No-Member  IS  he  will  give  en  address  before 
the  New  York  City  Division  of  the  Anerican  Statistical  Association. 

Mr.  Livingston  will  go  to  Columbus,  Chio ,  for  the  meetings  of 
the  Farmers  Congress  which  are  to  be  held  there  November  l6  to  I5 . 

Mr.  W.  A.  Wheeler  left  on  the  afternoon  of  Monday,  November  9, 
to  attend  the  Mid^vest  Conference  of  the  Ai^erican  Far.r  LBurcau  Federa- 
tion officials.    Mr.  Tv'h^eler  will  speak  before  t.ie  conference  on  the 
Maiketgram  service.    After  these  meetinr^s  he  ^vill  make  a  short  trip 
to  Chicago  to  interview  men  there  who  are  connected  wittx  field  work. 

y.r.  W.  A.  Sherman  will  address  a  meeting  of  the  Maryland  State 
Vegetable  Growers  Association  at  Salisbury,  Maryland,  or  the  afternoon 
of  Tuesday,  November  9.    The  subject  of  his  addrecs  '.'111  be,  "The 
Distribution  of  Western  Cantaloupes" . 
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Washington,  d.  c. 


INFORMATION  CIECULAR  VOL.  Ill,  No.  9 
November  23,  I92O. 

1.    M-^BESTGRAMS  BY  WIRELESS. 

To  determine  whether  market  news  can  "be  successfully  dis- 
tributed by.vdreless  Mr.  W.  A,  Wheeler  of  the  Market  News  Service 
Section  will  soon  begin  ^.virelessing  daily  market  reports  throughout 
the  territory  imm.ediately  surro-unding  Washington  and  Chicago.  There 
is  no  special  appropriation  for  this  work  which  is  being  undertaken 
on  a  small  scale  as  a  demonstration.    Sending  market  reports  by  vdre- 
less  is  an  experiment.    This  demonstration,  which  has  been  planned 
to  show  its  value,  mil  continue  perhaps  for  about  three  months.  The 
reports  will  be  sent  out  each  day  by  the  Bureau  of  Standards  which  is 
cooperating  with  the  Bureau  of  Markets  in  the  experiment.    Once  or 
twice  a  day,  summaries  of  the  market  conditions  on  live  stock,  grain, 
fruits  and  vegetables, •  cotton,  hay  and  feed,  will  be  sent  out. 

The  Bureau  of  ?/Iarkets  feels  that  the  possible  developments  of 
this  work  are  almost  unl?jnited.     To  be  sure  the  tim^e  has  not  yet  come 
when  a  mreleas  outfit  is  a  part  of  each  farmier's  eq.uipment.  Such 
agencies  as  the  State  Tferket  Bureaus ,  County  Farm  Bureaus  and  Ccjinty 
Agricultural  agencies  vail  receive  and  distribute  the  q.uotations  for 
the  present.     Through  these  centers  the  farmer  with  the  telephone  m.ay 
obtain  the  latest  market  quotations  and  summaries  at  any  time.  There 
are  at  present  some  6,000  licensed  wireless  amateurs  in  the  country, 
several  in  each  agricultural  coram-'anity.    Their  number  is  increasing. 
In  time  these  operators  may  be  able  to  pick  up  the  market  news  for 
their  neighbors  at  any  hour  of  the  day.     The  "radio  marketgram"  will 
not  supplant  any  of  the  other  news  medj.mis  now  being  used  b;/  the 
Bureau.    Rather  it  will  be  supplementary  to  the  other  formes  of  news 
service  which  go  into  more  detail.    It  will  increase  the  accessibility 
of  market  news,  to  the  farmer,  which  is  one  of  the  important  objects 
of  the  Federal  Bureau  of  Markets. 


2.     A  NEW  HAT  LABORATORY  AT  ALEXANDRIA.  VA. 

The  Hajr ,  Feed  and  Seed  Division  has  now  practically  completed 
a  hay  standardization  office  and  laboratory  at  201  South  Strand  Street , 
Alexandria,  Virginia,     The  building  in  which  the  laboratory  is  located 
consists  of  three  floors,  each  about  35  by  55  feet.     The  first  floor 
is  used  for  the  storage  of  the  sample  bales  of  hay;  the  second  for 
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office,  workroom  and  laboratory,  and  the  third  for  storage  of  the  type 
sample  boxes  and  other  equipment.    Mr.  H,  B.  McClure,  Specialist  in 
Hay  Marketing,  is  in  charge  of  the  work  being  done  there,  which  has 
for  its  purpose  the  establishment  of  Federal  standards  or  grades  for 
hay,  in  pursuance  of  an  Act  of  Congress,  providing  for  the  Federal 
inspection  of  that  commodity  as  well  as  of  several  other  conmodities . 

Sample  bales  of  hay  are  being  obtained  from  producers,  shippers, 
and  consumers  throughout  the  country  and  from  dealers  in  the  various 
markets.    Analyses  and  separation  of  these  bales  are  being  made  to 
determine  the  importance  and  extent  of  the  principal  factors  riO'v  con- 
sidered in  the  grading  of  hay,  including  color,  mixture,  and  texture. 
Chemical  analyses  to  determine  the  nutrient  value  of  the  various  hay 
mixtures  will  be  made  as  the  work  progresses.    Moisture  determinations 
will  also  be  made. 

The  equipment  includes  separating  tables  especially  constr^jcted 
for  this  work,  display  tables  for  use  in  color  determinations,  and 
racks  and  boxes  for  holding  the  various  type  samples  as  well  as  a  hay 
cutter  and  a  grinder  operated  by  a  15-horse  power  motor.     These  tvo 
machines  cut  and  grind  the  hay  to  a  degree  of  fineness  suitable  for 
making  the  moisture  tests  and  chemical  analyses.    An  electric  drying 
oven,  also  constructed  especially  for  the  vvork,  is  used  in  the  moisture 
tests  and  in  reducing  the  hay  to  a  uniform  moisture  content  for  the 
other  analyses.    There  are  two  sets  of  scales,  -  an  automatic  platform 
scale  weighing  200  pounds  by  quarter  pounds  on  the  dial  and  50  pounds 
on  the  beam,  for  use  in  weighing  bales  of  hay  in  shrinkage  experiments, 
and  a  delicate  scale  graduated  in  two-grams  with  a  -.veighing  capacity 
of  11  pounds . 

The  standardization  work  is  now  well  begun  and  it  is  expected 
that  tentative  grades  for  timothy  and  perhaps  clover  -.vill  be  procrol- 
gated  before  the  close  of  the  fiscal  year.  ' 


3-    MR.  MOEPH  BESIGNS. 

Mr.  D.  S.  Murph,  in  charge  of  the  Cotton  Division  of  the  Bureau, 
has  resigned  and  left  Washington  November  20  for  his  old  home,  St. 
Mattliews,  S.  C.,  where  he  will  engage  in  farming  and  the  rractice  of 
law.    Mr.  T^ph  has  been  connected  with  the  work  of  the  S^ireau  for  the 
past  four  years,  having  joined  the  staff  in  Januarv  IQl?.     He  came  to 
Washington  in  I913  as  secretary  to  the  Agricultur^  Committee  of  the 
riouse  of  Representatives,  which  ^vas  valuable  preparation  for  the  rrork 
he  nas  since  done  in  the  Bureau.     He  has  had  charge  of  all  lines  cf 
work  connected  with  Cotton.     This  has  included  the  administration  of 
the  Cotton  Futures  Act,  the  Standardization  of  Cotton.  Cotton  Marketing 
demonstration  work  and  the  Spinning  tests  to  determine  the  aualities 
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of  different  grades  and  varieties  of  cotton.    Curing  the  present  year 
he  has  been  chairman  of  the  American  Cotton  Associ^-tion' s  CoiDmittee 
on  Cooperative  Marketing.     The  coranittee  has  just  issued  its  report,  . 
which  Mr.  '"hirph  vvas :  largelj^  instruirsr-tal  in- preparing^  .  , 

In  going,  to  St.  Matthews  Mr.  Murph  is  returning  to  his  old  home. 
He  has  . recently  built, himself  a  house  there  and  mil  supervise  the 
work  of-his  farm  -vh-ich  is,  iiear  by.    Mr.  Murph  is      graduate  of  ^offord 
College,  Spartanburg,  S.  C.,  and  received  an  M.  A.,  degree  at  Trinity 
College,  Durham,  IT,  C.,  .in -1903.     In  I916  he  v;as  given  the  degree  of 
L.L.3.  at  Georgetowa.  I'miversity .    .Before  coming  to  T'sashington  Mr . 
Miirph  taught  for  a  nwber  of  yea-rs  at  Trinity  Park  School  in.  D^arham, 
N.C,  and  i«as  County  Superintendent  of  Education  in  Calhoun  County, 
South  Carolina.  ■ 

Mr.  Marph's  departiore  is  much  regretted  by  members  of  the  Bureau 
staff  and  their  good  ndshes  go  mth  him  in  his  new  ijnder taking.  His 
place  here  \','ill  be  filled  by  Mr.        E..  Meadows,  who  has  been  made  dieting 
head  of  the  Division.  .       ■  - 

4.    mUZm  GRAIJT5D  TO  BUKEAU  MEN. 

■■  The  Comrrissioner  of  Patents  h^s  recently  granted  a  joint  patent 
to  Mr.  E.  G.  Boerner  and  Col.  E.  H.  Ropes,  covering  a  sampling  device 
designed  primarily  for  us'e  in  sampling  cargoes'  of  grain  as  the  grain  is 
being  spouted  aboard  the  vessel  into  the  holds.     The  device  consists  of 
a,  lea-ther  receptacle  supported  by  a  metal  fram.e  attached  to  a  wooden 
handle.  .  It  is  operated  by  hand  and  is  so  designed  that  by  cuttihg- 
through  the  stream  of  flovdng  grain  an  entire  cross-section  of  the 
stream  is  caught  in  the  leather  container.     This  cross-section  of  the 
stream  of  grain  is  the  feat\rre  which  m.akes  the  new  sampler-  particularly 
valuable.     Heretofore  samples  from  running  grain  have  been  taken  by 
grabbing  a  handful  at  frequent  intervals,  or  by  lo^vering  a  bucket  into 
the  stream.      The  swift  movement  of  the  grain  has  a  tendency  to  cause 
the  lighter  and  heavier  grain  to  separate  mthin  the  stream  and  unless 
a  cut  of  the  entire  stream  is  taken  the' resulting  sample  mil  not  be 
representative.     The  method  of  taking  samples  by  hand  or  lowering  a  -■ 
bucket  fails  tc  get  a  cut  of  the  entire  stream.    Tt  is  practicable  to 
do  this  with,  the  new  device.   'When  it  is'  considered  that  the  proper 
grading  of  grain  depends  fundam^^ntally  upon  the  taking  of  accurate  and 
representative  sample,  this  sampler  should  have  a  far  reaching  effect 
in  the  inspection  and. grading  of  cargo  gra.in. 

5..    REFRIGT^ATION  STUDIES  ^ON  THE:  S  . S  -  IIEPQITSET . 

Mr.  H.  E.  Kramer  of  the  Division  of  Preservation  of  Fruits  and 
Vegetables  in  Transit  and  Storage,  sailed  for  England  Thursday  November 
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11  on  the  S.  S.  Ne:toni3et,  for  the  purposs  of  get:ing  data  on  the  re- 
frigeration and  air  conditions  in  the  holds  in  which  fruit  is  stored. 
The  Neponset  is  a  U.  S.  Shipping  Board  ship.     The  cargo  consists  of 
15,000  bushels  of  apples  a-nd  pears  consigned  to  London.     This  is  the 
first  time  that  any  one  has  been  sent  across  the  water  to  make  obser- 
vations of  this  sort,  although  siirdlar  studies  have  been  rcade  in 
freight  cars  in  this  coujitry .     The  investigations  are  of  particalar 
interest  because  of  the  high  percentage  of  waste  prevailing  in  export 
shipments  of  iixnerican  frmt.    Ke^v  York  firms  allege  that  as  much  as 
twenty-five.per  cent  of  the  apples  shipped  abroad  arrive  in  a  decayed 
condition,  even  when  shipped  under  refrigeration,   .^br.  Kramer  -vill 
study  the  causes  and  preventives  of  this  condition.    His/vork  will  be 
particularly  valuable  as  there  is  at  present  no  accurate  data  on 
handling  and  refrigeration  practices. 

Electric  thermometers  similar  to  those  used  in  refrigerator  car 
investigations  have  been  installed  in  the  holds  of  the  ship.  They 
have  been. placed  in  boxes  of  iriait ■  stored  in  various  positions  in  the 
hold  ;  ,  They  may  be  read  and  the  temperatures  recorded  vathout  opening 
the  holds.    These  investigations  reach  back  to  the  methods  used  by  the 
grower  or  shipper  in  the  producing  districts  in  the  handling  and  pre- 
paring of  fruit  for  export  -and  end  '>vhen  the  fruit  passes  into  the  hands 
of  the  foreign  purchaser. 

T;^r.  Harold  S,  Bird,  form.erly  a  mem.ber  of  the  Bureau  of  !i!arkets 
staff  and  now  in  London  on  private  business,  will  be  associated  with 
Mr.  Kramer  in  this  work.    He  has  been  given  a  temporary  appointment  as 
Investigator  to' study  ocean  transportation  of  fruits  and  vegetables. 
Many  complaints  have  been  m.ade  as  to  the  large  amo->ant  of  decay  in  car- 
goes of  fruits  shJ,pped  to.  London.    Mr.  Bird  nill  inspect  such  shipments, 
and  thorough  his  work  the  Bureau  hopes  to  obtain  some  acrarate  data  on 
the  subject.    Mr.  Bird  served  as  Investigator  of  fruits  and  vegetables 
from  September  IQI7  to  May  lo'lQ ,  and  carried  on  special  studies  in 
refrigerated  railway  cars. 

5.    HA"'75  YOU  ST:N^OTn_SUG<^^ 

The  Iniformation  Circular  is  still  looking  for  a  name.  Several 
excellent  ones  have  alreaxly  been  submitted  but  we  are  hoping  for  many 
mere.    The  Chief,  Mr,  Livingston,  has  m.ade  a  clever  suggestion  which  is 
Yr-^l  ^'^^sideration  along  with  several  others  sent  in  by  members  of 
the  Washington  office.    As  this  is  a  publication  for  the  ..^ole -B-oreau, 
the  Market  Information  Service  would  like  tc  have  som.e  ideas  from  our 
out  of  to-m  frionds  as  well  as  more  from  those  who  live  here.     Thore  is 
pieni.y  of  time.     The  decision  will  not  be  made  until  December  1  and  the 
new  name  .vill  not  appear  on  the  first  page  of  the  little  magazine  until 
Jc^nuanr  1,  at  which  time  vre  will  begin  issuing  it  re'gularly  once  a  week. 
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When  you  are  tMnicing  about  it,  remember  that  ths  Information  Circular  ■ 
is  in-i:e:aded  for  the  entire  Bureau,  and  that  it  w-i]I  contain,  official 
news  as  v;cll  as'  paragre^phs  ■  e-h^ut  the  work  heing  'dons  hy  the  various 
divisions.--,'  any  thing 'else  of  gelierai  in't'erest  and  as  rnany  ipiteresting  ■  ' 
personals  as  we  can  fit  into -the  remaining  space .     ''Information  Cir- 
cular", as' a  name ,',  is  accurate,  -hut  not  distinctive.     The  requirements 
for  the  new  name  ar.e,,that  it  shall  be  clever,  di3tincrtii;e  and  deccrip- 
tive.    ■'Fnen  you  send  in -your  suggestions.,  for  nam-'o  5    pi  ease  ..include  any 
siiggestio.ns  for  naws,  that  you ■  rao.y  'have .    The  a,ddres'3  is,'  "Information  ' 
Circular,  Barsau  of  Markets,  7C5  Bieber  Build.ing,  ■'Vfeshingtoriv"    Make  ■  • 
a  note  of  this,  m^rk  it  special,  and  .let  us  hear  from  you.  .  -  .' 

Arrangements  by  which:  the'  -Western  Newspa.per  Union  will  use  the 
Weekly  Marks tg^.'aa  service  '".'ors  made  by  Mr.  W.  A.  T??hee\er  while  on  the  ' 
trip  to  Colx-rnbus  ?.nd  Chi  cage,  from  which  he  returned' Monday ,  November  I5, 
The  Western  Newspaper  Union,. Service  goes  to  '^l-,633  couiitry  town  news- 
papers which  have  a  combined  circulation  of  about  .3.000,000.  ,  As  these 
papers  are  located  in  practically  every  state  in  the  Union,  the  Market- 
gram  reports  mil  have  a  considerably  increased  circle  of  readers.  .The 
reports  will  "b©  distributed  through  the.,branch- off  ices  of  the  B-ureau     ••  ' 
having  leased  'wires*    These  offices  will -in  •turn  release  the  .informa- 
tion directly  to  the  Western  Newspaper  .Union.    In  order  to  give  the 
syndicate  the  eervice  it  desires  it  vail  be  necessary  to  get  out  a 
Weekly  Marketgram  on  Thursday  in  addition  to -those  now  being  issxied  on 
Monday,  Wednesday iTri day  and  Saturday. 

g.     FOBEICtN  MkVXETim  TO  EXPAND.  ■    '  _  '. 

*  .  ■  .      ■  r     "  . 

The  Foreign  Ma-rke ting  section  is  planning  to  -'dev'el.op  a  statistical 
force  which  will  specialise  in  summarising  .the  ■world'  supply  of  and  de- 
mand for  the  important  conxnodities    produced  in  this'  co^mtry..  Plans- 
for  the  organization  of  the  work  also  include  placing '-agents  in  such 
foreign  countries  as  come  in  direct  competition  with  the  United  Spates 
in  marketing -produce.    Mr.  E...  G-.  Montgomery,  who.  has- been,  in.  charge  of 
this  section  since  April,  h^s  attended  meetings -of  some  of  th.e  large  '  "'  -' 
agricultixral  associations  and  has  conferred  with  regard  to  the  foreign 
marketing  problems  in, which  the  Airerican  farmer  is  mds't  interested. 
Some  of  the  associa'oions  so  visited  were  the  America.n  Cotton  Association' 
and  various  bra-nches  of  the- Federation  of  Farm.  Bureaus,  particularly 
those  interested  ■  in  grain,  live  stock  and  wool,  and  the  Dairyma.ns  League. 
These  conferences  have  shown  that  there  is  a  distinct  need  for  some  sort 
of  foreign  market  reporting  service  which  lAdll  furnish  information  as 
to  the  world  supply  and  demand,  particularly  as  regards  such  commodities 
as  cotton,  wool,  grain,  dairy  products  and  live  stock.     This,  the  Foreign 
Marketing  section  hopes  ultimately  to  supply. 
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9.     BUKEAIJ  RIFLE  ,TEM;       ■■  ;  "     ^  ..  /--i.^r  ■  ' 

■    'A' team  froin.  the  Bureau  of  Markets  Eifle  club  shot  Tlrarsiay, 
Novemter  18,  at  the  outdoor  rifle  range  at  Congress  Heights ,  in  the 
arjiual  contest  .for  the  Reese  Cup.    This  cup  vyas  given  "by  Mr.  -P, 
Reese,'  chief  clerk  of  the  Department,  and  its  possession  is  contested 
for  each  year,  by  rifle  teams  representing  the  various  bureaus.     The  • 
name  of  the  mnning  team  is  engraved  on  the  ctp  and  the  team  is  en- 
titled to,  keep  possession  of  it  for  one  year.     The  Bureau  of  Markets 
was  the  second  groi?-P  to  shoot,  the  team  from  the  Secretary's  office 
having  been 'the  first.    A  score  of  .273  o"^"^       a  possible  l.DOC  '.vas 
made  on  Thursday,     The  members  of  the  team  and  the  scores  niade  by 
each  follow:      Mr.  C.  A.  Burmeister,  16I;  Mr.  M.  R,  Cooper,  I93;  i^lr. 
J.  H.  Cox,  ISU;  Mr.  H.  E.-  Earp-.v  lUPv-Mr M-  H.  Hess,  193.- 

.About  December' 1  the  .indocr  rifl-e  range  at  U72  L  Street,  N.'^. , 
will  open  and  the  memJbers  of  the  club  ■•7x11  continue  practice  there. 


10.    FRUIT  AHD  VEGETABLE  DIVISION  ISSUES  A  my  HAUDBDOE. 

,  .. /  The.Eruit  and  Vegetable  Division  has  just  issued  a  nerr  Handbook 
for  the  use  of  its  field  representatives.     The  Handbook  is  in  three 
parts.    Part  I  deals  -.vith  xa©  methods  of  making  inspepticns  of  fruits 
and  vegetables  and ,  the.  issuing  of  certificates;  Part  TI  deals  mth 
administrative  matters,  such  as  Civil  Service  appointtnents ,  leave  of 
absence,  travel,  property  and  other  items  '.viiich  affect  the  ^ork  of 
the  field  force ;  Part  ITT,  '.vhich  has  not  yet  been  issued,  '.vill  ,-resent 
in  revised  foi-m  the  substance  of  memoranda  whach  have  been  issued  in 
the  past  concerning  specific  commodities. 

The  administrative  section  of  the  Handbook  (Part  II)  is  similar 
tp  that  contained  .in  the  Market  Surveys  Handbook,  which  ^vas  prepared 
several  years  ago  and  is  in  use  by  the  Market  Ne^vs  Service  on  Fruits  •■ 
and  Vegetables..    Ho\Yever,  Part  XI  -of  the  Inspector's  Handbook  covers 
the  subjects  in  much  more  condensed  form,  the  idea  bein^  to  state  con- 
cisely and  yet  explicitly  those  regulations  of  the  Department  and  cf 
the  Bureau  which  most  directly  affect  emt?loyees  and  to  outline  briefly 
the  procedure  which  should' be  followed 4n  handling  adiai-iistrative 
matters  with  the  Washington  office.    In  other,  words effort  was  made  " 
to  piifinto  the  liands.  of .  te.chnical  employees  who  come  into  ^he  service 
utterly- unfami.liar  with  the.  regulations ,  a  brief  statement  --hich  -rill 
give  t.aem  a  proper  viewpoint  of  Government  business  ai-d  guide  the:;  in 
routine  administrative  matters,  particulai^ly, with  respect  to -the  work 
of ^ the  Fruit  and  Vegetable  Division.  '-  " 


Ihf .  Cir-. '  V61 ,  I  i  I ,      .  g .  .    ...^  -J- 

11 .  ■  'ELrf?EAU  OF  imKETS  TO  EXHIBIT" 'AT  LIVE  STOCK  SHOW. 

An  exhibit,  from  .the' Bureau  of  Ivdarkets  will' be  included  in  the 
Department '  s  . exhibits  tc?  .be  sh<ivvn' in  the  Grain' $,nd- Hay  Section  of  the 
Internationai  Live  Stock  Show  to -be  held  at  ...the  ..Chicago  stockyards 
Uovember  27  ' to  December         While  the  greater  portioni  of  the  D.epart- 
,  ment's  exhibit  will  .relate  to  the  Bureau  of  Plant  Industry,  several 
phases  of  the  work  of  -the^ Bureau  of  Markets  will  also  be  sho■^^'n.  The 
Hay,.  Feed  and  Seeds  .dly$^on.  will'  contribute  charts  showing  the  feed- 
ing values  and'.pos,t3  of  yari OTIS  hays',  also  sample  bales  of  several 
varieities.    Under  the  direction  of  Mr.  E.  W.  Baker,  of  the  Chicago 
office,  the  market  reporting  service  mil  be  operated    as  in  former 
years.    These  daily  reports  on  live  stock  markets ,  both  Chicago  and 
other  large  markets,  will  be  supplemented  by  the  addition  of  two  large 
cases  of  illuminated  transparencies  in  which  the  market  grades  of  live 
stock,  animal  carcasses  and  wholesale  meat  cuts  are  shown.     This  ex- 
hibit was'  firsl  $hown*1ihi3  year  on''' State  , Fair . Exhibit  "Circuit  No. 4  attract- 
ing mubh' favorable  comment.        •  " 

12.  DISPOSITION  0^  U|ELESS  DOCmCTS.'; ,       '  -••  ' 

;  Paragraph  .SU 2  ,of  the  :Mmihi strati ve  Regulations  of  the  Depart- 

ment provides  that.. "Whenever  it  is  necessary  to  dispose  of  useless 
documents ,  papers etc. ,  Chiefs  of  Bureaus  \vill  secure -from  the  Secre-' 
tary-,  through  th?  Chie|  Clerk  of  the  Department,'  a  spe'cial  order  for 
the  disposal  of  ..such  .papers     "  " '- 

>  •      -"  The  importanq^s  pf  securing  authoritative  approval  before  des- 
troying or  making' any  disposition  of  any  official  documents  or  pa|3ers 
is  very  great.    In  many  instances  the  work  of  the  "Division  of  Market- 
ing Statistics  of  the  Bureau  of  Markets  has  been  seriously  hampered 
by  the  fact  that  original  records  have  been  destroyed  without  copies 
or  other  dependal;)le  records  of.  t-h'6m  having  been  made- or  retained. 
Papers  hearing  data  of  any.  possible  'va.lue  never  should  be  disposed  of 
without  keeping  copies  or  entirely  adequate  and  satisfactory- abstracts , 
except  ujjon  competent  advice  i  and  with  authoritative  approval  ,-  the 
latter  to  be  secured^.both  in  the  Bui'eau  and  frqm  the  Secretary,  as 
described  in.  the  paragraph  of  ."the  Administrative  Regulations  quoted 
above .   "  ■  ^  •  .  •   -.    .-,  '. 

■    In  many  cases,  careful  cohsideration  must  .be  given  t6^  the  deter- 
mination of  whe.ther  bulky  and  vo'lumihous  papers,  for  which' it  is  dif- 
ficult to  find  storage  space,  are'or  are  not  of  sufficient  value  to 
warrant  their  preservation.    It  is  not  believed  that -in  such  cases';' 
unless  under  very  excexotional  r.circurastances ,  the  retention  of  dupli- 
cates after  their  first  use  has  been  completed  vrould  be  justified.  In 
cases  v^here  papers  containing  original  data  or  information  are  con- 
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cerned,  it  would  "be  v^rell  to  cons-alt  the  Division  of  Marketing  Sta- 
tistics "before  any  disposition  is  teaie  of  them. 

..  It  is  iiot  intended  that'  this  :  tem  should  encourage  the  preser- 
vation.of  voluminous  acc-umulations  of  records  of  .no  permanent  value 
or  of  extra  copies  that  probably  never  will  he  needed.     Storage  space 
is  very  difficult  to  secure,  and  the  demands  for  space  of  this  kind 
should  "be  held  to  a  minimum.     The  greatest  of  caxe  should  be  used 
and-  competent  advice  secured  in  every  sase  in  determining  what  may 
be  'discarded  or  destroyed  and  what  sho\U.d  not,  and  in  every  case  the 
required  authority  should  be  secured  in  advance  fox  the  disposition 
■of  such  papers.  ■  .-■  . 


13.   tmeit:ory  eecokds.  ■'"  •  •■• 

Apparently  the  impression  prevails  %n  some  of  the'  offices  of 
the  Bureau  that  in  compiling  inventory  rec3rds  at  present  it  will  not 
be  necessary  to  show  on  the  divisional  reccTds  the  infonration  in 
regard  to  date  received,  from  whom  received,  value,  etc.  ,  but  th^t  a 
bare  entry  of  the  number  on  hand  on  the  datii  the  entry  is  made  is 
sufficient.    No  such  idea  should  be  entertained.  .  In  all  cases  where 
the  information  necessary  to  c6m.plete  the  record  can  "be  secured  from 
any  source  it  should  be  given  in  the  proper  columns  prt  the  inventory 
card  records.     It  is  only  when  the  source  fro.n  which  the  article  is 
received,  the  date  of  its  receipt,  the  number  of  the  requisition  or 
letter  of  authorization  under  which,  it -v/as  purchased,  its  price,  and 
other  details  are  unknown  and  can  not  be  secured  from  existing  records 
that  a  bare  "On  Hand"  entfy  mil  be  permissibljs .  .Every  effort  should 
be  made  to  have  these  records  as  nearly  complete  as  possible. 


1^.    MARKING  PROPERTY.  '  / 

Item  15  of  Information  Circular  No.  2,  Volume  3,  provides  for 
marking  inventor ial  property  with  emibossed- m.et^l  .strips  and  states 
that  a  machine  for  embossing  such  strips  has  been  ordered.  "There  has 
been  a  long  delay  in  delivery  and  when  the  machine  •.\'as  delivered  it 
was  found  to  be  defective,  and  had  to  be  replaced.    At  last  a  machine 
in  satisfactory  condition  has  beeh-"supplied  and  is  now  installed  in 
the  Addressing  and  Duplicating  Section.  •  However,  since  there  is  no 
employee  available  in  the  Addressing  and  Duplicating  Section  for  the 
operation  of  this  m.achine  and  sinte  it  is-v.ery  simple  and  easy  to  rnan- 
ipulate,  it  will  be  utilised  until  further  .notice  by  the  employees 
of  such  divisions  as  may  wish  to  have  these  labels  meuie.    Any  employee 
sent  over  to  use  this  machine  for  the  making  of  such  labels  should 
bear  a  communication  addressed  to  the  Assistant  in  Charge  of  the 
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Addressing  and  Duplicating  Section,  signed  or  initialed  by  some 
responsible  officer  of  the  project  or  division,  authorizing  the 
bearer  to  malre  use  of '  the.  machine .  .. 

15.  RifVISTON  OF  FOPM^  EM~2q  and  ^'^  . 

A  supply  of  -  Form  BM-S3  has  been  received  from,  the  printing 
office  and  distributed  among  the  Washington  offices  of  the,  Bureau.  '  .■. 
This  is  the  nev;  form  of  Supplies  Requisition  de.o-cribed  in  Item  b, 
Information  Circular  iJo-.-  2,  Voliame  TIT,  and  which  replaces  l^orin  BM-29 
in  making  requisition  on  the  Bureau  Property  Clerk  for  supplie.^  from 
stock  or  on  purchase  order,    A  third  sheet  of  BM-S3  has  been  provided 
for  use  in  making-  e^ctr a  copies  for  branch  offices  in  lieu  of  rewriting 
this,  data  on  BM-39  •  ."The  ls.tter.  form  is '-dispensed  mth  entirely  as 
well  as  BH-29.  •  Form'- BM-3SC  will.  be.,  handled  by  branch  offices  in 
exactly  the  same  marner  -as- BM-39-     The  item,  in  the  previous  Informa- 
tion Circular  above  mentioned  should  again  be.  read -.by-  everyone  con- 
cerned mth  the  handling  of  supply  requisitions.  .  ,■ -.^^ 

16.  HOW  TO  APPLY  K)R  A  TRMSFER  FX  THIN  TEE  BURFAU.  ,.. 

Sitv.ations  scme-timas  .  develop  \n^iere  a  clerk- employed  in  the 
Bureau  of  Markets  has  reached  wliat  is  believed, 'to  be.  the  maximum 
salary  limit  for  the  ■place  which'he  or  she  occupies ..    In  a  consider-  ' 
able  percentage  of  suoh  -caBes  the  clerk  may  ■  be  of  the  opinion  that  he 
or  she  is  qualified  to  fill  some  position  of  greater  responsibility 
or  which,  for  some  reas.Qii,-  .might  carry  a  highef  maximum  salary  limit. 
When  any  clerk'  fniiit.s.  that  such  a  situation  may  have  developed,  he  ■ 
or  she  may  talre  the  matter  up  W3.th  the  h-Sad  of  the  division  or  pro- 
ject'to  learn  what  the  maximum  salary  limit  may  be.     If  that  already 
has  been  reached  the  clerk  may  then  ask  i"or  permission  to  file'  an  ap-  ' 
plication  in  the  Personnel  Section  requesting  consideration  for  any 
other  more  resjionsible-position,  ca-rrying  a  higher  maxiraiim  salary 
limit,  ^^hich  m.ay  become  vacant  in  the  Bureau  and  which  the  clerk  may  . 
believe  he  or  she  can  fill.     Such  applications  should  describe  the 
kind  of  vjork  or  the  nature  of  the  position  for  which  the  applicant 
feels  best  qualified,  •    •     ■  ... 

Each  such  application  reqiiires  the  approval  of  the  project  or 
division  head  before  it  can-  be  considered.     It  is  to  be  presumed  that 
such  persons  iTOuld  be  given  consideration  in-  their  o'vn  project  or 
division  for  any  clerical  vacancy  of  a  higher  grade  which  might  occur, 
and  clerks  should  realize  that,  as  long  as  the.re  are  opportunities 
for  promotion  in  their  O'wi  divisions  or  projects,  where  they  have  had 
experience  and  training,  it  usually  would  not  be  to  their  advantage 
to  begin  again  in  another  division  or  office. 
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A  special  file  of  s-ucli  applications  -vill  ce  maintained  in  the 
Personnel  Section,  and  in  filling  higher  grade  clerical  places  through- 
out the  Bureau,  if  no  satisfactory  candidate  is  available  in  the  of- 
fice or  division  where  the  vacancy  occurs,  hereafter  it  '^11  be  the 
policy  of  the  Bureau  to  consult  this  file  and  if  the  application  of 
a  s"aitable  candidate  can  be  found,  to  take  up  with  his  office  or  divi- 
sion the  matter  of  arranging  for  a  transfer. 

It  is  believed  that  this  change  of  policy  '.vill  be  of  benefit 
both  to  the  Bureau  and  to  the  individual  clerks  therein,  enabling 
the  former  to  secure  the  best  available  material  for  its  more  important 
clerical  positions  and  assisting  the  latter  in  securing  recognition 
and  oppor trinities  for  adva-ncement . 

17.    EXCHANGE  OF  I'vPE^Fi^ITaRS . 

In  a  number  of  instances  recently  where  old  typev.Titers  h^ve 
been  exchanged  in  part  pajTnent  on  the  purchase  of  nev;  machines  ,  it 
has  later  been  discovered  that  the  machdnes  actually  turned  cv-er  to 
the  typewriter  companies  by  the  branch  offices  did  not  bear  the  serial 
numbers  ^A.'hich  were  specified  in  the  purctese  orders.    Tliis  has  resulted 
in  a  great  deal  of  confusion,  not  only  in  inventory-  records,  "out  also 
in  other  records  which  are  maiiitained  outside  of  the  Bureau  regardirjg 
the  exchange  of  labor-saving  devices.     It  has  been  necessary  for  the 
Bureau  to  make  several  corrections  in  its  list  of  exchar^ges  v^hich  vras 
furnished  the  Office  of  the  Secretary  at  the  close  of  the  past  fiscal 
year  and  this  has  been  rather  embarrassing.     In  the  future,  care  should 
be  taken  in  selecting  the  machines  to  be  turned  in  and  then  no  changes 
made  without  first  taking  the  matter  up  with  the  head  clerk  of  the 
division  concerned  and  he  in  turn  should  notify  the  B-jreau  Property 
Clerk  immediately. 


IS.    DAIRY  C0KF5KENCES  TO  BE  ESLD  IF  TTSCCNSIN. 

In  response  to  a  req.uest  from  the  Wisconsin  State  Division  of 
Markets  for  assistance  in  establishing  r-oles  for  ir^uection  and  grades 
for  American  cheese,  plans  are  being  made  for  holding  a  nuinber  of  con- 
ferences and  hearings  in  that  state  in  cooperation  with  the  State 
Division  of  Markets. 


PSHSOITlvEI.  NOTES 

Mr.  Livingston  mil  go  to  Chicago  November        to  attend  the 
annual  m-esting  of  the  National  Association  of  State  Marketing  offi- 
cic^ls.    He  will  De  accomparJ.ed  by  ?,lr.  V!.  A.  ^leeler,  ?!r.  W.  A.  Sherman 
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and  others.    Mr.  Livingston  will  give  an  addi-ess  on  "The  Relationship 
of  the  Federal  B-areau  of  Markets  to  :;t:h®:- State  Departnients  . "  Mr. 
Livingston  returned  Friday ,'  November  I9  ,  from  Co romh-iis, ,.  Ohio',  where 
he  attended'  sessions  of  the  Farmers '  Congress . '  ■ 

Mr';  Chester  Morrill,  Assistant  to  the  Chief  .of  the  Bureau, 
underwent  an  operation  for  appendicitis  at  the  Homeopathic  Hospital 
of  Washington  November  g.    He  is  .  now  able  to  walk  about  his  room  and 
it  is  expected  that  he  will  be  again  at  his  desk  before  long. 

Mr.  W.  H.  Sampson  re-turned  November  12  from  Orlando,  Fla, , 
where  he  attended  a  m.eeting  of  the  Standard  Containers  Committee  of., 
the  i^erican  Railway  Associatipn,.   The  meeting  v^s  held  for  the  pur- 
pose of  deciding  whether  the  "bulge-  pac^k"  for  citrus  fruits',-  should 
be  eliminated.    About  -25O  representatives  of  the  leading  shippers  and 
manufacturers  were  present.     The  Bureau  and  the  shippers  favored  the 
continuation  of  the  "'brJge  pack"  and  in  view  of  their  strong  opposi-^ 
tion  to  a  change  in  packing  methods  ,  the- chairman,,  of":  the  Standard 
Container  committee  announced  that  they  would  recommend  no  cha.nge  to 
the  American  Railway  Association,  .  ■  ■ 

Mr.  G,  E.  Prince,  who  has  been  in  charge  of  the  field  station 
at  Monte  Vista,  Colo.,. has-  gone  to  the  market  station  at  St.  Louis  to 
substitute  for  Mr.  C.  E.  Shultz  while  the  latter  goes  on  a  short 
vacation.  ■     •  •  . 

Mr.  0.  D.  Miller ,  who 'operated  the  fi^ld  station  on  potatoes 
at  Alliance,  Nebr,  ,  ]?.as  ■re'liurned  to  the  Washington  office  v/here  he 
will  assist  Mr.  Fiske  in  the  preparation  of  some  special. market  • 
articles .  -■.  ■  ■         ■         .  : 

>  ■ 

Mr.  W.  0.  Smith^slr.  left  Washington  November  17  for  New  York 
City  and  will  handle  the  reporting  service  of  the  Fruit  and  Vegetable 
Division  there  until  about  December  J.    Mr.  H.  J.  Clay  will  assume 
Mr.  Smith's  duties  during  his  absence,   ■     .   .  •  , 

Mr,  C.  F.  Standring,  -who  has  been  in.  charge  of  the  Peoria' 
office  of  the  Cxrain  Division ,  lias ,  res! gnedv  l      •""  •        .       .  • 

Mr,  R.  C.  Butner,  Supervising  Inspector ,  and  Dr .  D.  H.  Roach, 
Pathologist,  spent  November  IT  and  18  in  Omaha  where  they  attended 
meetings  of  the  railway  claim  agents  of  that  city.    On. Friday^  Nov embe 
19,  they  attended  a  similar  meeting  in  .^Kansas.  City ..  *  .-. 

Mr.  P.  J.  Roach,  formerly  in'  charge-  of  the- R'ochester  office  of 
the  Fruit  and  Vegetable. Division-,'  has  gone  to  Los  Angeles  where  he 
will  represent  the  Boyer-Sicard  Company  of  Minneapolis. 
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■   Mr-  w:  A.  Shertnan  went  to  New  York  City  to  attend  to  oi.ice 
niatters  last  week.  Mediately  after  his  ret^orn  from  .alislnxry . 
wheri  he  addressed  the  Maryland  Vegetable  Growers  iissociatxon. 

lilr    R    H.  Eryson,  formerly  marketing  agent  in  the  Mississippi 

Agricult-oi-al  College,  resigned  October  3I  to  °?.^i^v 
iSdristrial/a^d.  Migration  Agent  for  the  Mississippi  Central  Railway  . 

Company. 

Mr.  W.  C.  Kackleman  has  gone  to  Baltimore  to  substitute,  for 
Inspector  S.F.  S>i-eeve'"who  is  at  present  on  a  short  vacation. 

"  Dr.  H.  H.  Rose  of  Chicago  spent  a  few  days  in  ?:ashington  last 
week.  ■■  .      .  ■ 

■  ■  Mr;  t.  F.  Pl\;mmer,  formerly  stationed  at  New  York,  has  gone 
to  Boston  m'here"  he  v.lli  haye  charge  of  the  inspection  work  at  tne 
Charles to^-vn  Navy  Yard.  "       .  ,    '  ^ 

Mr.  Robert  A.  Smith  of  Atlanta, '  Georgia,  who  has  recently  been 
appointed  a  food  products  inspector,  reported  to  Chicago  for  training 
November  15-.    .During  the  year  1019  he /A-as  a  telegrapher  for  the 
Atlanta  office  of '  the  B^areau  of  . Markets. 

Mr.  L.  N.  Davis  left  ^^ashington  November  13  on  a  trip  to  the 
Boston,  New  York  and  Philadolpliia  offices  to  confer  vdth  the  repre- 
sentatives in  charge  of  those  offices.    He  ^vill  stop  at  Trenton,  N-  J 
on  Friday,  Novembe;.-  15,  to  cpr^er  with  representatives  of  the  State 
Bureau  of  Markets  and  of  the  New  Jersey  Agricultural  College  regard- 
ing the  establishTient  of  market  grades  for  eggs  and  egg  market  prob- 
lems in  that  State... 

Mr.  L.  E.  Gaylord,  Butter  Inspector  in  Philadelphia,  recently 
passed  another  milestone  in  the  Butter  Inspection  work  in  that  market 
v;hen  he  issued  certificate  nvmber  1,0C0. 

Mr.  Ernest  Gordon  Parker  was  appointed  Agent  in  Cotton  Market- 
ing Demonstrc.ticns,  effective  October  1,  I92C.    He  -vill  have  super- 
vision of  the  cotton  marketing  investigations  and  grading  -rcrk  in  the 
Stete  of  So^lth  CaTolina,  which  work  is'  being  carried  on  ionder  a  co- 
operative agreement  with  the  Extension  Service  and  local  associations 
of  that  State,    ivlr .  Parker  has  had  about,  fourteen  years'  e;\perisnce 
in  the  cotton  business,  during  which  time  he  was  employed  by  or  v\^s 
a  member  of  various  firms. 

Mr.  William  C.  Hangstafer  was  transferred  to  this  Bureau  from 
the  Federal  Horticultural  Board  on  Novem.ber  S,  1920,  and  will  serve 
as  a  Pood  Products  Inspector.     He  will  take  the  inspection  training 
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in  OMcago ,  .^^f  ^e^;-.^vMcli'he,  will^^  W  assignedHb  ^^1)ra^'rff; _9 f^i q^'.^'. .  MXv!'!' 
Hangs t^fei: , has ^n.  employed :  i3i-  th©- l)epat'i'Ti*Vj.t '  'tiiich'-  0 c"uo"ber. .1^^,'.  l^lj^;*.. 
as  ■Fie?:.d  -siiid  L^bQ>ratory;  Aid-.in  Fl^n^-'  Patft(5-i6|y-;'  ^l//s1;'  'serVing* In'.  tK?*^. 
B-areau  of  ^'le.nt  Indus  bry  and  later  vi&s  transferred  to  the  Federal 
Korticult-ural  Board,  .  ►  . 

 ......    ..i   ■'■  -  '.  ?'.v^' 

'  ..'  Mr,  E.'v,,C  -  3ore^'  ;an.d  Hr .  ^1.2,  7  KaJ#/''  who -f  ss^^§d■^a^?J)i^^  ,^epdrt|'*  ^, 
iri  Mart4-iish;u,?,g,  •  Va.^,.  ;d-(3f.^i  Oo*tc-TDer;;  haiire  _;r6yourned^^toj7-'"-.-' 

Washington"/'"    '  ,    ^.„.r£:t    '  '>'■■••'-   •  "  ' 

Inspe  j'tcr  'and,.. ha^  .  .ixported;a:$'§;.v<3hi'cs':^  ^fci-T  sfee65.-^'l-'^''^r£li&,.T%^  TM'  '.f rui' t. 
and  vegeta]D^e^■wof■k. ,  -ME|.  ,  j[;o^es'ilias  -bDert'  in''  th'§''"'^p_3.oy'-'t(i*'  thp- "Western 
WeigMns'.3^4  3^^^^  19?s6'. '■  Fo'r  -^fwb'' years  .'he ;;swas  a. 

traveling  agent  for  tills  firm  and  la/ter-  "v>®^ame^ari'-Itfepector*'6f  freight 
shipments.    This  work  included  investigating  claims  and,  audi tijig 
shipp'=5rs '  re,cpi:dS'.;  ■"■  ^'        ■*    ;'*V--.'"  ■  _   '    ;'■  ; 

•  .  ■  7  MrV  il.  A,  .Spilman  af.^-'the- Frmts -.aaTd:  V^^etat^^ 
gane"  on"  a  month's'  trJ.p  tlnough  the  middle  wes<t'-'iin"  the 'in unrests  of 
the  Standac'd  Container  Act.    His  itinerary  mil  include  th^  foXJ-owing 
points  :    Ed^-epto?!,  0  ..^  .  Biitlerj  •  Logans^ort ,  ■  Peruv  -Pi^Trx) tCtli,'"  Sbuth  Bend , 
New  Albany, 'B.|o9mlhgton-..and  ,l2idiana?po-X-ls.  ;-:-In^ .  ;  ■■.•CMe-'igoV.-'-^'i"?  Madison 
Wis.  r 'Bui' ling  ton,  la.;  St.  Louis,  Mo.,  and  Paducah-,  Ey.'     '  ■  * 

Mr ^Robert  Bier  , has  .gone  o.ni.a  ;fo-5rvwe6l;&^trip  to' i^^ 
grads'l'  '^nd  '■.standaros.  -  for  ^celery      He.'Wtli  visl^  -ambfig^'bthef -  places  , 
New  York,  Philade.lphj.a.a.nd.-K^^^  Mich. 

Mr.  M.  S.  ?^iggan3  left  the  Rochester,  N.Y.,  office  of  the 
Market  News  Service  for  Fruits  and  Vegetab3.es  November  20,  and  went 
to  Sanford,  Florid.a,  where  he  v/ill  open  a  field  station  about  December 
1.    Mr.  Lems  A,  Uellv/ig  will  remain  in  temporary  charge  of  the 
Rochester  station. 

Mr.  C.  W.  Kitchen  of  the  Washington  Office  of  the  Fruits  and 
Vegetables  Division  left  November  17  for  New  York,  Boston  a?ad  Rocheste 
to  visit  the  market  stations  and  confer  with  reporters  to  these  points 

Mr.  D.  W.  ?^illingnyre ,  connected  mth  the  Wool  Section  of  the 
Live  Stock  and  Meats  Division,  has  rettirned  from  his  trip  to  Ph:Ma- 
delphj.a  where  he  secured  sa-mples  of  wool  to  be  used  in  the  prepa,rataon 
of  tentative  wool  grades . 

Mr.  W.  C.  Davis  of  the  Live  Stock  and  Meats  Division  left 
November  I5  for  a  ten  days  trip  to  Boston,  Nev/  York  and  Philade3.phia 
in  the  interest  of  the  wholesale  meat  reporting  service. 
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The  reinstatement  of  Mr.  James  K.  Wallace  of  the  Live  Stock 
and  Meats  Division,  viho  resigned  November  it,  iias  been  requested  ef- 
fective December  1.    Mr.  Wallace  had  contemplated  entering  the  coimer- 
■cial  field  but  upon  reconsideration  has  decided  to  remain  ^^dth  the 
Bureau, 

Mr.  J.  M.  WorkiDan»  vsho  is  engaged  in  cotton  warehouse  ^rrork, 
will  be  in  Washington  for  about  a  month,  and  while  here  will  complete 
some  general  storage  warehouse  designs.    Mr.  Workman's  headquarters 
have  been  at  Raleigh,  N.C,  since  last  December. 

Dr.  C.  J.  West  returned  to  Washington  Friday,  November  19, 
after  visiting  the  principal  live  stock  markets  of  the  middle  west. 
On  Thursday  evening,  November  IS,  he  made  an  address  on  "Marketing 
Statistics  in  Agriculture,"  before  the  New  York  City  Division  of  the 
American  Statistical  Association. 

Mr.  A.  V.  Swarthout  of  the  Cost  of  Marketing  Division  returned 
Friday,  November  I9 ,  from  a  two  months'  trip  through  Ohio,  Minnesota, 
Wisconsin  and  Michigan.    The  trip  was  made  for  the  purpose  of  studying 
the  cost  of  marketing  milk. 

Miss  Mary  G.  Lacy,  the  librarian  of  the  Bureau  of  Markets 
library,  returned  Tuesday,  November  23,  from  a  week's  vacation  spent 
chiefly  at  Nyack,  N.  Y.  • 

Through  the  Information  Circular,  I  wish  to  extend  best  wishes 
for.  a  pleasant  Thanksgiving  to  all  members  of  the  Bureau  staff . 

George  Livingston. 
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1 .  EXCESS  PROMTS  BEING  DISTRIBUTED  BY 
DOl'.ffiSTIC  WOOL  SECTION. 


The  Domestic  Wool  Section,  which  has  "been  auditing  the  accounts 
of  the  co-untry  dea.lers  and  the  distributing  center  dealers  handling 
the  191s  wool  clip,  has  begun  the  distribution  of  the  excess  profits 
to  wool  growers.    This  -vcrk,  which  has  been  conducted  under  the  direc- 
tion of  Mr.  W.  A.  Sheircr.an  mth  Mr.  A,  D.  Miller  in  active  charge,  was 
transferred  by  executive  order  from  the  War  Industries  Board  to  the 
Bui'eau  of  Markets  Jan.  1,  1919-         '^'VQ'S  made  necessary  by  the  govern- 
m.ent  guarantees  to  the  wool  growers  of  1913. 

'  Approximately  $1,000,000  will  be  paid  to  the  Domestic  ^'ool 
Section  when  the  I'^IB  wool  dealers  have  all  remitted  for  excess  profits 
on  191s  wool  as  sho'-vn  by  the  avidits  now  completed.    Of  this  amomat 
$5^46,000  had  been  received  -up  to  Nov.  27.     To  date  the  $25,000  refunded 
has  gone  out  to  more  than  7f000  individual  growers.    It  is  estimated 
that  more  than  150,000  checks  v.lll  be  required  to  remit  the  distributable 
excess  to  wool  growers  before  the  work  is  finished. 

More  than  ^,S00  wool  reports  have  been  received  from  country 
dealers,  of  whom  approximately  950  made  excess  profits.    Of  the  173  dis- 
tributing center  dealers,  it  has  been  found  that  65  realized  excess 
profits,  some  reports  involving  large  excess. 

There  are  but  eight  of  the  central  dealers  who  have  not  remitted, 
while  among  the  CQuntry  dealers  there  are  less  than  thirty  in  default 
for  one  reason  or  another.    The  cases  in  which  payments  have  been  re- 
fused are  being  prepared  as  promptly  as  possible  for  transmission  to  the 
Department  of  Justice,  with  recommendation  for  the  immediate  institu- 
tion and  vigorous  prosecution  of  suits  for  the  recovery  of  the  excess 
profits  which  \iilll  be  distributed  to  the  growers  entitled  to  them  as 
soon  as  received. 

During  the  auditing  it  v^s  discovered  that  a  large  number  of 
dealers  operated  without  permits  in  I9IS,  and  in  many  instances  this 
fact  was  not  discovered  until  recently.    Many  dealers  did  not  keep  com- 
plete records,  and  in  some  cases  the  records  had  been  destroyed  or  other- 
wise disposed  of.    All  of  this  made  a  large  amount  of  -"vork  for  this 
Section  and  necessitated  a  large  correspondence,  as  well  as  some  travel, 
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since  it  was  necessary  to  get  in  touch  with  dealers  all  over  the 
United  States.    This  happened  at  a  time  when  there  -.as  a  great  demand 
for  persons  having  accounting  and  clerical  ability,  and  it  was  ac- 
cordingly difficiilt  to  secure  or  retain  riualiiied  assistants.    For  some 
time  there  ms  doubt  as  to  whether  Congress  would  provide  the  money 
needed  for  carrying  on  the  work,  and  this  added  to  the  difficulty. 
Consequently,  the  force  v;as  limited,  and  constantly  changing,  but  the 
work  lias  nov;  progressed  largely  into  the  final  stage,  the  distribution 
of  the  funds  collected. 


2.     BOX  CARS  UMSUITED  FOR  30X  APPLES. 

Because  of  the  fact  that  about  1,300  cars  of  box  anxiles  were 
frozen  in  transit  last  year,  entailing  a  loss  of  tipproxi 
roateiy  $1,000,000,  tests  on  the  proper  shipping  of  apples  have  been 
conducted  by  the  Bureau  of  Markets  under  the  supervision  of  Mr .  C.  W. 
Mann  in  charge  of  the  Division  of  Preservation  of  Fruits  arA  Vegetables. 
The  experiment  was  m.ade  on  board  freight  cars  traveling  between  ^enatche 
Wash.,  and  St.  Paul,  Minn.    Pour  box  cars  were  studied, each  under  a  dif- 
ferent kind  of  ventilation.    One  h.ad  a  ventilator,  three  feet  sc^uare, 
cut  in  each  end.     The  second  car  had  side  doors  riailed  open  eight  inches 
The  third  car  had  one  side  door  open  and  a  six  inch  baffle  to  shoot  the 
air  into  the  car.     The  fourth  car  had  no  ventilation  whatever.    All  cars 
were  equipped  mth  anemometers  and  acc-orate  records  of  conditions  in- 
side and  outside  of  the  cars  were  kept. 

Observations  made  by  Mr.  Edmn  Smith  who  cooperated  with  the 
B-oreau,  on  behalf  of  the  Wenatchee  Valley  Traffic  Association  and  by 
investigators  of  the  bureau  who  accompanied  the  test,  would  indicate 
that  the  box  car  is  suitable  for  shipping  apples  only  -hen  the  tempera- 
ture ranges  from  temperate  to  cool.     The  only  practical  advantage  In 
ventilating  box  cars  was  found  to  be  the  prevention  of  heated  air  ac- 
c-amulating  directly  beneath  the  roof  of  the  car,  in  cars  having  a  metal 
roof.    The  strongest  movement  of  air  withoin  the  car  tt&s.  secured  with 
both  doors  open  eight  inches  and  with  both  the  head  and  rear  vents  oven. 
In  this  case  the  air  came  in  the  rear  vent, drifted  for^vard  and  passed 
out  the  forward  vent,  the  side  doors  stirring  up  the  air  at  the  docrwev. 
ihe  increased  activity  of  the  air  movement  due  to  the  er^  vents  was  sc' 
slight  that  their  use  is  not  justified.    The  conclusion  reached  ^vas  th*t 
the  most  practical  means  of  ventilating  box  cars  is  to  oT^en  the  doors 
eight  inches  and  fasten  them  to  prevent  pilfering.    A  ^der  opening  is 
advisable  providing  metal  burglar  proofing  could  be  used.-_--. 

^         The  men  who  actually  conducted  the  experiment  for  the  Division 
01  Preservation  of  Fruits  and  Vegetables  ^vere  ^Tessrs.  P..  P.  Pailthcrp. 
Herbert  Graii  and  V.  G.  Gibson. 
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3-    EX-SERVICE  MEN  IN  TRAII^NG  ?0R  GBAIN  ^ORS. 

In  cooperation  with  the  Federal  Board  for  Vocational  Educalion, 
the  Bureau  is  training  ex-service  men.    T^vo  of  these  men,  Messrs.  James 
H.  Haghes  and  L.  A.  Olson,  now  are  in  training-  in  oiar  grain  offices  at 
Fort  Worth  and  Minneapolis  respectively,  and  Mr.  John  W,  Cash,  who 
completed  this  training  in  our  Minneapolis  grain  office,  now  is  serving 
under  appointment  as  a  Grain  Sampler  in-  this  market.    These  men  are  . 
paid  .hy  the  Federal  Board  for  Vocational  Education  under  the  same  rul- 
ing as  other  ex-service  men  disabled  in  the  war,  wdio  are  undergoing 
similar  training  in  other  lines  of  'rnvk. 

The  Federal  Civil  Service  regulations  have  been  so  amended  by 
executive  order  that  ex-service  men  who  have  been  tested  and  certified 
by  the  Federal  Board  may  be  exempted  from  physical  requirements,  pro- 
vided they  have  the  physical  ability  to  perform  the  services  required. 
This  placement  training  does  not  necessarily  mean  that  they  will  enter 
the  Government  service,  as  the  men  now  being  trained  in  the  Grain  Divi- 
-  sion  have  an  opportunity  for  (l)  appointment  throu^  Civil  Service 
examination  as  grain  samplers ,  ( 2)  employment  by  State  grain  inspection 
departments  or  comm.ercial  organizations  as  licensed  grain  inspectors, 
(3)  to  operate  independently  as  grain" inspectors  licensed  by  the  Secre- 
tary of  Agriculture  under  the  provisions  of  the  Grain  Standards  Act, 
(h)  other  commercial  positions  requiring  a  knowledge  of  grain  inspection 
grading  and  handling. 

The  qualifications  for  the  position  of  grain  sampler  in  the  ' .- 
Department,  the  minor  position  in  this  line  of  v/ork  in  our  service, 
requires  a  high  school  education  and  one  year's  actual  experience  in 
some  phase  of  commerciS-l  grain  handling,  or  the  completion  of  the  graded 
school  course  and  fo-ar  years '  practical  experience  as  indicated  above. 

h.    "A  NEW  COPY  HOLDER  FOR  COMPILING  TABLES.  " 

Mr.  L,  C.  Reynolds  of  the  Division  of  Marketing  Statistics  has 
recently  completed  a  unique  copy  holder  for  use  with  a  typewiter.  The 
holder  is  of  special  value  when  it  is  necessary  to  copy  and  combine  on 
one  sheet  the  figures  on  several  sheets.     It  is  largely  Mr.  Reynolds 
own  invention,  though  it  was  made  by  Mr.  J.  F.  Barghausen  who  contribute! 
some  valuable  suggestions  as  to  the  details  of  its  manufacture.    It  con- 
sists of  a  notched  rack  holding  a  mrnber  of  horizontal  rollers  about 
one  inch  in  diameter  and  resembles  the  common  rack  for  holding  files  of 
daily  ne\'57spapers  seen  in  practically  all  libraries.    When  the  rollers' 
are  in  position  they  rest  on  a  horizontal  strip  of  wood,  the  weight  of 
the  roller  holding  the  sheet  when  it  is  placed  between  them.     A  sheet 
22  inches  wide  can  be  placed  on  each  roller.    When  these  sheets  are  in 
position  on  the  , copy  holder,  but  one  line  of  data  is  visible,  much 


-U- 
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simplifying  the  compilation  of  ne^v  tables".    A  val-uable  adjunct  is  a 
guide -upon  which  the  designations  of  the  different  sheets  are  sho-.vn. 
This,  guide  hangs  from  the  top  of  the  rack  and  is  moved  for-.-.-ard  to  in- 
dicate the  vertical  column  of  figures  to  be  copied.  ^ 


AN  APPLE  STORAGE-  CELLAR  AT  WINCHESTSP.  VA. 
■  There  has  recently  been  completed  at  Winchester,  Va.  ,  a  consron 


or  air  cooled  storage  building  for  apples  which  embodies  some  new 
features  originated  by  the  Division  of  Preservation  of  Er-uits  and 
V-ege tables  and  in  which  experimental  -.vork  in  apple  storage  mil  be  con- 
ducted.   The  storage  house  ^s  constructed  and  the  special  equipment 
installed  under  the  supervision  of  Mr.  S.  J.  Dennis,  -.vho  is  a  Refrigera- 
tion Technologist.    Much  of  the  equipment  was  designed  by  Mr.  Derjiis 
and  carries  out  som.e  of  the  ideas  ^ich  his  studies  have  shown  to  be 
of  value. 

In  addition  to  the  system  of  ventilators  for  the  circulation  of 
air  from  outside,  the  storage  house  is  equipped  with  a  small  cooling 
plant  by  which  the  apples  may  be  cooled  promptly  after  storing, to  a 
mpderat^ly  low  temperature.     The  cooling  plant,  which  is  of  extremely 
simple  construction,  is  housed  in  a  small  addition  to  the  main  building. 
The  only  machinery  used  consists  of  a  motor  driven  fan  and  ice  crusher. 
Cold  air  is  circulated  through  the  storage  room,  after  being  forced 
through  a  tank  containing  a. mixture  of  crushed  ice  2nd  salt.     The  tank 
is  so.  constructed  that  a  constant  air  temperature  is  maintained  without 
attention  so  long  as  any  ice  remains  in  the  tank.    A  reg'jilating  dancer 
controls  the  temperature  of  the  air  within  mde  limits.     It  is  antici- 
pated that  the  prompt  cooling  of  the  stored  apples,  which  is  "cossible 
with  this  simple  eq.uipment,  '^dll,  to  a  considerable  extent  overcome  one 
of  the  principal  disadvantages  of  the  ordinary  or  coinr.on  storage  house. 
It  IS  also  believed  that,  in  the  Blue  Ridge  apple  belt,  well  constructed 
storage  houses  of  this  sort  can  be  made  to  approach  nearly  the  efficiencv 

the  cold  storage  plant,  at  a  moderate  expense  for  ice.'   The  storage 
building  v;as  not  completed  in  time  to  give  it  a  thorough  test  this  fall 
but  ^vill  be  in  operation  another  year,  when  defirdte  res^olts  can  be  ob- 
tained.   Mr.  Dennis  will  soon  issue  a  circular  describing  the  construc- 
tion and  general  plan  of  this  piece  of  work. 

^'     IBSRESTING  TNFnm/IATTn^M-  TO  BE  TOTTKTD  IN  THE  T.TKtrAKY 

Li>^  «    -^ong  the  items  of  interest  to  be  found  in  the  B-vreau  of  Markets 
BrirP^^        \list  of  coming  conventions  of  interest  to  "oeople  in  the 
new  bn<;v  f  ^^^^^  quotation  sheets  and  a  ^eklv  list  of 

soI^p°       TT^"  convention  list,  ^^ch  is  com-ciled  from  various 

sources,  is  kept  posted  on  the  Library  B-alietin  Board.*  The  Librarian 
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will  "be  glad  to  receive  additional  notices  of  any  meetings  of  general 
interest  and  other  advance  information  from  those  in  a  position  to 
obtain  it.    The  following  daily  price  quotation  sheets  are  on  file: 

Baltimore  Daily  Price  Current 

Boston  Fruit  and  Produce  Exchange 

Chicago  Daily  Trade  Bulletin 

Chicago  Dairy  Produce. Daily  ?/larlret  Letter 

Cincirmati  Daily  Trade  Bulletin 

Detroit  Daily  Market  Reporter 

Duluth  Daily  Commercial  Record 

Kansas  City  Daily  Price  Current 

Minneapolis  Daily  Market  Record 

New  Orleans  Cotton  Exchange  .Market  Report 

New  York  Cotton  Exchange.  Market  Report. 

New  York  Producers  Price  Current 

St.  Louis  Daily  Market  Reporter 

Commercial  Exchange  and  Philadelphia 

Market  Reporter 
Philadelphia  Produce  Trade.  Daily  Market 

Reporter. 

In  addition  to  these  a  number  of  daily  papers  containing  q.uo- 
tations  from  various  misirkets  are  received  and  are  available  at  all 
times. 

A  list  of  the  books  received  during  the  week  is  made  up  each 
Saturday  and  is  sent  to  the  head  of  each  office  in  the  Bureau.  It 
will  be  sent  to  others  who  are  interested  if  they  send  a  request  to 
the  Librarian. 


7.    BUREAU  EXHIBITION  AT  TOLEDO.  0. 

The  Bureau  of  Markets  is  represented  by  an  exhibit  at  the  Na- 
tional Farmers  Exposition  which  opened  in  .Toledo,  0.,  Dec.  1  and  will 
continue  until  Dec.  10.    The  Exposition  is  housed  in  the  Terminal  Audi- 
torium in  that  city  and  is  largely  attended  by  the  people  of  Ohio  and 
adjacent  states.    The  exhibition  from  the  Department  of  Agriculture 
occupies  2,000  feet  of  floor  space.    The  following  bureaus  are  repre- 
sented there:    Animal  Industry,  Plant  Industry,  Public  Roads  and  Markets. 
The  Bureau  of  Markets  exhibition  consists  of  a  model  of  a  potato  stor- 
age house,  a  model  of  an  apple  storage  house,  a  set  of  panels  relatirig 
to  standard  containers  and  another  set  of  panels  showing  the  tentative 
v7ool  grades  and  the  processes  of  woolen  manufacture.    The  Bureau  exhibit 
is  being  shown  under  the  direction  of  Mr.  B.  L.  Perkins  of  the  Market 
Information  Division,  who  left  Washington  for  Toledo  last  week. 


r 
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S.    TWO  DIVISIONS  AND  01^  PEQJEaT  TO  MOVE 

Offices  of  this  Bureau  which  have  "been  located  in  the  Tempo 
No.  g  tmldirxg,  at  ISth  and  D  streets  N.W. ,  are  renioving  to  the  "F" 
Building  on  Seventh  street.    The -off  ices  niaking  the  change  are,  the 
Division  of  Dairy  e^nd  Po-ultry  Products,  the  Cost  of  Marketing  Divi- 
sion, and  the  Co-operative  Purchasing  and  Marketing  Project.  These 
offices  will  he  located  for. the  present  at  least  on  the  second  floor 
of  the  Fifth  -Adng  of  that  "building.    The  oiiange  is  trade  "because  the 
"building  is  being  vacated  in. order  to  permit  the  construction  of  a 
permanent  office  "building  for  the.-D.A..S. 


9.  FRPFZING  POINTS-  OF  FRUITS  AND  VE-SETA3LE5. 

The  office  of  Preservation  of  Fruits  and  Vegeta"bles  has  oeen 
making  a  study  of  the  freezing  points  of  various  products.  Until 
recently  this  -^rk,  which  has  "been  done  by  Dr.  D.  B.  Carrick,  has  been 
carried  on  in  Chicago.    At  present  it  is  'oeing  conducted  at  the  I-ier- 
chants  Refrigerating  Company  iri  New  York.    Five  small  experimental 
cold  storage  room.s  and  a  laboratory  room  have  been  completed  in  this 
cold  storage  plant  and  these  offer  excellent  facilities  for  the  study. 

The  aim  of  these  studies  is  to  develop  information  thB.t  will  be 
of  value  in  handling  fruits  and  vegetables  which  are  frozen  in  the 
field  and  in'.transit ..  ..Such  information  will  also  be  of  interest  in 
corniBction  mth  the  cold  storage  of  certain  products.    For  example, 
it  r^s  been  found  that  ^inesap  apples  freeze  between  27  and  2Q  degrees 
Fahrenheit.    At  present' they  are  usually  stored  at  32  degrees' Fahren- 
heit.   The  freezing  point  data  of  the  apple  suggests  that  it  could  be 
kept  better  and  longer  at  a  storage  temperature  of  2Q  degrees.  All 
fruits  cannot  be  held  at  such  low  temperat-ores  although  their  freezing 
point  be  equally  low.    The  response  of  these  products  is  also  being 
studied.    The  subjects  that  have  already  been  studied  are  apples, 
sweet  and  white  potatoes,  onions,  tomatoes  and  grapes.    In  each  case 
-an  effort  has  been  made  to  establish  the  temperature  at  which  deteriora- 
tion is  arrested  rnthout  iixjury  to  quality  or  flavor. 

10.  CONFERENCES  ON  ^FVTT,  TTr«rr-:?'rrD  yiTCiAT.- 

In  response  ,  to  requests  from  the  ■''wheat  s:rowers  of  the  Southwest 
who  tMs  year  have  s-offered  much  loss  "from  weevil-irJ"ested  wheat,  a 
series  of  conferences  ;\as  held  by  representatives  of  the  Gr^in  Division 
p    m""^,.":'^^  week  . 9f  Nov.  S  to  I3 .     The  Bureau  -.^s  represented  bv "Messrs. 

^"  ^^o^ris  and  0..  F.  Phdllips.  Meetings  were  held  at 
ijnia  and  Oiclahoma  City  in  Oklahoma 'and  at  Fort  -orth  and  Anvarillc  in 
lexas.     Aheat  of  good  q^oality  had  been  graded  sample  grade  because  of 
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the  presence  of  live  weevils  and  had  "been  suojected  to  heavy  disco-unts 
because  of  this  fact.    It  \'jB.s  clear  that  the  trade  believed  that  the 
problem  could  be  simplified  to  a  marked  extent  if  definite  information 
were  given  as  to  the  q.uality  of  such  grain  were  it  not  so  infested. 
Therefore,  it  has  been  req.uested  that  supervisors  notify  all  inspectors 
to  include  in  their  certificates  under  the  head  of  "Remarks"  a  state- 
ment as  to  how  the  grain  would  be  graded  were  it  not  for  the  presence 
of  the  weevils.     They  may  also  show  the  extent  of  the  infestation. 
Good  quality  wheat  can  be  completely  freed  from  the  presence  of  these 
pests  through  the  use  of  certain  chemicals  which  destroy  the  weevils 
without  injury  to  the  grain. 

11.  DEPARTl^/ENT  OF  AGRICULTURE  CLUB  IN, DENVER. 

The  Denver  Department  of  Agriculture  Club  was  formally  organized 
Nov.  5-    The  organization  ^ms  effected  at  a  meeting  held  in  the  office 
of  the  District  Forester.    Eleven  men  representing  as  many  branches  of 
the  Department  were  present.    The  Club  as  organized  is  to  consist  of 
a  representa.tive  from  each  Bureau  and  independent  Division  or  Office 
located  at  Denver.     The  representative  in  each  case  is  the  head  of  the 
local  office  ^vho  will  have  authority  to  appoint  a  representative  to 
attend  club  meetings,  in  case  he  is  unable  to  be  present.     This  will 
insure  one  attendant  from  each  office  at  each  meeting.    The  meetings 
will  be  held  on  the  first  Tuesday  after  the  first  Monday  of  each  month 
at  the  luncheon  hour-    It  ^-vas  decided  if  practicable  to  hold  these 
luncheons  at  the  Denver  Civic  and  Commercial  Association  quarters.  The 
object  of  the  organization  is  to  "promote  the  general  good  of  the 
Department  of  Agric-'olture  by  all  m.eans  available,  the  vrelfare  of  the 
members  of  the  Department,  better  acquaintance  mth  one  another,  social 
intercourse  and  cooperation."    The  following  officers  were  elected: 
Mr.  A.  S.  Peck,  Forest  Service,  Chairman;  Mr.  A.  L.  Fellows,  Irrigation 
Investigations,  Vice-Chairman,  and  Mr.  W,  F.  Heppe,  Bureau  of  Markets, 
Secretary.    Mr.  E.  A.  Hill  of  the  Grain  Division  represented  the  Bureau 
of  Markets  at  the  organization  meeting. 

12.  DEPARTOffiNT  CONFERENCE  IN  ARKANSAS 

Mr.  Turner  Wright,  Agent  in  Marketing. in  Arkansas,  attended  a 
conference  held  Nov.  12  in  Little  Rock  in  the  office  of  Mr.  Bouton  of 
the  Bureau  of  Crop  Estimates.     It  vjSls  a  general  "get  together"  meeting 
so  that  the  men  conducting  the  various  lines  of  work  carried  on  ly  the 
Department  of  Agriculture  in  the  state  might  become  acquainted  with  the 
work  each  is  doing  and  with  each  other.    Representatives  of  the  Bureau 
of  Crop  Estimates,  the  Weather  Bureau,  the  Bureau  of  Animal  Industry, 
the  Office  of  Farm  l\'Ianagement ,  the  States  Eels.tion  Service  and  the 
Bureau  of  Markets  were  present. 
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13.    EFFICIENCY  REPORT  SLAMS. 

It  has  been  suggested  tluat  nany  of  the  clerical  and  subclerical 
employes  of  the  3i.-rea.-u;  rzsy- never  have  seen  an  efficiiency  report  "blank: 
and  may  nob  'kno^;' vj^on  v;ha.t-  points  th^ir  eff  iciency  is  rased,  or  vrhat 
q.ue.stions -11^  regard  to  their  services  are  antivrered.     In  some  cases  it 
is  believed  that  an  exair.i nation  of  uhis  fcnn.  irdght  possibly  res-alt  in 
offering  some  sxiggestions  for  the  iLTrovement.  of  persor^al  efficiency. 
If  any  clerical  or  subclerical  eiTiploye  desires  for  any  reason  to 
examine-,  one  of  these  forms,  he  should  ask  the  head  clerk  of  his  office 
or  division  to  furnish  one  for  examination.    Upon  req.uest,  divisior^al 
head  clerks  should  send  a  fev/  copies  to  any  branch  office. 


ih.    MTSCO^IDUCT  IWOLVING  ACTION  EY  THE  SZCRETx'JlY. 

Special  atten''"-ion  is  called  to  a  memorandum  recently  received 
from  the  Assistant  to  the  Secretary  in  regard  to.  the  .-nethods  of  handl- 
ing personnel  investigations  and  investigating  charges  of  tnisconduct 
and  the  necessity  for  handling  such  investigations  -Tith  care  and  utimst 
dispatch. 

-  ■  The  memorandum  reads  as  follows : 

OFFICE  OF  THE  SECRETARY 

November  I5,  132c. 

?>ffiM0EA!roW1  FOR  LIVireSTON 

Dear  Mr.  Livingston:. 

.  May  I  net  direct  your  attention  to  the  provisions  of  Paragraph 
53  of  the  Administrative  Regulations,  v;hich  reads  as  follows: 

MISCOITOUCT  IMOLVIIgC-  ACTION  EY  SECEET;J?Y:  Official 
misconduct  on  the  part  of  an  emrlo-^ee  v^hJlch,  in  the  opinion 
of  the  chief  of  the  bureau  concerned,  merits  disci-olinary 
action  by  the  Secretarj^  shall,  after  careful  investigation 
by  the  bureau,  be  reported  to  the  Secretary,  accompanied  by 
all  papers  in  the  case  and  a  recommendation  as  to  appropriate 
action.     If  the  b-oreau  has  not  adequate  facilities  for  ijroperlv 
investigating  such  cases,  all  papers  pertaining  thereto' shall  " 
be  transmitted  to  the  Office  of  ,  the  Secretarv  -.vith  the  request 
that  the  matter  be  investigated.    The  report" of  such  investi- 
.  gation  shall  be  referred  to  the  bure^a  for  considerat:  c;  and 
recomm.endation  before  action  is  taken  thereon.    If  the  facts 
in  any  case  mrrant  the  filing  of  charges  or  other  disciplir^ry 
Tll'^'o       '''^''^^^^^y  papers  shall  be  xrepared  at  the  direction 
01  the  Secretary  and  transmitted  to  the  emplovee  in  Question 
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through  the  chief  of  the  ourea^u  concerned.     T^en  the  ans-ver 
to  the  charges  has  been  received,  the  entire  record  shall  he 
reviewed  and  appropriate  action  taken  hy  the  Secretary.  T"hen 
deemed  necessary,  the  advice  and  recommendation  of  the  solicitor 
stoll  be.  sought  before  final  decision  is  reached. 

In  connection  with  the  consideration  of  cases  wherein  discipli- 
nary action  is  rec^uired,  the  Secretary  req.uests  me  to  emphasize  to 
you  the  necessity  of  avoiding  delays  in  handling  and  disposing  of 
them.    As  you  may  know,  cases  are  arising  almost  constantlj'-  Wtxxch 
axe  based  upon  some  infraction  of  the  regulations  or  other  misconduct 
of  sufficient  importance  to  req.uire  investigation.    It  has  been  ascer- 
tained that,  in  many  instances,  the  consideration  of  the  case  is  not 
expedited  as  it  should  be,  and  that  this  results  sometimes  in  imdue 
delay  in  the  final  determination  of  the  disciplinary  measures  which 
should  be  taken. 

It  is  the  desire  of  the  Secretary  that,  hereafter,  personnel 
matters  be  handled  as  promptly  as  possible  and  that,  unless  there  are 
very  good  reasons  to  the  contrary,  the  facts  in  every  case  as  it 
arises  be  reported  immediately.     It  seems  to  him  that  appropriate 
steps  should  be  taken  to  see  that  the  official  of  the  bureau  concerned 
reports  the  circumstances  at  once  to  the  chief  of  bureau  who  mil,  in 
turn,  pass  upon  the  case  and  determine  whether  it  should  be  referred 
to  the  Secretary's  office  under  the  regulations. 

Attention  is  also  called  to  the  fact  that,  in  all  cases  of  sus- 
pension under  the  regulations  of  the  Department,  the  employee  concerned 
is  reimbursed  for  his  salary  during  the  period  of  suspension  if  he  is 
exonerated  of  the  charges  preferred  against  him.     This,  of  course,  is 
only  fair  and  there  is  no  disposition  on  the  part  of  the  Department  to 
change  the  rule.    It  is  apparent,  however,  that,  unless  the  case  is 
given  prompt  attention,  it  is  possible  for  the  employee  to  be  idle  for 
a  long  period  and  still  receive  his  salary  from  the  Department.  This 
feature  of  personnel  work  is  especially  important  and  should  be  given 
careful  consideration  by  all  administrative  officials. 

The  policy  which  it  seem.s  desirable  to  adopt  is  to  give  right 
of  way  to  personnel  investigations  so  that,  in  no  instance,  vail  it  be 
possible  for  an  employee  to  be  under  suspension  for  a  day  longer  than 
is  necessary.     In  other  \vords,  his  case  should  be  very  promptly  in- 
vestigated and  concluded  in  any  of  the  offices  of  the  Department  to 
which  the  papers  may  be  referred.     It  should  be  borne  in  mind,  in  this 
connection,  that  an  employee  should  not  be  suspended  from  duty-  pending 
investigation  unless  it  appears  that  his  retention  in  a  duty  status 
during  the  investigation  will  be  detrimental  to  the  maintenance  of 
discipline  or  prejudicial  to  the  investigation. 
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The  Secretary  hopes  that  the  chiefs  of  o-areaus  ^11  lend  thsir 
s-j-pport  and  cooperation  in  this  natter.  **** 

Very  tr-jly  voiirs, 

F.  P..  Harrison 
Assistant  to  the  Secretary. 


15.    MOTION  PICTUBES  FOP.  THE  DE?ART?.CEI^  F^LOYFES  . 

Motion  pict-ores  made  by  the  Depart^nent  of  Agriculture  will  be 
sho'iivn  in  the  Central  High  School  Auditori-uin  at  Eleventh  and  Clifton 
streets,  N.W. ,  Thursday,  Dec.  9  at  S  P.M.      Secretary  Meredith  '>7ill 
be  present  and  will  give  a  short  address.     There  will  be  singing  by 
a  male  quartet  and  piano  and  pipe  organ  nrasic.    I'o  admission  -.vill  be 
charged.     The  tickets  have  been  given  out  b^/  the  Cliief  Clerks  of  the 
various  bureaus.     Three  hundred  and  ten  tickets  -^ere  allotted  to  the 
Bioreau  of  Markets  and  these  have  all  been  distributed. 


lb.    TME^  H&l-ffi  SOON  TO  3F  AMOU^TCED. 

The  new  name  for  the  Irif orrration  Circular  has  not  been  selected 
as  yet  but  probably  will  be  announced  in  the  next  issue.     The  ?.fe.rket 
Information  Service  wishes  to  thank  the  many  friends  of  the  Circular 
who  have  submitted  their  ideas  and  to  assure  them  tiat  each  suggestion 
mil  receive  due  consideration.     In  all,  fifty--^hree  names  have  been 
sent  in.    While  many  of  these  have  come  from  ''Washington,  the  branch 
offices  are  also  well  represented.    Anj-  one  of  them  would  be  satis- 
factory.   Those  in  charge  of  the  Ciroilar  hope  to  find  a  name  that  is 
at  once  apt,  appropriate  and  artistic.    The  announcement  of  the  selec- 
tion mil  be  made  as  soon  as  conclusions  are  reached.     The  new  name 
vd.ll  appear  on  the  nunbers  of  the  Circular  issued  after  the  beginrang 
of  the  new  year,  at  vMch  time  the  paper  will  become  a  weekly  instead 
of  a  fortnightly  as  at  present. 


I'''-     HJBIIC  SPE^\KING  CLASS  P.FSmiES  SESSIONS. 

The  ^Public  Speaking  Class  organiced  about  a  year  ago  by  the 
Fruit  and  Vegetable  Division  resuned  its  sessions  "Wednesday  evening, 
^ec.  1.    The  meeting  ^vas  held  in  the  Bureau  Conference  rooni  and  v&s 
well ^ao tended.    Mr.  H.  W.  Samson  presided.    Miss  Dena  riaznr.er  is  the 
president  of  the  class,  which  is  an  unofficial ,  voluntar-/  organization 
ae^signea  to  improve  the  mem.bers  in  the  art  of  'oublic  speaking.     It  is 
expectea  that  meetings  will  be  held  regular Iv  on  7ednesdav  af  ternoons  at  4:-^0 
in  the  Conference  Room.     The  class  is  open  to  members  of  kli  Divisions 
of  the  Bureau. 
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ls.'  A  VISITOR  FROM  SOUTH  AMEBICA. 

Ricardo  Videla,  representing  the  Buenos  Aires  and  Pacific 
Railway,  Buenos  Aires,  Argentine,  visited  the  Washington  office  the 
past  vreelc,  securing  information  relative  to  the  rnethods  of  handling 
and  marketing  grain  in  this  country.    He  -vvas  especially  interested  in 
the  huUi  handling  of  grain  and  farmers'  elevators. 

19.     GRAIN  STAl^TDAPJDS  ACT  REVISIONS.  •  ■ 

The  Revised  Regulations  under  the  Grain  Standards  Act  have  "been 
issued  and  can  "be  ohtained  hy  those  interested'  from  the  Grain  Division 
of  the  Burea-u  of  Markets.  .  . 

PERSONI^  NOTES. 

Mr.  Livingston  mil  he  in  Indianapolis  Dec.  5  and  7  and  will 
attend  the  meeting  called  hy  the  American  Farm.  Bureau  Federation.  He 
will  go  to  Chicago  Dec.  I3  to  he  present  at  a  meeting  of  the  Committee 
of  Seventeen.     He  returned  to  Washington  Wednesday,  Dec.  1,  from 
Chicago  where  he  addressed  a  meeting  of  the  National  Association  of 
State  Marketing  Officials. 

Mr.  Chester  Morrill,  Assistant  to  the  Chief,  returned  to  his 
office  on  Monday,  Nov.  29,  after  a  three  weeks'  ahsence  due  to  illness. 

Mr.  C.  W.  ■"■Tann,  '^Yic  is  in  charge  of  the  Office  of  Preservation 
of  Fruits  and  Vegetaoles,  left  Washington  Ded.  2  for  a  month's  trip 
through  the  '^est.    He  will  confer  with  memhers  of  the  staff  regarding 
investigations  now  under  -way  relating  to  the  prevention  of  freezing 
of  apple  shipments  in  transit.     He  will  also  consxilt  with  railroad  of- 
ficials about  cooperative  work  in  heater  car  investigations.  Other 
questions  of  cooperation  and  handling  will  h-e  discussed  with  shippers 
of  fruits  and  vegetables.    Mr.  Mann  mil  go  to  St.  Paul-,  Minn.,  Spokane 
and  Seattle,  Wash.  ,  and  will  make  numerous  stops  in  the  vegetable  and 
citrus  fruit  regions  of  southern  California. 

Mr,  R.  H.  Elsworth,  Acting  in  Charge  o£  the  project  State  Co- 
operation in  Marketing,  left  Washington  on  iBunday,  Nov.  28,  for  Chicago, 
where  he  conferred  with  the  following  Agents  in  Marketing  viio  were 
there  attending  the  meeting  of  the  National  Association  of  State  Market- 
ing Of  ficials :    Messrs,        E.  Porter,  Fargo ,•  N.D.;  J.  H.  Meek,  Richmond, 
Va,;  Daniel  C.  Rogers,  Jefferson  City,  Mo.;  H.  C.'Filley,  Lincoln,  Neb.; 
R.  J.  McFall,  Amherst,  Mass. :  Turner  Wright,  Little  Rock,  Ark.;  C.  A. 
McNabb,  State  College,  N.M- ;  and  Ralph  Loomis,  Columbia,  Mo. 
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Mr.  E.  Z.  Russell  and  Mr.  L.  S.  Burk  of  the  Foreign  ^larkets 
Division,  who  have  "been  in  South  America  since  June,  mil  return  to 
the  United  States  ahout  Dec.  15-    They  have  visited  Brazil,  Uruguay, 
Argentina  and  Chile  and  are  returning- home  "by  way  of  the  Panama  Canal. 
While  in  South  America  they  have  "been  making  a  survey  and  developing 
the  market  for  pure  bred  live  stock.    Upon  their  return  they  will 
present  their  observations  to  the  live  stock  breeders  of  the  United 
States.    A  little  later  Mr.  D.  S.  Bullock  mil  go  down  to  South  America 
and  will  open  a  permanent  office  in  Buenos  Aires,  devoting  nnich  of  his 
attention  to  promoting  trade  for  pure  bred  live  stock  in  South  America, 
in  cooperation  with  iknerican  breeders. 

Mr.  R.  C.  Potts  of  the  Division  of  Dairy  Products  attended  the 
meetings  of  the  National  Association  of  State  Marketing  Officials  held 
in  Chicago  last  week  and  gave  an  address.    On  Friday  of  last  week  he 
went  to  Vfisconsin  to  hold  conferences  with  the  State  Division  of  ?4arket 
ing  in  reference  to  proposed  cheese  grades.     He  expected  to  reirain  in 
Wisconsin  until  about  Tuesday,  Dec.  7,  v/hen  he  will  leave  for  Michigan. 
In  Michigan  Mr.  Potts  will  meet  with  the  Farm  Bureau  Federation  to  out- 
line a  plan  for  dairy  marketing  in  that  state,    While  in  Wisconsin  Mr. 
Potts  was  joined  by  Mr.  C.  W.  Fryhofer,  the  Supervising  Inspector  of 
Dairy  Products  at  New  York  who  was  also  present  at  the  conferences. 

Mr.  R.  G.  Hill,  who  has  had  charge  of  the  work  in  sweet  potato 
handling  and  storage  with  headq,uarters  at  Atlanta,  has  been  transferred 
to  the  Washington  office  of  the  Preservation  of  Fr-jiits  and  Vegetables 
Section..    He  vd.ll  continue  to  have  general  direction  of  the  sweet 
potato  work  as  well  as  transportation  work  with  other  fruits  and 
vegetables  in  the  south.    He  will  direct  this  work  froxz  Washington  in 
the  future.    His  office  is  in  the  Bieber  building,  room  602. 

Dr.  D.  B.  Carrick,  who  is  carrying  on  cold  storage  investiga- 
tions at  the  experimental  rooms  of  this  B-areau  in  New  York,  came  to 
Washington  Wednesday,  Nov.  24  and  left  Tuesday,  Nov.  3O.    Dr.  Carrick 
will  be  on  leave  for  some  time  and  will  go  to'  High  Point,  N.C.,  his 
former  home,  returning  to  his  work  in  the  Bureau  Jan.  1. 

_        ^  Mr.  R.  M.  Roudabush,  vtio  has  been  Assistant  in  Market  Business 
i^ractice,  resigned  from  the  Bureau  of  Markets  Nov.  3O.     He  will  be  on 
the^  staff  of  the  United  States  Shipping  Board  in  Washington.  While 
witn  the  Bureau  of  Markets.  Mr.  Roudabush  v;as  engaged  in  investigating 
the  retail  meat  trade. 

Mr.  Charles  L.  Luedtke  \vas  transferred  from  the  Emergency  Fleet 
this  Bureau  as  Assistant  in  Market  Tnforrration  on  Oct.  1 
fn^l    7  engaged  in  preparing  and  editing  articles  relating 

to  the  foreign  marketing  of  agricultural  products;  supervising  the 
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re search  work  cond-ucted  to  secure  such  data;  revie^/7i:ng  publications  . 
of  foreign  coinrnerce.  and  consular  and  other  trade  reports.'  Ivir .  Luedtke 
has  had  considerable  e;-cperience  in  editorial  and  administrative  as- 
signments.   When  employed  by  the  Emergency  Fleet  Corporation  he  v^s  in 
charge  of  their  Department  of  Inforaation  and  Files. 

Mr.  William  W.  Trout  was  appointed  Specialist  in  Cotton  Classing 
for  assignment  to  our  field  office  at  Atlanta,  Ga. ,  effective  Nov.  Id, 
1920.    He  is  assisting  in  securing  ir^orma,tion  as  to  actual  marlret 
prices  of  spot  cotton,  in  the  enforcement  of  the  United  States  cotton 
futures  Act,  and  in  the  publication  of  the  ^n/eekly  cotton  quotation 
service  bulletin  ig^sued  by  the  Atlanta  office.     His  e3cperience  in  the 
handling  of  cotton  covers  a  period  of  about  thirty  years,  in  the  employ 
of  leading  cotton  firms  at  Memphis,  Term.,  and  independently. 

Mr.  James  J.  Window  has  recently  been  added  to  the  Washington 
staff  of  the  project  of  State  Cooperation  in  Marketing  as  Scientific 
Assistant.    Mr.  Window-/ received  the  degree  of  B.  S.  in,  I92G  from  the 
Massachusetts  Agriculfcoral  College,  \vhere  he  specialized  in  economics, 
marketing,  transportation  and  statistics. 

Mr.  C.  V.  Whalin,  Investigator  in  Marketing  Live  Stock  and 
Meats,  left  for  Ch-icago  Nov.  26  to  be  absent  about  ten  days. 

Mr.  Or.  T.  Willingnayre  of  the  ^feol  Section  of  the  Live  Stock 
and  Meats  Division  has  gone  to  Boston,  New  York  and  Philadelphia  in 
the  interests  of  the  ^kooI  reporting  service. 

Mr.  C.  H.  Beauchamp,  Assistant  in  Marketing  Live  Stock  and- 
Meats,  is  spending  his  vacation  at  his  home  in  Los  Angeles,  Cal. 

Mr.  D.  S.  Bullock,  Investigator  in  Marketing  Live  Stock  and 
Meats,  has  gone  to  Chicago  v:here  he  expects  to  attend  meetings  of  the 
Secretaries  of  Pure  Bred  Live  Stock  Associations  to  assist  in  the 
formulation  of  plans  covering  the  exportation  of  pure  bred  live  stock. 

Mr.  Laurel  Duval,  Supervisor  of  the  New  York  office  of  the 
Grain  Division,  spent  a  fev;  days  in  Washington  last  week. 

Mr.  G.  A,  Collier  of  the  Hay,  Feed  and  Seeds  Division,  left 
Washington  Nov.  3O  and  spent  the  rest  of  the  past  week  in  Virginia  ob- 
taining hay  samples  for  the  Hay  Standardi^^ation  laboratory  in  Alexandria, 
Va.    He  visited  Lynchburg,  Staunton  and  Harrisonburg,  and  stopped  at 
various  points  in  the  Shenandoah  Valley  and  returned  to  Washington  on 
Saturday,  Dec.  ^.  ■  - 

Mr,  E.  G.  Montgomery  of  the  Division  of  Foreign  Markets  went  to 
Chicago  Dec.  1  to  confer  with  the  officers  of  the  National  Grain  Dealers 
Association. 


Mr.  L.  E.  Gaylord  of  the  Dairy  Products  Division,  whose  head- 
quarters are  at  Philadelphia,  has  recently  been  on  leave.    D-aring  his 
absence  his  place  ms  filled  by  Mr.  P.  L.  Fedderson  -vhc  is  the  Butter 
Inspector  at  New  York. 

Miss  Jessie  Callan  of  Bradford,  Pa.  ,  has  been  appointed  to  the 
position  of  Periodical  Assistant  in  the  Library,  taking  the  place  of 
Miss  Josie  Jones,  resigned.    Miss  Olive  T-'Iars'nall  of  Garnett,  Kan.,  has 
just  been  appointed  as  Clerical  Assistant  in  the  Library,  and  will  fill 
the  vacancy  caused  by  the  resignation  of  Miss  Hall. 

Miss  Katherine  G.  Kostmeyer  went  to  Ne^7  Orleans  Saturday,  Nov. 
27,  on  account  of  Illness.    Her  stay  will  be  indefinite.  . 

Mr.       A:  Sheriran  of  the  Fr-aits  and  Vegetables  Division  stopped 
at  Col-umbus,  0.,  when  returning  from  his  recent  trip  to  Chicago  and 
gave  an  address  before  the  Pomological  Society  which  was  in  session 
there  December  1  to  3. 

Mr.  C.  W.  Kitchen  of  the  Fruits  and  Vegetables  Division,  left 
Siuiday,  Nov.  2g ,  for  a  three  weeks'  trip  -Ghrough  the  f.iiddle  T^est.  He 
will  visit  stations  a-t. Chicago,  ■^aupaca,  "^is.  ,  Minneapolis,  Omaha, 
Kansas  City,  St.  Locals,  Grand  Rapids,  Detroit,  Clevelar^,  Cincir^iati, 
Pittsburgh  and  Harrisburg.    Before  ret^u-ning  to  Washington  he  will  take 
a  few  days  leave  at  his  home  in  Dayton,  0. 

Mr.  P.  C.  Butner,  Supervising  Inspector  of "  the  central  district, 
left  Chicago  Nov.  30  for  a  tour  of  inspection  of  the  offices  of  the 
Fruits  and  Vegetables  Division  in  the  Middle  West.    He  -vill  visit  St. 
Louis,  Memphis,  Ter^a. ,  Fort  T^orth  and  Houston,  Tex.,  New  Orleans, 
Indianapolis,  Cincinnati  and  Coltoabus.    Before  returning  he  will  prob- 
ably take  about  ten  days  leave  at  liis  home  in  Lexington,  Ky. 

Mr.  Herbert  Graff,  who  has  been  connected  with  Preservation  of 
Fruits  and  Vegetables  Section,  has  returned  to  the  Food  Products  In- 
spection Service  and  will  be  in  New  York  during  the  month  of  December. 

_    Mr.  W.  H,  Stanton,  in  charge  of  the  New  York  office  of  the  News 
bervice  on  Fruits  and  Vegetables,  is  spending  a  vacation  in  -asrdr.ctDn. 

The  Fort  Worth  Office  of  the  Fruits  and  Vegetables  Division 
inspection  Service  opened  Monday.  Dec.  6,  ',vith  Mr.  T.  S.  Eeiterman  in 
cnarge , 

^^r^J^^  ^aupaca,  ^is.  office  of  the  Fruits  and  Vegetables  Division 

\n  TJTT     I  ^  ^'  ^'  "^^^^^  i^^s  been  called  to  his  home 

m  uolunbus,  0.,  on,  account  of  the  serious  illness  of  his  father. 
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Issued  'bry-  the  Bureau  of  Markets  for  circulation  arr.ong  all 
members  of  the  Bureau  staff.    .  Its  contents  are  intended  for  Bureau 
people  only.      No  items  appearing  in  the  Information  Circular 
should  he  given  pul0.icity  outside  of  the  Bureau. 

1,    ESTIMATES  FOB  ?HE  HJREAU  IN  THE  FISCAL  YEAR  1922. 

In  the  near  future  the  various  suh-committses  of  the  newly 
organized  and  enlarged  Committee  on  Appropriations  of  the  House  of 
Representatives  will  begin  hearings  on  the  appropriation  bills. 
Just  when  the  consideration  of  the  estimates  for  the  Bureau  of  Markets 
will  be  begun       '   is  not  known  bat  it  was  expected  th.at  the  hearings 
would  commence  on  Monday,  Dec.  20. 

The  estimates  for  the  Bureau  carry  a  total  increase  for  the 
next  fiscal  year  of  $l,6SO,I|33.      Of  this  increase  $297,787  is  for 
marketing  work,  the  balance  of  $782,646  accruing  to  the  Bureau  on 
account  of  crop  estimating  work.      The  estimates  provide  that  the 
Bureau  of  Markets  and  the  Bureau  of  Crop  Estimates  are  to  be  con- 
solidated. 

The  increase  requested  for  investigational  work  u:ider  our 
principal  lump  sum  approprie.tion  (that  entitled  "Marketing  and 
Distributing  Farm  Products")  is  $113,560.00. 

Several  Projects  which  formerly  were  carried  under  this  item 
have  been  removed  therefrom  and  request  is  being  made  that  they  be 
set  up  as  separate  items.      For  example,  a  new  item  is  carried  in  the 
bill  for  Foreign  Marketing  work  and  for  the  work  in  connection  with 
the  Preservation  of  Fruits  and  Vegetables  in  Transit  and  Storage. 
The  total  amount  for  this  la-tter  item  as  shown  in  the  estimate  is 
$75>O0O>    the  increase  for  the  wox-k  amounting  tc  $35.-600, 

The  new  item  inserted  to  provide  for  our  Foreign  Marketing 
Service,  carries  a  total  amount  of  $100,000,  this  providing  a  proposed 
increase  of  $67,100. 

The  estimates  provide  for  the  consolidation  of  all  market  infor- 
miation  work,  an  item,  of  $750,000  being  included  to  cover  the  various 
news  services,  the  work  of  the  Market  Information  Division,  Marketing 
Statistics,  and  Cold  Storage  reports.      The  increase  fcr  the  Market  In- 
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fomation  Service  amomts  to  $32U,8U0.      Of  this  incr_eas3  the  Market 
News  Service  on  Live  Stock  and  Meats  is  to  receive^i  19I  .S^--,  00,  the 
Market  Ne-vs  Service  on  Fraits  and  Vegetables  tSb.,iol.OO    and  the 
Market  News  Service  on  Dairy  and  Poultry  Products  S5c:,±bl„00. 

Request  is  "being  made  for  expansion  of  the  Market  Inspection 
Service,  which  is  do\m  for  an  increase  cf  atruo  J35,000.      If  this 
increase  should  he  obtained  the  fruit  and  vegetable  and  better  inspec- 
tion work  V7ill  be  broadened,  and  inspections  on  hay  will  be  naae. 

The  lurp  f-jn.d  rsoujsted  for  crop  estLr-ating  work  -jr.o-jnts  tc^ 
$590,741,  the  increase  for  work  of  th^t  character  excesding  $-^oO,COC. 

The  Grain  S'^an.dards  Act  is  increased  cr/"  ^19S»5^7.  obtain- 
ed, this  increase  will  be  used  largely  to  enable  the  Departir.ent  tc 
put  into  effect  £t^ij;^ia7-ds  for  milled  rice,  rye  and  the  grain  scrghucs, 
and  to  meet  th3  denands  of  the  trade  for  cl:>ser  supervisicn  of  grad- 
ing ox  corn,  wheat  and  oats  in  the  large  t9r!r:inal  i^arkets  arid  at  ether 
points-      For  the  •'-warehouse  Act  an  increase  cf  $^5:^''^''^  T>rovided, 
and  for  the  Standard  Container  Act  an  increase  cf  Ci..C'JO. 


^ •    WIRELESS  R"gPC5TS  BEING-  SENT  EXPEHI'.rgllTALIY . 

Daily  market  reports  are  being  s3nt  out  ty  wireless    in  the  way 
that  was  announced  Nov.  23  in  the  Information  Circular-      The  reports 
are  sent  out  by  the  Bureau  of  Standards  each  day  except  Soiidays  and 
holidays,  at  5:00  P.  M.      Ar)y  amatuer  operator  v/ithin  a  200  ir.ile 
radius  can  receive  them..      The  rotary  sp-'.rk  method  and  a  UOO  metar 
wa^e  length  are  being  used.      The  rapcrt  that  is  sent  cut  is  known 
as  th3  "Daily  Radio  Marketgrem"  and  covers  the  prices  and  market  cm- 
ditions  of  fruits  and  vegetables,  grain,  daxry  products,  nay  feed  aYid 
seed,  and  live  stock  and  meat.^  at  the  principal  markets  of  the  nation. 
It  is  intended  that  aL:atu.e\'  operators  receiving  t!:e  reports  shall 
place  the  infonnation  in  the  hands  of  shippers  associaticns ,  cc-mty 
agents,  state  buroatis.of  m.arkets,  farm  bureaus  and  other  oigajiizations. 
The  timeliness  of  the  quotations  is  ^^hat  makes  them  of  va-'.ue.  The 
more  rapidly  they  can  be  made  available  t-;  the  farmers  the  ncra  use- 
ful they  are.      As  this  news  can  be  "picked  up"        an  amatuer  it  is 
expected  that  farmers  orga-ii  sat  ions  and  others  interest3d  v.-ill  get  in 
touch  with  the  wireless  operators  in  their  vicimty.         Tl-.is  service 
is  started  as  an  experiment  to  determdne  the  feasibility  of  distribut- 
ing market  news  by  wireless. 


3*     PEVIF?  OF  M.<lHggT  STATISTICS. 

Sometime  after  the  first  of  the  year  the  Division  cf  Mar^-reting 
Statistics  will  issue  a  publication  containir^  a  statistical  market 
reviev;.    It  will  contain  net  only  prices  '^f  various  farm  products,  tut 
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also  tables  of  the  ccmnercla?.  movements  of  the  canmodi ties'  embraced 
liy  the  work  of  the  Bureau  of  Market Sc     Many  of  the  tables  will  extend 
back  over  a  period  of  eleven  years,  while  others  will  cover  a  shorter 
period  of  time  due  to  the  fact  that  records  can  be  had  only  from 
material  accumulated  ly  the  Bureau  of  Markets  since  its  establishment. 

The  purpose  of  this  work,  which  is  in  charge  of  Dr.  C.  J,  West, 
is  to  discover  the  trend  of  prices  especially  with  a  view  to  correlatin 
them  with  production,  commercial  m.ovement,  and  consumption,  so  that  an 
analysis  of  the  factors  entering  into  price  changes  in  particular  may 
be  made  available  for  those  interested.      The  first  article  showing 
this  sort  of  interpjfetation,  "Potato  Prices  Depend  upon  Many  Factors" 
appeared  in  The  Market  Reporter  of  Oct,  2.      That  article  is  typical 
of  a  number  of  others  prepared  ty  Dr.  West  and  which  have  since 
appeared  in  The  Market  Reporter. 

It  is  planned  to  have  this  statistical  publication  issued 
annually  as  a  ready  reference  or  handbook  in  the  field  of  market 
statistics- 

k.    AMTUAL  REPORT  OF  THE  FRUIT  AM)  VEGETABLE  DIVISION. 

The  Eruit  and  Vegetable  Division  has  just  distributed  copies 
of  its  annual  report  for  the  fiscal  year,  19^0,  to  field  representative 
and  others  interested.      This  report  consists  of  kj  pages  and  covers 
all  of  the  Division  activities.    It  is  made  up  of  individual  reports 
from  each  of  the  seven  projects  v/hich  make  up  the  division.      The  re- 
ports for  the  most  part  consist  of  statistics  showing  the  actual  amomt 
of  work  done  and,  a  short  descriptive  discussion.      Under  the  head  of 
the  "Market  News  Service  on  Firuits  and  Vegetables"  the  statement  is 
made  that  the  work  of  this  project  has  been  intensive  instead  of 
extensive  during  the  past  year.      Special  mention  is  made  of  the 
Market  Nevrs  Service  on  Peanuts,  a  new  project  added  to  the  Division 
in  1920.      The  Market  Inspection  of  Perishable  Foods  report  shows 
an  increase  of  J^fo  in  the  number  of  inspections  ma»de  in  various  markets 
Attention  is  also  called  to  the  inspection  service  furnished  the  navy 
by  this  project  which  has  proved  to  be  of  great  value.      The  Grades 
and  Standards  section  has  continued  investigations  of  fruits  and 
vegetables,  and  is  working  towards  the  establishment  of  standard 
grades  of  produce.    "The  enforcement  of  the  Standard  Containers  act 
project  has  been  working  in  cooperation  with  the  manufacturers  of  con- 
tainers and  has  issued  a  number  of  bulletins.      Market  Surveys  methods 
and  Costs  project  has  been  concerned  with  the  assembling  of  "unload" 
statistics,  and  the  monthly  mail  reports  of  carlot  shipr.^nts.  The 
last  pages  of  the  report  contain  a  short  article  on  the  audit-  of  the 
191s  wool  clip  and  the  deteraiiiiation  of  the  excess  profits  and  their 
proper  distribution.    This  work  has  been  done  "hy  the  Dcmestic  Wool 
Section,  which  is  a  part  of  the  Fruit  and  Vegetable  Division. 
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5  .    PREPASATION  AUDITrJG  MP  APPROVAL 'O?  PAr^OLLS, 

Those  who  audit,  prepare  or  approve  pay  rolls  or  salary  vouchers 
and  particularly  those  vJho  do  this  '.vork  in  the  Branch  Offices  and 
Field  Stations  of  the  Burea-i;L,  should  especially  note  the  follcr/irsg 
letta.r  from  Mr,  A.  Zappcn2,  Chief  of  the  Division  of  Accounts  and 
Disbursements  and  the  appended  memoranduin  fron  Secretn.ry  Meredith, 


UITITSD  STATES  DEPAETfJlELTT  OF  AGEICULTUP.^, 
DIVISION  OF  ACCOUIJTS  AND  DISHJRS^nETl'S, 
V/ashington,  D*  C, 

December  11,  I92O. 


Mr.  George  Livingston, 

Chief,  Bureau  of  Markets. 
Dear  Mr.  Livingston: 

In  his.  memorandijm  No,  332,  dated  November  1$,  1?I0,  the 
Secretary  directed  that  this  division  should  C03:pile  and  r!L-,intain 
the  permanent  -jad  consolidated  record  for  the  departcienl  required 
in  connection  v/ith  the  Retirement  Act  of  May  22,*1Q20,  and  that 
the  information  necessary  to  establish  the  record  be  s^jpplied 
to  this  division  'q/-  the  birsaus  on  their  payrolls  and  other  pay 
vouchers  or       special  memorandum.      The  Present  records  of  this 
division  ulll  have  to  be  anplified  so  that  beginning  Au-ist  1, 
1920,  tne  date  vhen  the  Act  became  effective,  they  vvill^shov;-  nrt 
only  a  complete  record  of  salary  pa^/ments  to  all  errolovees  cc-ing 
wxtnin  the  Act,   bat,  in  addition,  all  c'lan^es  in  salar->  stat>as  and 
complete  dai;a  regarding  leave  vithout  pay.    T^-ith  the  i-iclusive 
dates  on  Which  such  leave  was  taken.      This  record  -^rill  necessarily 
have  to  be  taken  from  the  payrolls  and  salary  vouchers  as  thev  are 
P-id.      In  a  large  majority  of  cases,  the  record  vrill  eirtend  ever  a 
long  period  of  years.      Its  accuracy  and  completeness  ara  o'  vit-l 
importance  to  all  employees  coming  within  the  Act  of  May  22.  1020. 
as  Its  correctness  will  assure  them  that  in  the  event  of  sep-.ra^ion 

rlT\-^t^i  f'^'f  ^'-"^^'^  a.mo.ants  -.:itLh8ld  frcu  their 

pay  ^.111  be  returned  to  them  or  their  est.^tes,  -Ith  inte-est    as  ^s 
provided  V  the  Act.  "    To  this  end.  and  to  avkd  dala^  In  th; 
vo^^h^^    •      ?  voucners,  uni-ormity  in  the  su=..i3sion  of  such  * 
rPo.t  essential.      It  is  therefore  respectf-allv 

*°  ^l'^^'^''^  P^^^^^^^^         --'---3  tendered  on 
''''  followxn.  instructions  be  aarefull,- 
vouc^e^s       t;  ''''  preparation  of  payrolls  and  salary 

omce^-vni  t       ?f  .'^  ^  -^-^^  1  this 

o-iice  ..Ux  .a^3  ail  tne  iiof orir^tion  available  from  the  vouchers 
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which  have  "been  paid  since  that  date,  and  will  net  call  on  the 
"bureaus  -unless  required  inforination  is  lacking  on  any  cf  these 
paid  vouchera. 

1.  Fames.    In  entering  the  names  of  payees  on  payrolls  or 
salary  vouchers  each  name  should  he  written  in  exactly  the  same 
manner  as  in  the  enployee'^s  Civil  Service  appointment,  that  is,  all 
initials  should  invariahly  appear  and  suffixes,  such  as  Jr.,  and  Sr., 
should  always  he  indicated.      This  does  not  imply  that  the  Christian  . 
name  or  names  need  he  spelled  out  in  full.      To  illustrate:     If  an 
employee's  Civil  Service  appointment  reads  John  Pa-ul  Jones,  it  will 

he  sufficient  to  enter  his  name  on  the  payroll  as  John  P.  Jones,  as 
Jno.  P.  Jones,  as  J,  P.  Jones,  or  as  J.  Paul  Jones,  if  that  is  the 
usual  v/ay  in  which  he  writes  his  name.     Uniformity  must  he  chserv- 
ed,  however,  so  that  the  name  will  not  appear  one  way  on  one  roll 
and  another  way  on  a  subsequent  roll.      The  names  on  payrolls  should 
always  he  arranged  alphabet i cal ly       salary  grades. 

2.  Titles.    The  official  title  of  each  employee  mast  be 
stated  in  sufficient  detail  clearly  to  agree  with  his  Civil  Service 
appointment-      Abbreviations  of  v/ords  making  up  the  title  will  neces- 
sarily have  to  be  used  because  of  the  lack  of  space  on  payrolls,  hut 
discretion  should  be  exercised  in  making  such  abbreviations  so  that 
they  will  be  clearly  understood. 

3.  Indicate  employees  who  come  ^?ithin  the  Act.    Every  Form  3 
salary  voucher  for  an  employee  who  comes  within  the  Act  of  May  22, 
1920  must  be  stamped  "Less  2  l/2^  base  pay  retirement  deduction." 

If  any  of  the  employees  whose  names  are  carried  on  a  payroll  come 
within  the.  Act,  the  colum  "regular  compensation"  should  invariably 
be  stamped  "Less  2  l/2^  base  pay  retirement  deduction." 

Indicate  employees  who  do  not  come  v7ithin  the  Act,  Every 
Form  3  salary  voucher  for  an  enployee  who  does  not  come  within  the  Act 
must  be  stamped  "Not  v^ithin  the  Act  of  May  22,  I92O',"  under  the  head 
cf  "Remarks."    If  any  of  the  enployees  carried  on  a  payroll  do  not 
come  within  the  Act,  the  zlaarrp  "Not  within  the  Act  of  May  22,  192O," 
should  invariably  be  p?^aced  j.n  the  "Remaiks"  .coliimn  oppp'site  the 
name  of  each  eirployee  affected.      The  practice  of  giving  this  informa- 
tion by  means  of  footnotes  should  be  discontinued. 

5  *    Leave  without  pay»      In  every  case  of  deduction  on  a  pay- 
roll for  leave  without  pay,  "the  inclusive  dates  of  such  leave  should 
be  plainly  stated  in  the  "Remarks"  col-umn  directly  oppo?itf3  the  name 
of  each  enployee  affected.      On  Form  3  vouchers  this  irxfoii^.atlon  should 
be  ftimished  under  the  head  of  "Remarks."    Additional  pro  rata  deductions 
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for  leave  wi'chowt  pay  under  paragraph  US,  Adjiirds^^rative  Reg>aiations , 
will  be  handled  just  like  other  deductions  for  leave  without  pay,  ex- 
cept that  instead  of  showing  inclusive  dates,  notation  should  be  roade 
under  "Hemarka"  of  the  nunber  of  days  deducted  for  this  reason.  When, 
instead  of  making  deduction  on  a  payroll  or  salary  voucher,  collection 
is  made  from  an  employee  of  an  amount  erroneously  paid,  the  :-eL'.ittance 
should  be  ■transmit1:ed'^  to  this  division  by  the  bureau  concerned  in  pre- 
cisely the  same  mariner  as  has  been  the  practice,  great  care  being 
exercised,  however,  fully  to  set  forth  the  dates  of  leave  -vithout  pay 
and  other  pertinent  facts  in  the  letter  of  transmittal.   .If  an  e^cployee 
is  granted  leave  without  pay  or  is  fiorloughed  for  an  entire  month  or 
more,  or  for  an  indefinite  period,  so  that  his  name  will  not  appear  on 
one  or  more  payrolls  or^salary  vouchers,  this  division  should  be  noti- 
fied by  memorandum  of  such  leave  vnthout  pay  in  order  that  the  gap  ap- 
pearing in  the  payments  recorded  on  the  employee's  retirement  record 
card  m-ay  be  explained  by  a  proper  notation.     Should  the  bu'-^eau  prefer, 
it  may  carry  on  its  payrolls  the  names  of  employees  on  such  extended 
leave  without  pay  or  furlough,  but,  to  avoid  confusion  in  drav.'ing 
checks,  these  names  should  be  ruled  out  lightly  in  red  ink.  before  the 
rolls  are  sent  to  this  division. 

6.    New  appo j.ntments  and  changes  in  a-Qoointmer.t .     "ir.  the  case 
of  every  new  appointment  it  is  absolutely  necessary  that  ":he  sheet  and 
line  rrui-nbRr  of  the  Secretary's  action  be  indicated  in  the  '•Re.'Viarks" 
column  directly  opposite  the  name  of  the  employee  affected,  tvery 
time  that  an  employee's  appointment  status  changes  "by  proxoticn,  demo- 
tion, furlough,  change  of  title,  or  termination  of  appointn^ent ,  the 
sheet  and  line  n-umber  m.ust  also  invariably  appear  in  the  "Hemarks" 
col-urnn  opposite  the  name  of  the  em-x-loyee  affected.     In  this  connection 
attention  is  invited  to  the  memorandum  of  Noveirber  6th,  from  the  Chief 
Personnel  Officer,  stating  that  the  Civil  Service  Comniission  now  re- 
q.uires  that  the  date  on  which  an  appointment  is  effective  should  always 
be  made  to  coincide  with  the  date,  on  which  the  cmpicyee  reports  for 
dir.ty.    Close  observance  of  this  requirement  is  -urgently  re^iuested. 

7-    IL?e_qf_'lRema7\!rs^^c  Absolutely  nothing  should  apxe&r 

in  the  "Eemarks"  co-lrmn  of  payrolls  or  cn  Form  3  vouchers  under  th? 
heading  of  "Hemarks,"  except  notations  of  leave  without  pay,  statenrnt 
that  employee  does  not  come  within  the  Act  of  May  22,  19?0,  or  the 
sheet,  and  line  numbers  of  appointment  changes  except  that  for  -per  diem 
employees  the  dates  on  which  work  was  performed  may  be  indicated  by 
this  column.    All  irrelevant  matter  should  be  omitted  as  it  is  ccni'osing 
and  increases  the  difficulties  of  handling  the  voucher. 

IjO-deductions  to_be_jnad?_f or  lost  "crorerty.  e'c.     No  deduc- 
tions should  be  made  on  payrolls  or  salary  vouchers  for  any  reason 
except  leave  without  pay.     If  collection  cannot  other-ase  be  made  from 
an  employee  of  an  amoi:!iit  due  on  account  of  lost  property,  or  of  any 
other  amount  due  the  United  States,  the  TDayroll  or  salary  voucher  may 
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be  accompanied  by  a  ^ivritten  request  from  the  bureau,  in  triplicate, 
to  make  payment  by  tvra  checks,  one  dxaxm  to  the  order  of  the  Treas-urer 
of  the  United  States  for  the  emD-.xr'.t  due  the  Government  and  the  other 
to  the  order  of  the  employee  for  the  balance  of  salary  due  him. 

9-    Verify  salary  totals.  'Ail  peyroll  totals  should  be  veri- 
fied.   While  som^e  bureaus  appear  to  be  under  the  impression  that  these 
totals  are  not  important,  as  checks  are  drawn  to  the  individual  payees, 
it  is  very  essential  that  the  totals  be  correct  as  same  are  used  on 
the  abstract  of  disbursements  and  will  now  be  used  also  to  balance  out 
the  entries  on  the  record  to  be  kept  under  the  Retirement  Act. 

Paym,ents  made  by  temporary  specie.l  disbursing  agents . 

As  the  vouchers  of  temporary  special  disbursing  agents  pass 
through  this  division  on  their  way  to  the  Auditor  for  the  State  and 
Other  Departments,  a  record  will  be  taken  from  all  salary  vouchers  and 
payrolls  included  in  such  accounts  and  made  apart  of  the  record  of 
this  division,  so  that  it  will  not  be  necessary  for  temporary  special 
disbursing  agents  to  take  any  action  in  this  respect  eiicept  to  see 
that  the  instructions  in  paragraphs  ntimbered  1  to  9»  above,  are  care- 
fully followed  on  all  salary  vouchers  paid  by  them.    To  avoid  the 
possibility  of  delinquency,  it  is  urgently  requested  that  the  accounts 
of  all  temporary  special  disbursing  agents  be  transmitted  very  promptly 
to  this  office  by  the  bureau  concerned,  after  adm.inistrative  examina- 
tion, as  the  indexing  of  these  salary  vouchers  -.vill  require  some  time. 

Very  respectfully, 

(Signed)  A.  ZAPVOm., 

Chief  of  Division. 


DEP.'m'BffiNT  OF  AO^I  CULTURE 
OraCS  OF  T&E  SECRETAR.Y- 
Washington 

November  I9 ,  I92O. 

lV[E?roRAl.iDU?/I  NO.  332. 

Additional  Accounting  Records  necessitated  by 
the  Retirement  Act  approved  May  22,  I92O. 

The  deductions  made  from,  the  salaries  of  em;jloyees  in  th,©  Class- 
ified Service  -under  the  provisions  of  the  Act  approved  May  22,  I92O, 
are  refunded,  with  interest,  to  employees  leaving  the  service  and  to 
the  estates  of  deceased  employees.    As  no  deductions  are  made  for  per- 
iods of  leave  without  pay,  it  is  essential  that  a  complete  record  be 
kept  of  all  such  leave  periods  in  order  that  accurate  information  may 
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"be  f-arnished  the  Conmissioner  cf  Pensions,  v;h- ,  -jnder  the  la-,7,  ad- 
justs all  claims  for  reftmdirents . 

Accordingly,  there  must  now  "be  esta'blished  and  niaintained  for 
every  eirrployee  of  the  Department,  whether  paid  "by  the  Dishursing 
Clerk  or  other  fiscal  officer,  a  complete  record  sho^'rf.ng,  from  Augast 
1,  1920,  the  amoi.mts  of  salary  paid  and  all  deductions  on  account  of 
leave  without  pay  or  for  any  other  reason.     This  record  will  "be  cors- 
piled  and  maintained  "by  the  Division  of  Accomits  and  Disoursements 
from  information  to  "oe  supplied  "by  the  hureaus  on  their  pay-rolls  ^d 
other  pay  vouchers,  or  "by  special  memorandum.     Chiefs  of  Bureaus, 
Divisions  and  Offices  mil  furnish  to  the  Chief  of  the  Division  cf 
Accounts  and  Disbursements,  by  detail,  such  ac'.ditior^l  help  as  nay 
he  needed  on  this  ac:;o-jrit, 

(Signed)    S.  T.  Meredith, 

Secretary. 


5 .    PE0T05RAPHY  OF  TE5  OFFICIAL  COTTON  STANDARDS . 

One  of  the  most  intricate  pieces  of  -,vork  that  the  Facto ^raj hie 
La"boratcry  of  the  Bureau  handles  is  the  photographing  of  copie3  of 
the  Official  Cotton  Standards  which  are  sold  to  the  trade  at;  a  noaini*l 
price.    The.  Department  of  Agric-olpore  has  establisiied  Q  stai^aras  for 
grade  for  Upland  'Ahite  cotton,  11  standards  for  color  for  Upland  tinged 
and  stained  cotton,  5  standards  for  grade  for  American-Egyptian  cotton 
and  b  standards  for  grade  for  American  Sea  Islar^  cotton. 

Each  grade  box  is  photographed  and  the  picture  01  the  surface 
of  the  cotton  is  fastened  in  the  cover  of  the  box.     Since  the  resUt- 
mg  pnctographs  are  the  same  size  as  the  types  of  cotton,  if  any  apT^re- 
ciable  change  takes  place  later  in  the  disposition  or  quantity  of  the 
foreign  matter  on  the  surface  of  the  cotton  it  is  a^jparent  on  coorari- 
son  with  the  photograph. 

At  the  same  time  that  these  photo graiohs  are  made  each  box  is 
given  a  member  --^hich  is  photographed  with  the  cotton.    The^e  -.^jmbers 
serve  two  purposes,  first,  identification  of  the  rhotoexaph  with  the 
graae  box,  and    second,  the  last  figure  of  this  nijmber'is  a  ksv  to  the 
Clll^        tl^""^  '"""^^^       ^'^^-^  photographed.    Each  photogra-^h  is  cor- 
f^^^r"?  -'^^^  ^^^^on  in  the  grade  box  whach  it  represents, 

.n  or.er  to  ma^e  sxu-e  that  each  particle  of  foreign  matter  ip^arin^ 
g?aph  represented  accu.-ately  in  the  photo- 

-^over-  y^^^^^^^  preceding  the  mo^onting  of  these  "ohotcgraphs  in  the 
.over  of  tne  respective  grade  boxes,  the  certificate  as  to  grade,  the 
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date  of  issue,  the  signatm-e  of  the  Secretary  of  Agriculture,  and 
the  official  seal  of  the  Department  of  Agricult-ore  s.re  pia,ced  upon 
each  photograph. 

The  printing  and  developing  of  the  plates  roist  be  handled  mth 
accuracy.    Mr.  H.  C.  Wilcox,  who  is  in  charge  of  the  photop:vfiphic 
Laocratory,  has  perfected  the  equipment  for  mailing  the^e  photographs. 
It  consists  of  a  vertical  camera  surrounded  hy  strong  lai^^s .  'Ir.s 
negative  is  enlarged  in  printing  so  that  it  jxist  fits  into  the  cover 
of  the  sample  "box,    lather  '7ork  handled  by  the  Photogra^jhic  Labora.tory 
for  the  Cotton  Division  was  the  making  of  series  of  charts  showing 
variotis  phases  of  cotton  warehousing  work. 

A  late  addition  to  the  photographic  equipment  of  the  Photo-  ■ 
graphic  Laboratory  is  a  new  lighting  system  to  be  used  wiDh  the  photo- 
static ma-chine,  which  improves  the  distribufci.on  of  light  when  photo- 
static copies  are  being  made. 

7.  Dis?ogi'i:TON  o?  useless  DociiF^?rs. 

Further  in  regard  to  the  disposition  of  useless  doctmaents, 
which  is  discussed  in  item  No.  12,  page  7,  of  I:if orna-tion  Circular 
No, 9,  Vol.  Ill,  dated  November  23,  I92O,  in  order  to  develop  a  defi- 
nite policy  as  far  as  feasible,  it  is  stiggested  that  project  leaders 
and  division  heads  institute  careful  invest! ga,ti on s  as  soon  as  may  be 
practicable  to  determine  what,  if  ar^i- ,  papers  or  records  on  liand  may 
have  no  present  or  possible  future  value.     Such  a  survey  also  should 
include  obsolete  forms  and  any  other  waste  matter.    Material  of  this 
kind,  the  preservation  of  which  may  not  seemi  to  be  worth  while,  should 
be  reported  to  the  Bureau  Committee  on  the  Disposition  of  Useless 
-  Docruments  for  consideration.    Recommendations  looking  to  the  establish- 
mient  of  a  systematic  disposition  of  such  material  periodically  should 
also  be  submitted.     The  comnuttee  consists  of  Mr.  Lewis  B,  Flohr,  of 
the  Division  of  Marketing  Statistics,  Chairman;  Mr.  W.  D.  Hobbs,  Assist- 
ant in  Charge  of  Mails  and  Piles;  and  Mr.  C.  L.  Snow,  Administrative 
Assistant  in  the  Bureau  administra.tive  offices.     This  committee  mil 
report  each  case  to  the  .administrative  offices  of  the  Biu-eau  with  a 
recommendation  as  to  the  action  to  be  taken. 

The  general  policy  of  the  Bureau,  so  far  as  it  has  been  developed 
up  to  the  present  time,  is  to  avoid  the  destruction  of  valuable  records 
on  the  0he  hand,  and  the  wasting  of  needed  filing  equipment  and  office 
or  storage  space,  on  the  other,  -snth  the  responsibility  for  its  proper 
observance  resting  upon  project  leaders  and  division  heads. 
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g .  LETTERS  07  TIUNSMITTAL  OF  NOTIFICATION ' 
OF  PSSSOMEL  ACTIONS. 


Hereafter,  letters  transmitting  notification  of  personnel 
actions  v/ill  oe  prepared  with  one  carbon  copy  cnly  in  the  case  of 
employees  in  the  apportioned  service  (permanent  headq^uarters  in 
^/ashington) ,  and  mth  two  carbon  copies  in  the  case  of  employees  in 
the  field  service  (permanent  headq-uarters  outside  of  7?ashington) . 

These  letters  after  being  signed  mil  be  transmitted  through 
the  division  leader  in  Washington,  v;hc  will  abstract  the  data  desired 
from  the  personnel  papers,  initial  the  carbon,  and  fcr^^rd  all  papers 
to  the  next  person  listed  on  the  transmittal  slip  -.vhich  will  be  at- 
tached to  each  communicaticn.    '''Tnen  these  papers  are  received  in  the 
Section  of  Mails  and  Files,  they  r.dll  be  press  copied  and  sent  to 
the  employee  direct,  in  the  Washington  offices,  and  to  the  proper 
field  official  in  the  field  service. 

In  this  manner  it  is  felt  that  considerable  saving  can  be  ef- 
fected in  the  amount  of  paper  used,  and  the  file  copy  ^rhich  is  filed 
in  the  personnel  folder  of  the  employee  will  carry  the  in- tials  of 
the  various  persons  interested,  indicating  that  they  l-iT-ve  hi.x.led  the 
letter  and  abstracted  the  information  desired  for  their  office  records. 

9.     T^'^5A-3lTEFAU  TRANSFER  OF  EMPL0Y5FS . 

Hereafter,  requests  for  intra-bureau  transfer  of  employees 
should  be  prepared  in  duplicate.     The  original  coT3y  will  be  placed  in 
the  personnel  folder  of  the  em.ployee  involved  and  the  carbon  copy  will 
be  fon\-araed  to  the  section  of  Supplier-  and  Accounts. 

In  this  corjiection,  it  is  requested  that  the  recommendation 
cover  specifically  each  of  the  follomng  points  in  the  order  named: 

1.  The  duties  of  the  em.ployee  in  the  present  assi^mment 

and  in  the  assignment  proposed. 

2.  The  reason  the  services  of  the  employee  are  required  - 

to  fill  a  vacancy  or  to  create  a  new  position,  in 
the  latter  the  necessity  for  the  increase  in  force. 

3.  Why  the  services  of  the  employee  can  be  spared  in  the 

present  assignment  and  whether  it  "all  be  necessary 
zo  replace  the  emploj-ee  in  thds  assignment. 


The  appropriations  involved  both  in  the  present  assi-n- 
m.ent  and  in  the  assignment  proposed. 
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5.    If  expenses  are  to  be  inciirred  incident  to  the  transfer, 

whether  they  will  he  paid  hj  the  Bureau  or  the  employee. 
If  the  Bureau  is  to  bear  the  expense,  adeq.uate  reasons 
for  its  doing  so  sho--ild  be  presented. 

The  request  should  be  prep^-red  in  -he  division  to  which  the 
employee  is  to  be  transferred  and  signed  by  the  head  thereof,  forward- 
ed to  the  division  in  which  the  employee  is  serving,  for  concurrence, 
then  sent  to  the  Persorjiel  Section  to  secure  the  final  approval  of 
the  Chief  of  Bureau,  to  record  and  advise  both  divisions  interested 
of  the  disposition  of  the  recommendation. 

10.     BOARDS  OF  STJKVEY  IN  BRMCH  OFFICES . 

According  to  the  Property  Regulations  of  the  Department  of 
Agriculture ,  the  appointment  by  the  Secretary  of  special  boards  of 
survey  is  necessary  for  the  disposal  of  articles  which  have  become 
unserviceable  in  offices  outside  of  Washn.ngton.    Under  date  of  May  9, 
1917  1  the  Secretary  granted  a  waiver  of  tMs  rule  by  vvhich  the  Chief 
of  the  Bureau  ,of  Markets  ^'^as  authorized  to  appoint  special  boards  of 
survey  to  dispose  of  grain  samples  which  hai  accu2TPj.lated  in  the  various 
branch  offices  of  the  Grain  Division.    Under  date  of  November  2U,  I92O, 
the  Secretary  granted  a  further  waiver  of  the  rule  in  question,  extend- 
ing to  the  Chief  of  the  Bureau  of  Markets  permission  to  appoint  boards 
of  survey  in  all  branch  offices  by  title  rather  than  by  name,  and  giv- 
ing such  boards  authority  to  dispose  of  grain  samples,  waste  paper, 
and  packing  boxes.     Hereafter  when  a  branch  office  sliall  have  occasion 
to  dispose  of  any  of  the  articles  mentioned  the  board  of  survey  shall 
consist  of  the  officer  in  charge  of  the  branch  office  and  two  assist- 
ants to  be  selected  by  the  officer  in  charge,  preferably  one  scientif- 
ic employee  and  the  head  clerk  of  the  office.     In  joint  offices  the 
board  of  survey  shall  consist  of  the  Chairman  or  Acting  Chairman  of 
the  Operating  Committee  as  head  of  the  board,  with  one  other  project 
representative  to  be  selected  by  the  Chairman  or  Acting  Chairman,  and 
the  head  clerk  of  the  joint  office.     In  small  offices  where  there  are 
not  enough  employees  to  form  a  board  of  survey  the  officer  in  charge 
should  request  employees  of  other  offices  of  the  Bureau  of  Markets  in 
the  sam.e  city  to  serve  as  mem.bers  of  the  board.     Should  there  be  no 
other  branch  of  the  Bureau  of  Markets  in  that  city  the  matter  should 
be  referred  to  the  Washington  office  for  instructions. 


11 .     SEKD  YOUR  IDEAS  TO  THE  MARKET  INFORMATION  DIVISION. 

A  representative  of  the  Depa-rtment  of  Agriculture  mas  s-cheduled 
to  address  a  public  meetingin  Vermont.     In  introducing  him.  the  Chairman 
said:  have  with  us  a  man  who  is  going  to  tell  us  something  about 
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the  U.  S.  Depaftment  of  Agricultiare .     I  am  told  that  the  Department 
does  8.  great  work.     I  am  sure  we'll  he  glad  to  hear  ahout  it.  Per- 
sonally, all  I  know  ahout  the  Department  is  that  it  once  puhlished 
a  Dulletin  on  how  to  kill  bed  hugs." 

Whiile  we  in  the  Bureau  of  Markets  are  amazed  at  this  man's 
lack  of  information  it  is  a  fact  that  there  are  thousands  of  people 
in  the  United  States  who  have  hut  a  slight  knowledge  of  the  work  of 
the  Burea-u  of  Markets,    There  is  no  reason  why  such  a  condition  should 
exist.    The  press  has  placed  thousands  of  colTnans  of  newspaper  space 
at  the  Bureau] s  disposal  and  the  Bureau  should  use  that  space  to  keep 
the  puhlic  informed  of  its  activities. 

A  few  weeks  ago  Mr.  Wheeler  wrote  the  various  sections  of  the 
Bureau  regarding  this  matter.     In  response  to  that  conrrunication  half 
a  doaen  or  more  items  for  news  release  have  heen  sent  to  lAr .  "Tieeler's 
office.    Mr.  Wheeler  desires  herewith  to  thank  the  contributors  of 
the  items  received  and  hopes  that  the  good  work  will  he  continued. 
There  mo.st  he  material  for  hundreds  of  little,  250-word  "stories"  in 
the  Bureau  files.    Surely  the  Bureau  of  Markets  has  more  than  six  of 
the  hundred  million  authors  in  the  United  States. 


1 2 .     IT  II LL  BE  CALLED  THE  BUF.EAU  KEW5 . 

The^results  of  the  recent  vote  taken  to  determine  the  name  by 
which  the  information  .Circular  is  to  be  known  after  the  first  of 
January  indicate  that  most  of  the  voters  prefer  "The  Bureau  ITews"  to 
any  of  the  other  names  suggested.    Although  names  -A-ere  sent  in  from 
many  of  the  branches  we  were  unable  to  extend  the  poll  on  the  sugges- 
tions, beyond  Washington.    The  name  "Bvreau  News"  was  suggested  by 
several  people  so  that  no  special  credit  can  be  given.    The  five  names 
receiving  the  next  highest  nw.ber  of- votes  v/ere:     "Bureau  Activities", 
"Markets  Guide",  "Markets  Journal",  "Market  Bureau  Information"  ard 
the  "Bureau  Journal."    The  Market  Information  Division  wishes  to  thank 
all  the  members  of  the  staff  for  their  interest  and  ho-oes  that  when 
the  little  publication  appears  after  the  first  of  the  year  ^heir 
interest  will  continue. 

The  Bureau  News  will  ha.ve  an  especially  desi^.ad  cove^  pa-e 
with  the  name  attractively  lettered  by  the  experts  in  the  drafting 
section.    The  general  contents  of  the  new  weeklv  will  be  about  the 
same  as  those  of  the  Inform.ation  Circular  of  the  past.     Short  items 
of  a  general  nature  that  are  of  s^afficient  interest  to  make  their 
publication  ^mvth  while  will  probably  be  groupied  under  a  special  head 
and  will  constitute  a  department.    If  members  of  the  staff  are  inspired 
to  send  m  ideas  which  they  would  like  to  see  in  the  "News"  the  con- 
tributions will  be  most  welcome.     Due  credit  will  be  given  the  authors 
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of  all  items  so  published.    We  will  use  anj/thing  of  this  sort  that 
seems  suitable  but  we  make  no  promises  in  advance,    "f^e  shall  have 
to  see  the  -ideas  first.  ■  . 

Other  departments  may  be  added  from  time  to  time  as  the  need 
arises  and  we  shall  have  an- 

EFFICIENCT  DEPARTIvffiNT. 

This  is  one  depa-rtment  that  we  hope  to  develop  to  the  point 
where  it  will  be  of  real  use  and  of  positive  value.     Item.s  of  this 
sort  seem  a  little  difficult  to  obtain.    Perhaps  you  do  not  consider 
things  like  this  as  being  nevvs  ,  but  if  any  one  in  your  office  thinks 
of  some  little  thing  that  increases  your  output  or  does  the  work  more 
^.uickly,  or  invents  some  clever  devise  that  helps  the  work  of  the 
office  in  any  v^ray  share  your  good  ideas  with  your  fellow  members  of 
the  Staff  by  passing  the  good  word  along. 

CIRCULATION-. 

Does  every  one  in  your  office  and  every  office  in  your  Division 
see  this  publication  regularly?    It  is  issued  for  the  benefit  of  everj 
employee  in  the  entire  Bureau.     If  your  office  does  not  receive  enough 
copies  so  that  it  can  be  read  within  a  few  days  at  most,  notify  this 
Division  of  Market  Information  and  we  will  see  that  you  are  properly 
supplied.    Yoii  can  never  tell  when  you  might  find  something  of  special 
interest  in  it.    We  do  not  -jvant  to  go  to  the  expense  of  getting  out  a 
lob  of  copies  that  are  not  going  to  be  used  or  read  but  we  w3.nt  to 
"cover"  the  entire  B-oreau-  both  by  getting  all  of  the  Bureau  nev^s  and 
by  giving  every  one  a  chance  to  read  it  once  it  has  been  collected. 
The  contents  of  the  Circular  are  confidential  in  that  matter  contained 
in  it  should  not  be  given  outside  publicity,  but  the  reading  of  it  is 
unrestricted  among  the  personnel  of  the  Bureau,     This  is  the  last 
number  of  the  Tnform.ation  Circular,  but  the  first  number  of  the  Bioreau 
News  will  appear  Jan.  ^. 

13.     THE  BUREAU'S  CON^PRIFJTICN  TO  THE  BED  CROSS. 

The  employees  of  the  Bureau  of  Markets  contributed  1^233  the 
Red  Gross  drive  just  finished.     This  was  the  largest  sum  given  by  aoy 
Bureau  in  the  Department  of  Agriculture,  Plant  Industry  being  second 
with  $125.75  and  Animal  Industry  third  v..-ith  $156.    Miss  M.  A.  Paiker 
was  in  charge  of  the  campai<5n  in  the  Buroa-xi  and  she  organized  j,t  so 
that  every  member  of  the  staff  T^-as  given  an  oppor-cjmty  to  subscribe 
or  to  become  a  memiber.     The  campaign  for  the  entire  Department  was 
managed  by  Miss  L.  £.  Rixey  of  Coojjerative  Marketing. 
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1^-.    DEPART^.ENTAL  CLUB  IN  HEW  Y05K  CITY. 

The  officers  in  charge  of  the  vario'-j.s  branches  of  the  Depart- 
rrent  of  Agriculture  in  New  York,  Brooklyn  and  Jersey  City  organized 
a  Department  of  Agricultiire  Club,  Nov.  23.     The  first  meeting  of  the 
club,  a  luncheon,  was  held  Dec.  15'     Secretary  Meredith  ^as  invited 
to  attend  but  --vas  unable  to  be  present.     He  sent  a  letter  of  con- 
gvatulation    on  the  formation  of  the  club  and  expressed  the  belief 
that  it  would  be  a  helpful  agency  in  bringing  about  closer  contact 
be-cvveen  different  representatives  of  the  Department.    Mr.  Harry  B. 
Shaw  of  the  Federal  Horticultural  Board,  3^5  Customs  House  is  the 
president  of  the  newly  formed  organization. 


15.     IN  TEE  LIBBARY. 

The  Library  has  prepared  bibliographies  this  ^ek  on  Fruit 
Auctions,  Standafdization  of  Fruits  and  Vegetables,  and  History  of 
the  Tobacco  Industry  in  the  United  States. 

The  Congressional  Record  is  received  in  the  Librar;-  each  daj^ 
before  noon  and  an  index  made  of  the  items  which  it  contains  of  in- 
terest to  the  B^areau  of  Markets.  This  index  sheet  is  posted  on  the 
Library  bulletin  board  and  may  be  consulted  by  anyone  Interested. 

The  Library  wishes  to  take  this  means  of  requesting  the  heads 
of  divisions  and  sections  to  see  that  a  copy  of  every  publication 
issued,  especially  the  mimeographed  material,  is  sent  to  the  Library. 
It  is  possible  for  us  to  find  cut  about  the  printed  material  and  to 
secure  it  but  there  is  no  way  of  being  s^are  that  we  obtain  all  of  the 
mimeographed  material.     It  is  hoboed  that  ?.n  effort  will  be  made  to' 
have  all  the  information  compiled  in  the  Bureau  reach  the  Library. 
It  is  not  possible  for  the  Library  to  serve  the  Foreau  as  it  should 
wiohout  this  help  from  the  projects  themselves. 

pvo  ^  Library  has  requested  the  publications  of  the  American 

Chambers  of  Commerce  in  foreign  countries  and  those  that  are  being 
received  currently  are  filed  in  .the  periodical  room. 

16  .    U,_S,_STANDARI)3  USED  IN  GP.APTiTr.  KTTg . 

h-^  -SpJ^^  ^l^^i?^  according  to  the  United  States  Standards 

B    F   I^J'^J''         establishn^ent  of  a  rice  inspection  service  by  Mr. 
^.  i.  Wise,  Secretary  of  the  P.ice  Ivlillers  Assoc^'at^' on      Ur  ^0  tMs 

NirOrilSTf '""^^''^^  '^"^  ^^^^  "-^^^  Galveston  and 

to  New  ?ork  a^.        I"  -r.ticipated  that  the  service  .111  be  extended 
New  York  and  such  other  points  as  demands  may  nerrar.t  later.  'The 
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inspections  mil  be  of  two  kinds,  "preliminary"  and  "final".  Pre- 
liminary inspection  may  be  had  by  sending  a  sample  drawn  by  any  one 
but  final  inspection  will  be  based  on  samples  dra^vn  by  employees  of 
the  Hice  Millers  Association  according  to  the  rules,  and  submitted 
to  the  laboratory  in  regular  form.    The  grades  to  be  used  in  this 
inspection  ^TOrk  are  "The  United  States  Grades  for  Milled  Pace"  con- 
tained in  Department  Circular  No.  133,  issued  in  August  I92O.  Present 
indications  are  that  a  large  percentage  of  the  southern  rice  crop 
this  year  will  be  sold  on  Government  grades, 

17-    DEPARTMENTAL  CLUB  AT  QBE. 

Mr.  B.        Wit  lock  represented  the  Bureau  of  Markets  at  the 
orgaaiization  of  a  Department  of  Agriculture  Club,  Nov.  23  at  Portland, 
Ore.    Mr.  E.  L.  Wells  of  the  Weather  Bureau  was  elected  chairman  of 
the  club.    The  first  meeting  of  the  club  was  held  Dec.  1,  at  which 
time  a  fifteen  minute  talk  was  given  by  Mr.  C.  H.  Purcell  on  the  work 
of  the  Bureau  of  Roads. 


IS.    OIAIN  DIVISION  5T0DYING  OFFICE  HtOCEDXIRE. 

A  note  in  the  Grain  Division  Project  Letter  states  that  an 
effort  is  being  made  to  work  out  a  uniform  system  of  procedure  for 
all  Grain  offices  and  laboratories.    General  Field  Headquarters  has 
felt  for  some  time  that  the  systems  used  by  various  branches  have  good 
points  and  that  these  good  points  should  be  brought  together.  Mr. 
J.  H.  Frazier  has  been  collecting  data  on  this  subject.    He  has  visited 
many  of  the  branches  and  has  made  a  study  of  their  work.    Plans  for 
the  establishment  of  uniform  office  and  laboratory  procedure  will  be 
discussed  at  the  next  meeting  of  the  Grain  Division  Supervisors. 

19.     SAFEGaARDING  PERSONNEL  FOLDERS. 

It  has  been  discovered  recently  that  the  personnel  folders  of 
employees  in  this  Bureau  have  been  secured  by  persons  who  have  no  of- 
ficial use  therefor.    In  order  to  avoid  this  and  to  safeguard  these 
folders,  which  contain  confidential  information,  these  files  hereafter 
will  be  available  only  upon  presentation  of  a  request  signed  by  the 
leader,  head  clerk,  or  other  responsible  and  properly  designated  em- 
ployee of  a  project  or  division.    These  blank  requests  may  be  secured 
from  the  Personnel  Section. 

Only  trustworthy  messengers  should  be  permitted  to  handle  these 
folders.    The  officer  of  the  project  or  division  by  whom  they  are  mth- 
drawn  should  safeguard  them  with  care  while  they  are  in  his  custody, 
exhibit  them  to  no  one  except  other  responsible  officers  of  the  division 
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or  of  the  Bureau  -^ho  may  have  a  legitimate  Int'^jrest  in  -hem,  and 
return  them  to  the  files  in  such  a  way  as  to"  iiis'ore  their  prompt  ana 
safe  delivery.     -  - 


20.    im  ENG-LAM)  TvIAIgETIHG- A5S0CIATI0IT  ?OR'v!ED. 

Mr,  R.  H.  Els'TOrth  of  the  Division  of  Cccperative  Marketing 
has  .just  returned  to  Washington  after  a  trip  to  Boston.    'While  in 
that  city  Mr.  ^Isworth  attended  a  conference  pi  marketing.. officials 
at  which  the  New  England  As-sociation  of  Marketing  Officials  was 
formed.    Membership  in  the  or.ganizatlon  is  limited  tc  th^ose  publicly 
engaged  in  marketing  work.    The  following  officers  v:€re  elected: 
President,  Mr.  L.  0.  ?vhalholland,  Agent  in  Marketing  in  Vermont,  Vice- 
president,       A.  :.?unson.  Director,  Division  of  Ivlarkets,  Massach-asetts , 
Secretary-Treas-Djer ,  I.  G.  Davis,  Professor  of  Economics,  Connecticut. 
The  conference  was  well  attended  and  the  program  included  the  follow- 
ing speakers:    Mr,  "J.  C.  Farmer,  Mr.  T.  H.  Darro-.7,  Mr.  J.  D.  TiHard, 
Mr.  V,  A.  Saunders,  Mr.  L.  G.  Mulholland,  TJr.  W.  A.  ?.?unson  and  Dr. 
R,  J.  McFall  and  Dr.  A,  E.  Cance. 


21.  TEE  CHISE'S  AIMJAL  REPORT. 

The  Chief's  annual  report  on  the  work  of  the  Bjireau  of  Markets 
was  submitted  to  the  Secretary-  of  Agriculture  Oct.  Q  and  --^as  released 
for  publication  Dec,  lb.     It  contains  JJ  pages  of  printed  matter  in 
wnich  the  work  of  all  of  the  Divisions  is  reviewed.    In  addition 
special  attention  has  been  given  to  the. distribution  of  market  ^-nforma 
ticn,  The  Market  Reporter,  studies  of  the  cost  of  marketing,  comr>ila- 
yion  of  market  statistics,  the  foreign  ma.-k3t  service,  heater  car 
investigations,  the  standardi::ation  of  wool  and  cooperative  organiza- 
tion.   A  list  of  the  Bureau  publications  for  the  year  is  appended. 

22.  SEED  REVIEW  TO  iTPEAH  IN  THE  mm?^  VVPc^Ti'Tr-^ 

Beginning  Jan.  Ig  a  weekly  seed  review  v/ill  be  given  in  The 
Market  Reporter.    It  mil  be  similar  to  the  revie^vs  issued  last  year 
whicn^were  discontinued  after  the  May  29  issue,  as  at  that  time  the 
principal  period  for  marketing  seeds  ^^'as  practically  over  for  t^e  I02O 
t'llT-.         ^"'^^  ^'^~^]  ^^-^eting  season  opens  up  shortly  after  the 
t^.s.  o.  the  year  ana  information  concerning  the  supply    denan^  mcv-- 

"S  ;.bun?fr-  f  ^^f!^,--^        ^2  or  more  of  thf  i^port^?";e:d 
d.stribuomg  points  wixl  be  published  weekly  until  about  June  1. 
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23.  BUUy.I'J]  PI?LE  CLUB. 

The  indoor  rifle  range  at  U72  L  street  IJ.W,  opened  Monday, 
Dec.  20.    Moinbers  of  the  Bureau  of  Markets  Rifle  club  inay  shoot 
Monday  evenings  during  the  \^nter.    Twenty  two  caliber  rifles  and 
free  ammunition  will  be  furnished  to  all  men  Who  mi^h  to  attend. 
Any  one  interested  should  get  in  touch  vdth  Mr.  M.  H.  Hess  or  Mr. 
J.  11.  Arndt  in  order  to  arrange  for  guns  and  a,ir::a7anition. 

24.  VI  ST  TOES  AT  THH!  OMAHA  OFFICE. 

Professor  Nicolas  P.  Makaroff  of  the  University  of  Moscow  and 
Cooperation  Institute,  Russia,  accompanied  by  Joh„-i  Lobel,  Agricul- 
turist Department  of  Agriculture,  Csechoslavok  Hepublic  were  recent 
visitors  at  the  Or.aha  office  of  the  Bureau  of  Markets.     These  gentle- 
men are  here  on  a  mission  of  securing  first  hand  information  as  to 
the  marketing  of  farm  products  and  live  stock. 

P5RS0ML  NOTES. 

Mr.  R.  C.  Potts,  in  charge  of  the  Division  of  Dairy  and  Poultry 
Products,  returned  to  Washington  Dec.  16  after  an  errtended  field  trip. 
TJhile  away  he  addressed  the  annual  meeting  of  the  Nationa.1  Association 
of  State  Ma^rkoting  Officials  at  Chicago  on  the  subject  "Status  of 
Activities  of  Milk  Producers  Marketing  Associations."    The  address  will 
probably  be  published  soon  in  a  number  of  Dairy  Journals.     From  Chica,go 
Mr.  Potts  went  to  '^''isconsin  where  he  was  joined  by  Mr.  C.  W.  Fryhofer 
and  Mr.  J.  B.  McCready  also  of  the  Dairy  Division.    They  assisted  the 
liTisconsin  Division  of  Markets  in  determining  upon  plans  for  an  inspec- 
tion service  on  cheese  and  in  establishing  sta-ndai-ds  and  ,gi;ados  for 
American  Cheddar  Cheese  to  be  used  by  the  st3-te  Division  of  Markers. 
On  Dec.  9  ^^^L  10,  ^Ibc .  Potts  conferred  I'dth  representatives  of  the 
Michigan  State  Farm.  Bureau  Association  concerning  the  proi^osed  estab- 
lishment of  a  Dairy  Department  in  the  Farm  Bureau,  to  aid  in  the  market- 
ing of  Michigan's  dairy  products-     This  conference  v^^r,  also  attended 
by  representatives  of  the  Michigan  Agricultixral  College  and  the  State 
Food  and  Drug  Department- 

Mr.  C.        Freyhofer,  Super^/isory  Inspector  of  Da-]ry  Products 
■"Tith  headqua-rters  in  New  York,  spent  last  week  in  T\'a.3hing-'.,cri  px^jparing 
the  manuscript  for  a  handbook  to  be  used  in  the  inspect-on  of  cheese. 

Mr.  B.  E.  Rothgeb,  who  .is  in  charge  of  the  grain  sorghuirs  in- 
vestigations mth  headqioarters  in  K?.nsa.5  City,  Mo.,  is  in  ^''^..^hington 
wo:-l:'ing,  on  the  interx^re fcation  of  data  \vhlch  has  beeh  aoc-iirrai^ted  on 
grain  sorghums  samples  graded  according  to  the  present  tentative  stand- 
ards.   U.  S.  Standa.rds  on  grain  sorghums  and  rye  are  being  formulated 
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"by  the  Grain  Division  in  response  to  insistent  dei^ards  from  the  trade. 
The  rye  work  which  is  "being  carried  on  "by  Mr.  J.  E.  Cox  h-as  advanced 
to  the  same  stage  as  the  work  in  sorghu'r.s .     These  standards  Tdll  be 
ready  for  adoption  -under  the  Grain  Standards  Act  in  ti^.e  to  "become 
applica"ble  to  the  new  crop  if  Congress  nakes  the  necessary  appropri- 
ations. 


Mr.  V.  A.  Sheriran  left  Tuesday  Dec.  7  for  a  week's  trip  in 
New  England.    V7hile  on  this  trip  he  addressed  the  v;eekly  asserr-hly  of 
the  Connecticut  Agricultural  College  at  Storrs,  Conn.    On  Dec.  15  -4r. 
Sherman  went  to  Bloomington,  111.  at  the  invitation  of  the  University 
of  Illinois  and  spoke  "before  the  meeting  of  the  State  Hortic^jltural 
Society  on  the  work  of  the  Bureau  of  Markets.     Before  returning  he 
will  visit  the  Chicago  office  of  the  Inspection  and  ITe'TO  Service  of 
the  Fruits  and  Vegeta"ble  Division. 

Mr.  B.  .S.  Jones  of  the  Chicago  office  of  the  Fruits  and  Vegetable 
Division  has  gone  to  Pittsburgh  where  he  will  assist  with  the  inspec- 
tions until  the  beginning  of  the  year. 

Mr.  G.  E.  Prince  of  the  St.  Louis  office  of  the  Fn.-its  ana 
Vegetable  Division  has  gone  on  a  vacation  and  will  be  at  Greenville, 
S.  C,  imtil  the  end  of  the  year. 

Mr.  C.  W.  Kitchen  of  the  Fruits  and  Vegetable  Division 
returned  to  Washington  Dec.  l6  after  a  trip  through  the  niddle-jre*. 
Mr.  Kitchen  attended  the  meetings  of  the  State  Marketing  Officials  at 
Chicago  and  visited  permanent  and  temporary  stations  of  the  Division 
located  at  various  points. 

Mr.  J.  W,  Park,  in  charge  of  the  -.vork  of  the  Domestic  V^ool 
Section,  has  gone  on  a  short  trip  to  Chris tiansburg  and  Strasburg,  Va. 
in  the  interests  of  the  wool  work. 

Dr.  G.  K.  K.  Link  and  Dr.  D.  H.  Rose  of  the  Chicago  Office  cf 
ohe  Fruit  and  Vegetable  Division  Inspection  Service  -vill  both  take 
about  a  ^veek's  leave  before  Jan.  1.    Others  who  -JTill  be  on  leave  be- 
tween now  and  the  first  of  the  year  are,  Mr.  F.  S.  Kir.sey  t^e 
Pittsb^jTgh  office  and  Mr.  J.J.  Gardner  of  the  New  Ycrk  staff." 

-^^         ^'  ^'  '"^^o  ^3  detailed  by  the  Bureau  of  Markets  to 

.V%?  i^""?  °^  Exhibits  to  assist  in  shoeing  the  Agricultural  Exhibition 
at  Soate  Fairs  has  returned  to  Washington  after  an  absence  cf  three 
a  half  months.     The  itinerary  of  the  exhibition  included:    Erie,  Pa., 
Eochester,  x^.Y      Le^^ston,  Me.,  Eichmond.  Va.  .  Ealeigh.  N.C..  Columbia. 
S..     Marion,  S.C..  Savannah,  Ga. ,  and  Jacksonville.  Fla.      The  work 
^L/  !v      ^T.^"^^  chiefly  through  sets  of  panels.    One  such  set 

gave  the  picking,  handling,  marketing,  warehousing  and  the  entire 
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process  of  Bpinning  cotton.     This  was  accorapanisd  "by  t:ie  U.  3.  Cotton 
Standards.    A  cabinet  showing  the  tools  used  in  shearing,-  as  v-mll  as 
the  tentative  grades  and  the  process  of  Vv'oolen  ma n-iif& ctv.ro  s-i:?X'l ' merited 
a  series  of  wool  panels.    Another  series  of  pp»ne'ls  iiho\ved  th 3  methods 
used  in  sampling  grain,  a  snail  model  freight  tram  presenT.ed  a  stady 
of  the  amo-ant  of  moisture  tc  he  found  in  gx-ain  tha.t  is  improperly  stored. 
A  fourth  series  showed  the  work  being  done  In  connection  wltn  S ta.T;.'.dard 
Containers.     An  exhihj.t  of  pure  and  mixed  seeds  of  variort.s  Irinds  and  a 
model  of  a  sweet  potato  storage  house  completed  the  Markets  e:;hi'Dition. 
Other  "bureaus  represented  were:    Anim,al  Industry  ^  Chemistry,  Forest 
Service,  Plant  Ind\istry  and  Fa'blic  Hoads. 

Mr.  E.  L.  Dilatush  in  charge  of  the  Mai'ket  News  work  at  Cinc:"nnati 
went  on  leave  Tuesday,  Dec.  1^,  and  will  not  return  to  his  work  utrtil 
the  first  of  the  year. 

Dr.  F,  C.  Meier,  pathologist  on  the  New  York  staff  of  the  In- 
spection Service,  came  to  Washington  Dec.  16  to  confer  with  Mr.  Eo"bb 
and  others  in  the  ^laslungton  office. 

Mr.  T.  C.  J.  Bal;:er  of  the  Grades  and  Standards  Section  has  re- 
turned to  Washington  a^fter  a  four  mionths '  trip  with  the  official  ex- 
hibits of  the  Depax'tment  of  Agricult-are .     These  vjere  shown  at  Spring- 
field, 111,,  Milwa-akee,  Wis.,  Douglas,  ^o .  ,  Pueblo,  Colo.,  Salt  Lake 
Cityt  Utah,  and  Waco  and  Houston,  Tex. 

Mr.  E.  A.  Foley,  who  is  the  London  representative  of  the  Bureau 
of  Markets,  has  been  making  a  special  study  of  the  English  fresh  fruit 
market  and  h^.s  been  sending  vreekly  cablegrams  on  the  apple  market. 

Mr.  M.  H.  Hess  of  the  Market  Information  Division,  who  has  been 
spending  a  t^wo  weeks'  leave  in  the  mountains  of  Pennsylvania,  returned 
to  his  office  on  Monday,  Dec.  13« 

Mr.  Charles  Bruce,  in  charge  of  the  Omiaha  office  of  the  Bureau  of 
Markets,  returned  Monday,  Nov.  29,  from,  a  short  vacation  spent  in  Sioux 
City,  la.      Mr.  Elmer  Lende  was  in  charge  of  the  office  during  Mr.  Bruce' 
absence. 

Dr.  Theodore  Macklin  lias  been  appointed  Research  Agent  in  Mar]ce'c- 
ing  and  will  have  his  headquarters  at  the  University  of  Wisconsin,  Madi- 
son.    In  addition  to  his  federal  appointment  in  the  Bureau,  Dr.  Macklin 
is  professor  of  Agricultural  Economics  at  the  university.    Dr.  Macklin 
graduated  fromi  the  lom>  State  College  in  I9II  with  the  degree  of  B.  S. 
and  in  I917  took  a  Ph.D.  a.egree  at  the  University  of  Wisconsin.  Before 
returning  to  Wisconsin  as  a  professor,  he  was  for  some  time  the  professor 
of  Agricultural  Economics  at  the  K^^nsas  Agricultural  College. 
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Mr,  Pe,-al  L.  Williams  left  Washington  Esc.      for  an  extensive 
trip  in  the  interests  of  the  peanrat  reporting  serriee.     He  v.lli  travel 
in  the  south  ana  the  middle  vvest  investigating  the  possibilities  of 
establishing  grades  for  peanuts.    Mr.  Williams  vTill  not  ret-orn  to 
Washington  -antil  after  the  first  of  the  year. 

Mr.  CJorrell  Sh^jmakier ,  Agent  in  P/Iarketing  in  North  Carolina, 
spent  the  week,  Dec.  6  to  11,  in  Washington  meeting  the  project  leaders 
and  discussing  -.vith  the  Bureau  specialists  the  viork.  "being  undertaken 
on  a  cooperative  basis  mth  the  State  Division  of  I^aarksts  in  ITorth 
Carolina.    Mr.  C.  E.  White,  Agent  in  f.Carketing,  Maine,  and  Mr.  Ellis 
Monroe, Extension  Agent  in  Marketing,  Connecticut  ,  spent  the  "veek  of 
Dec.  13  to  12  in  Washington. 

Mr.  E.  G,  Montgomery  of  the  Foreign  Markets  Section  left  Sunday, 
Dec.  12,  for  Chicago  where  he  attended  a  meeting  of  the  Committee  of 
Seventeen.    On  Tuesday,  Dec.  1^,  he  addressed  a  meeting  of  the  Corn 
Belt  Meat  Producers  Association  at  Des  Moines,  la. 

Mrs.  L.  B.  Fulkerson,  assistant  secretary  to  the  CMef  of  the 
Bioreau,  has  gone  to  Florida  on  annual  leave  and  mil  be  gone  vntil  the 
first  of  the  year. 

Mr.  D.  S.  Bullock  of  the  Live  Stock  and  Meats  Division,  'roio  is 
soon  to  go  to  South  America,  gave  an  address  on  "Ten  Years  Among  the 
Araucanians  of  Chile"  at  the  550th  meeting  of  the  AnthroDclcp;ical 
Society  of  Washington  -vhich  -vvas  held  on  the  afterr^cn  of" Tuesday.  Dec. 
14,  in  the  National  }Jbase^m. 

Mr.  E.  G.  Hill  of  the  Preservation  of  Fruits  and  Vegetable 
Section  attended  the  meeting  cf  the  Horticultural  Society  of  Ne-v  Jersey 
^vhich  ^vas  held  at  Atlantic  City,  Dec.  7-    He  gave  an  address  on  the 

Home  Storage  of  Fnaits."    From  there  he  went  to  Nevr  York  Citv  to  con- 
duct an  investigation  in  reference  to  the  sale  of  some  grapes". 

.^'■^*  ^-  ^-  ^■^ilock  has  just  returned  from  Ne-v  York,  where  he  icet 
.hree  live  stock  representatives  of  the  Rural  Society  of  Argentina  aai 
three  representatives  of  the  Uruguayan  Rural  Societv         are  on"a  fro 
months'  visit  to  the  United  States,    l^ney  are  interested  in  r.rebred 

f  •  ""^"^^  "^1^-  -aests  of  the  several 

i^It^i'f  .''^^'/%^°r^^^^i°^^^-    ^  mil  be  made  to  some  cf  the  more 

iu.por.ant  purebred  .ive  stock  breeding  farms  in  the  middle  -^st. 

oee-^  o-Z-el'Z\^^^^l'  in_  charge  of  the  Chicago  live  stock  office,  has 
Dee.,  o.de  ei  hy  his  p^sician  to  teie  a  six  v.eeks  '  rest.     D-aring  his 

Tt  O^L  "-  ^"^r^J-  "^^"^"^       ^-^^  ^ity  office  -^.111  b"L;Lge 
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Mr.  P.  Floyd  Brookens  was  appointed  Assistant  Economist  in 
Marketing  on  December  1,  1920,  and  has  oeen  assigned  to  the  Foreign 
Marketing  project  to  assist  with  economic  studies  and  investigations. 
Mr.  Brookens  received  his  A.  B.  degree  from  the  University  of  South 
DalvOta  and  was  a  gradiiate  student  in  economics  and  philosophy  at 
Columbia  University  diuring  the  term  I9I9-2O.     Since  1914  he  has  been 
part  o\mer  of  a  farm  devoted  to  the  raising  of  pure-bred  dairy  cattle. 
Curing  two  years  of  tliis  time  he  was  active  in  the  ma-nagement  of  the 
enterprise.    From  I9IT  to  I9I9  he  vras  Assistant  Professor  in  Agricul- 
tural Economics  at  Maryland  State  College. 

Mr.  Leonidas  Hubbard,  who  has  been  serving  as  Assistant  in 
Marketing  Live  Stock  and  Meats  (Grade  T)  in  the  Chicago  market  since 
August  19,  1920,  has  tendered  his  resignation  effective  November  22, 
1920,  in  order  zo  enter  the  commercial  field. 

Mr.  H.  J.  Besley  and  Mr.  E.  Q.  Boerner  are  spending  this  week 
in  Chicago  and  lAdll  attend  meetings  of  the  Grain  Division  Supervisors' 
Conference  now  in  session  in  that  city. 

Mr.  A.  W.  Her gar  of  the  Chicago  office  of  the  Grain  Division 
came  to  Washington  Dec.  12  and  spent  a  few  days  conferring  mth  the 
Solicitor's  office. 

Mr.  Hazen  English  of  the  Omaha  office  of  the  Grain  Division  is 
spending  a  vacation  in  Washington. 

Mr.  J.  E.  Barr  of  the  Hay,  Feed  and  Seeds  Division  has  returned 
from  an  extended  trip  through  the  south,  where  he  studied  the  supply, 
demand  and  movements  of  cowpeas,  soy  beans,  Lespedeza  and  other  southern 
crops. 

Mr.  G.  C.  ViTheeler  of  the  Hay,  Feed  and  Seeds  Division  is  taking 
§,  short  vacation,  which  he  is  spending  in  Philadelphia  and  vicinity. 

Mr.  W.  R.  Meadows,  who  is  in  charge  of  the  Cotton  Division,  at- 
tended a  meeting  of  the  cotton  producers,  buyers  and  bankers  at  Menrphis, 
Tenn.  Dec.  7  and  S.    Afterwards  Mr.  Meadows  went  to  New  Orleans,  Mont- 
gomery, Ala.,  and  Atlanta,  Ga.  on  Bureau  business  before  returning  to 
Washington  Dec .  lU . 

Mr.  H.  C.  Poulton  and  Mr.  R.  L,  Kause  left  Washington  Dec.  ^  to 
obtain  cotton  to  be  used  in  standardisation  work.    Both  ^vill  be  away 
from  the  city  for  some  time.    Mr,  Poulton  will  tuavel  in  the  southwest 
and  Mr.  Kause  in  the  southeast. 

A  Personal  Message . 
As  this  is  the  last  number  of  the  Inform.ation  Circular  to  be  is- 
sued before  the  holidays,  I  want  to  express  to  the  members  of  the  Bureau 
Staff  my  appreciation  of  the  hearty  cooperation  which  has  marked  the 
progress  of  the  year%  work  and  to  convey  to  every  one  my  cordial  good 
•vishes  for  a  Merry  Christmas  and  a  Happy  New  Year. 

George  Livingston, 

Chief  of  Bureau. 
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